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JenmapramMenT 3ApaBoOXpaHECHHS,
TPYJAa H CONHAJbLHOH 3aHIHTh]I HACCICHHS
HeHenkoro aBTOROMHOI0 OKpyra

IMPHKA3

oT 22 mapta 2016 r. Ne 24
r. Hapesaa-Map

06 yreepKIeHHH AIMHHHCTPATABHOIO
perJiaMeHTa NPEOCTABIeHHS roCy apcTBeHHOM
ycayra «Conunanbnas aganranus 6e3paboTHbIxX

rpa:kIaH Ha PbIHKE TPYAa»

B cooreercTBHE ¢ PenepansHbM 3akoHOM oT 27.07.2010 Ne 210-®@3 «O6
OpraHHM3alfid TPEJOCTaBICHUI TOCYJAPCTBEHHBIX H MYHHOMIOAIBHBIX YCIYI»,
T[TPUKA3BIBAIO:

1. YTBepaurh aJMHHHCTPATHBHEIA periiaMeHT npeIoCTaBIeHHuS
rocyaapcTeenHoi yeiayrd «CoumanpHas amanTarus 6e3paboTHRIX IpaxiaH Ha
PHIHKE TpyZa» coracHo IIprioxeHu:o.

2. [Ipu3HaTs YTpaTHBIIAM CWIY IIPHKa3 YOpaBICHHS TPyAa M COLHANLHOH
3aIIUTHl HaceneHus HeHelKoro aBTOHOMHOro okpyra ot 22.04.2013 Ne 43 «O6

YIBEPKACHUH AIMHHHCTPAaTHBHOTO permamMerTa TIPEAOCTaBICHNS
rocyaapcTBeHHO# yeryrn «ComuanbHas ajantauus 0e3paboTHBIX TpaXKIaH Ha
PBIHKE TPYZa».

3. Hacrosmuid ImpHKa3 BCTYIaeT B CHIy 4epe3 JecATh JHEH IIOCIe €ro
OpHITHATBHOTO OIyOnMKOBaHHS.

H.A. Cemamxuna




TlpunoxeHue

Kk pukasy JlemapTaMeHTa 31paBOOXpaHeHH,
TpyIa ¥ COLHATIbHOM 3alllH Tl HACCICHHUA
Hene1koro aBTOHOMHOI'O OKpyTa

oT 22.03.2016 Ne 24

«OG yTBepKIEeHHH aJMUHHCTPATHBHOTO
periaaMeHTa NpeaoCTaBlIeH s
rocyaapcTBeHHOH yeiryrt «CounanbHas
amantaimsa 0e3pabOTHBIX IpakKaaH

' Ha pbIHKE TPyAa»

AXMHHHCTPATHBHLIH perjiaMeHT
NpeAoCTAB/ICHHA FOCyJapcTBEHHOH YCIyrH
«ConuajbHan afanTannsi 0e3paboTHLIX I'Pa’kIaH HA PhIHKE TPYAa»

Pazgen I
O0mue No0KeHus

IIpeameT peryJHpoOBaHHNA
AIMHHHCTPATHBHOIO PerjiaMeHTa

1. AIMHHHCTPATHBHBIH peIrTaMeHT ONpeAeIsieT CTaHJapT H HOPsNIoK
npeflocTaBIeHMsT — rocydapcTBeHHOH — ycnyru  «CoumanbHad — aanTanus
Ge3paGOTHBIX IPak/IaH Ha PhIHKe TpyAa» (fayee - rocyAapcTBEeHHas yCIyra).

Kpyr 3agsutenei

2. 3aABUTENAMH Ha MOIyUeHHe FOCYIapCTBEHHOM YCIyrH (fanee - 3aABUTENN)
ABISIOTCS TpaXIaHe, NMPH3HAHHLIE B YCTAHOBICHHOM Topsjke Ge3paboTHBIMH B
COOTBETCTBHH C 3aKOHOJATeNbeTBOM Poccuiickoli ®emepammu 0 3aHATOCTH
HaceJCHUS. '

TpeGosanus Kk nopaaAxy HHPOPMHPOBAHUS
0 MpedoCTABJeHHH TOCYAaPCTBEHHOM YCayry

3. iadopMupoBaHHe O NOpsAKe MPEIOCTaRICHAS rOCyiapCTBEHHON YCIIyTH
OCYILIECTBIAET KazeHHOe yupexaeHue HeHenkoro aBToHOMHOro okpyra «lLleHTp
3aHSATOCTU HaceleHHs» (najee — LIeHTp 3aHATOCTH).

[ToutoBkiii agpec LlenTpa 3amgrocTi: HeHenkMI aBTOHOMHBIH OKPYT, -
166000, yn. Cmunoruua, 1. 9b.

Crnpapounslii Tenedon [lentpa 3ansrocty — (81853) 4-23-45.




Anpec oduruansHoro caiita Llenrpa 3aHATOCTH B CCTH HHPOPMALKMOHHO-

TeleKOMMYHHKAIHOHHOH ceTH  «VIHTepHeT» (manee - cers «MHTEpHET):
http://mao-czn.ru.
Ampec AIEKTPOHHOHR TIOYTHL (e-mail) IleHTpa  3aHATOCTH:

depart(@zannar.atnet.ru.

pabuk nprueMa MOCETHTENEH: :

IOHeAeNBHAK, BTOPHHK, cpena - ¢ 09 wacos 00 MMHYT RO 17 uacos 00
MHHYT;

yeTRepr, NATHUIA — He IPHEMHEIH ICHb

cy660Ta K BOCKPECEHBE - BEIXOJHbIC THU.

4. MudopmupoBaHie 00 yCIyre OCYIIECTBIACTCS:

1) mpu nuyEOM oOpallleHAH 3asiBUTEII;

2) ¢ MCIONB30BaHHEM MIOYTOBOH, teleOHHON CBA3H;

3) mocpeCTBOM 3IE€KTPOHHOMN MOYTHI,

yepes odummansHeii  caiit  http:/nao-czn.ru, Emuuelii  moptan
roCyJlapCTBEHHBIX W MYHHIMOANBHBIX yCIYT (bynkumit)» (www.gosuslugi.ru)
(nanee — EpuHBIl mopram) u PervoHalpHEIH HOOPTAN TOCYAapCTBEHHBIX H
MYHHIHOATBHBIX yeuyT (pgu.adm-nao.ru) (nanee — PernoHanbHLIH OPTAN) B CETH
HHTEPHET; ' :

4) pa HMHQOPMALMOHHEIX CTEHAAX B MECTax [uld UHGOPMUPOBAHNA,
[pe[HA3HAUCHHBIX [ O3HAKOMIEHHs 3asBHTENEH ¢ UHGOOPMAITHOHHBIMH
MaTepruanamHy.

B no6oe BpeMs co JHA pHeMa AOKYMEHTOB O HONyUeHHA pe3ylpTaTos
[peIoCTaBIeHYs TOCYIAPCTBEHHOH YCIYTH 3adBUTENb HMEST [PABO Ha MOTYIeHHE
cBeeHHi 0 Xoje MPeNoCTABICHHS TOCYNapCTBEHHOH yCIYTH MO MHCBMCHHOMY
obpamenuio, TenehoHy, JIEKTPOHHOH I[I0YTe HIH  JIH4HO. 3asaBUTEIO
NpeNOCTABNAIOTC CBEIEHHA O TOM, Ha KaKOM OTame (B Tpoilecce Kakod
IpoileAyphl) HAXOTUTCA €TO 3asBICHHE.

5.TlpyeM W KOHCYJBTHpPOBaHHE (IMYHO HIH TIO tenehoHy) JOIKHBI
IPOBOJUTECA KOPPEKTHO M BHHMATENBHO MO OTHOLICHWIO K 3afBUTCIO.
KoHcy/IbTHpOBaHHe OTYCKAETCA B TCHCHHE YCTAHOBICHHOTO pabodero BpeMeHH.
[Ipy KOHCYNBGTUPOBAHUH 3asABUTEIIO JACTCA TOUHBIH H HCUCPBIBAIONMI OTBET Ha
[OCTABIICHHBIE BOTIPOCHL. |

6. KoHCYbTAIMY TIPEHOCTABMIAIOTCS [0 CICAYIOLIIHM BOTIPOCAM:

1) mepeuHs  MOKYMEHTOB,  HEOOXOAWMBIX  IIAd  IPEJOCTABICHHA
rocyJapCTBeHHOM YCIYTH, KOMIUIGKTHOCTH (IOCTATOYHOCTH) NPEICTABNCHHBIX
JOKYMEHTOB);

2) HCTOYHMKA MOIy<IeHHs TOKYMEHTOB, HEOOXOAMMEIX [ TIPEAOCTaBICHUA
rocyapCTBEHHOH YCIYTH;

3) BpeMeHH IpUEeMa U BBIIA4YH JOKYMCHTOB;

4) cpOKOB MPeOCTaBIEHUA FOCYIAPCTBECHHOM YCIIYTH,

5) mopsaaxa OOXKalOBaHMA  JICHCTBUH (GesmeiicTBUA) M pELICHUH,
OCYIIECTBISIEMBIX WM TIPUHUMACMBIX B XOJ¢ IPEAOCTABICHUA rOCYJapCTBEHHOH
YCIyTH.




7. [lpemocTaBiieHie FOCYAApCTBEHHOH YCIyTH TPOW3BOAMTCA Heurpom
3aHATOCTH o afpecy: HeHellkuit aBTOHOMHBIH OKpPYT, 166000, r. Hapeaa-Map,
yi. Cmuaosu4a, A. 9b.

8. I'paduk pabotel LleHTpa 3aHATOCTH: :

[ToHeIebHHK - NSTHAIA - ¢ 08 9ac. 30 MuH. go 17 yac. 30 MHH.;

nepephiB Ha 00ex - ¢ 12 yac. 30 Mun. 10 13 gac. 30 MuH.;

cy660Ta 1 BOCKPECEHBE - BBIXOIHBIC [THH.

Cnpasounsiil Tenedon LleHTpa 3aHATOCTH - (81853) 4-23-45, 4-05-56.

9. Anpec oduupansHoro cakita lleHTpa 3aHATOCTH B CETH «uTepHeT»:
http://mao-czn.ru. :

Anpec asnekTponHoil mouthl (e-mail) IlenTpa = 3aHATOCTH: - czn-
nao@yandex.ru.

Pasgen 11
CraHaapT npeaocTaBIeHHs rocy1apcTBeHHOMH yCJIYyIr'H

HaumeHoBa#He TOCY1apCTBEHHOH YCIyrH

10. TocyzapcTBeHHass yclyra MO COLMANBHOH afanTanis 6e3paboTHBIX
rpaJIaH Ha PeIHKE TPYAa.

HaumeHoBaHHe YUpeKAeHHs],
NpeIoCTaBISIONIET0 roCy1apCTBeHHY IO YCIIyTy

11. TocynapcTBeHHas yCIyra NPeAOCTABIASTCA Ka3eHHBIM YUIpEKICHUCM
Henenkoro aBTOHOMHOI0 oKpyra «LleHTp 3aHATOCTH HACCIIEHU.

Opranbl, o0panientie B KOTOpble HEOOXOAHMO
IS [peJoCTABICHHSA rocy1apcTBEHHOR yCIyrd

12. B mpefocTaBieHHW TOCYJAPCTBEHHOH YCIyrH He y4acTBYIOT HHBIC
MCIONHUTEARHON BIACTH (OpraHsl MECTHOTO CaMOYNpAaBICHHA, OpraHu3aIyn),
obpaiieEe B KOTOpBIE HEOOXOIHMO NA TpeOCTaBIcHUA roCyIapCTBEHHOMN
YCIyTH.

13. LleHTp 3aHATOCTH He BIIpaBe TPeGOBaTh OT 3asBUTENSA OCYMICCTBICHUA
JeficTBHI, B TOM 4MClIe COIJIacOBaHWH, HEOOXOMUMBIX I  IOTy4YEHHUS
roCcyIapcTBEHHOH YCIYTH U CBA3aHHBIX C obpalieHueM B OPTaHbl HCTIOIHATENEHON
BNACTH.

OnucaHne pe3yibTara NPelocTABICHHA rocyiapcTBeHHOH YCTIyrH
14. Pe3ynpTaToM IPEMOCTABICHHSA rOCYJapCTBEHHOH YCIYTH  SBIACTCA

BBLIJIAYA 3ajBUTENIO 3aKIMIOYUEHUA O IIpeOCTaBICHHHA FOCY)Z[apCT_‘BeHHOfI YCIIYTU,
CoOCpxKalero peKOMEHAAallHH.




[ocymapcTBEHHAs yclyra B 37eKTPOHHOA (opMe He MPenoCTaBIAeTCA.

CpoK npeaocTaB/IeHHs FOCyAapCcTBEHHOMH yeIyrd

15. Cpok mpeocTaBlIeH:s TOCyIapCTBEHHOH YCIIYTH:

TocymapcTBeHHas yciIyra HNPEROCTABIACTCA B COOTBETCTBHU C rpadprKoM
NpoBe/IcHUs. HHANBH/IYalbHBIX U TPYIIOBBIX 3aHATHH C 3asBUTCIAMIL

- MakcuMalIbpHasd IPOJOIDKUTENBHOCTh TPEAOCTABICHHA rOCyapCTBEHHOU
YCIIYTH COCTaBIIACT:

| IpH MHAMBUIAyaNBHOH (opMe MPOBSACHNUS — He MCHEe 4 gyacoB Hu He Oonee 8
yacoB B TEYeHHe KaleHiapHoro Mecina (4 3aHATHA NMPOJOLKHTENBHOCTBIO HC
6onee 2 4acoB);

Ipy Tpynmnopoil gopme IPOBEACHUSA - HE MEHEe 8 wacoB u He Gonee 32
yacoB B T€UESHHE KaNeHJapHOIro MecsIa.

KonwdectBo, NPONOIKUTENBHOCTh 3aHATHEH, BpeMs IEPEPBIBOB MEXIY
3aHATHAMH ONPCACNAIOTCA ¢ Y4eTOM HHAMBHAYaIBHBIX ocobeHHOCTEN H
orpaHAYEeHNH KI3HeIeATeTTbHOCTH 3aSBUTENEH.

16. Cpox IpeXOCTaBIECHAS TOCYJapCTBCHHOA YCIYTH MCHUCIISTCA CO JIHA
ToJauK 3asBUTENIEeM 3aABIeHHA ¥ HEOOXONUMEIX TOKYMEHTOB HEMOCPEICTBEHHO B
LleHTp 3aHATOCTH, B MHOTOQYHKIHOHANbHBIE —LEHTPEl  HPEJOCTABICHIL
rOCYJapCTBEHHHIX M MYHHLMIOANBHBIX  YCIYT awbo  HampasBleHHE C
HCIONB30BaHKeM PerHOHaNBHOTO IopTaa. -

B ciyuae HanmpaBleHHs 3adBieHMs H JOKYMEHTOB, HeOOXOIUMBIX MJIA
MIpejtoCTaBleHyst TOCYJAPCTREHHOH yCIIyryl 3aKa3HbIM [I0YTOBBIM OTIPABICHHEM C
- YBEIIOMJICHHEM O BPYYEHHH, CPOK IIPEIOCTaBICHHUSA rOCYJApCTBEHHOA yCIayrd
WCUMCIIAETCA CO THS IOCTYIUICHHS JAHHBIX JIOKYMEHTOB B LIeHTp 3aHATOCTH.

Cpok BbIxa4u (HANMPaBJIeHHs) NIOKYMEHTOBR,
ABJISIIOIMHXCA Pe3yAbTATOM MpPeJoCTaABIeHHS
rocyaapcTBeHHOH yCJIyrH

17. JJokyMeHT, ABIIAIOIIUIACS PEe3yNBTATOM npeaocTaBleHHS
rOCYapCTBEHHOM YCIyTH, B TeUeHHE TpeX pabodux JHekH co IHA €ro odbopmiieHus:

1) BpyuaeTcs 3aABHTEINIO HEIIOCPEACTBEHHO B LIeHTpe 3aHATOCTH,;

2) HampaslisleTcA 3aKa3HBIM HOYTOBBIM OTITPABICHHUCM C yBEJOMICHHEM O
BpPYUYEHUH, :

3) nanpasnsercs depes MOLL

Hepeyens HOPMATHBHLIX IPABOBLIX AKTOB,
peryJHpyionHxX OTHOIeHH S, BOSHHKAIOIIHE
B CBSI3H ¢ MPeIOCTABRJIEHHEM FOCYJaPCTBEHHOM yCayrH




18. [TpemocTaprieHne  ToCy[AapCTBEHHOW — YCOyrd — OCYINECTBIACTCS B
COOTBETCTBHH C:

Kouctutyuueii Poccuiickoii ®epepanun (Poccuiickas rasera, 2009 roj, Ne
7; Co0OpaHie 3aKOHOJATENbCTBA Poccuiickoit ®@enepartum, 2009, Ne 4, cr. 445;
Iapnamentckas razera, 2009 rog, Ne 4);

3akonoM Poccuiickoii ®enepammu ot 19 anpens 1991 roma Ne 1032-1 «O
saHsTOCTH Hacerenus B Poccuiickoit ®eneparmun» (CobpaHue 3aKOHOAATENRCTBA
Poccuiickoif ®enepamun, 1996 , Ne 17, ct. 1915; Poccuiickas rasera, 1996 ron, Ne
84);

denepanibHbiM  3akoHoM 0T 27 mpond 2010 roma Ne 210-@3 «O06
OpraHU3alli¥ TPEeJOCTABNCHHS TOCYJAPCTBCHHBIX W MYHHMIHIANBHBIX YCIYI»
(Cobpanue 3akoHonaTenscTBa Poccutickoi ®enepanmd, 2010, Ne 31, ct. 4179),

defepanbHbiM  3aK0oHOM OT 24 Hosibps 1995 roma Ne 181-0d3 «O
COLMANpHON 3amTe HHBATHAOB B Poccuitckon Depeparan»  (Cobpanue
sakoHomareabeTBa Poccniickoii Menepanun, 1995, Ne 48, ct. 4563; Poccuiickas
razeta, 1995 rog, Ne 234);

MemepanbHEIM 3akoHOM oT 2 Mas 2006 roma Ne 59-®3 «O mnopsaake
PACCMOTpeHHs ofpalllenyd rpaxiaH Poccuiickoit ®emepauun» (Cobpanue
sakoHoJaTenbcTBa Poccmiickoil ®eneparmu, 2006, Ne 19, cr. 2060; Poccutickas
razeta, 2006 rom, Ne 95);

®eepallbHEIM 3aKOHOM OT 6 ampena 2011 roma Ne 63-D3 «O6 >neKTpoHHOM
nonmucky» (Cobpanue 3akoHofatenbcTsa Poceniickoit denepanuy, 2011, Ne 15,
¢T. 2036, IMapnamenrckas rasera, 2011 rox; Nel7; Poccuiickas raseta, 2011 rog,
Ne 75);

nocranoeierreM [lpasutenscTBa Poccuiickoi ®enepanuu OT 7 centa0ps
2012 roma No 891 «O mopsake perucTpalyyi IpaXkAaH B LEWIX TOHCKA
noaxomsinedl paboTel, perucTpaniu 0e3pabOoTHBIX TpaXAaH U TpeGoBaHUAX K
nogbopy mnoaxomaumedt pabote» (CobpaHue 3aKOHONATENBCTBA Poccwmiickoit
Derepanun, 2012, Ne 38, c1. 5103); '

npukazoM MHHHCTEpCTBA TpyJa M conpanbHoil  3ammtel PoccHiCKOM
®epepamu ot 9 suBaps 2013 roma Ne 3H «O6 yTsepxIeHUH (heaepatbHOro
roCyZapcTBEHHOTO CTaHapTa TOCYJAapCTBEHHOH —YCIyrd IO COIMATBHON
ajlanTamuy 0e3paboTHBIX TPaK/AaH Ha pelHKe Tpyaa» (Poccuiickas rasera, 2013
roa, Ne 107);

HcuepubiBaroiiiii nepeyeHb T0KYMEHTOB,
HeoGX0AMMBIX B COOTBETCTBHH ¢ HOPMATHBHBIMM
NPaBOBLIMH AKTaAM# JJIfi Pe10CTABICHHS
rocyAapcTBEHHOH YCayrH H YCJYT, KOTOpbIe
ABJIATCA He0OX0AHMBIMH H 00513aTeIbHBIMH
JUIS IPeJOCTABJIEHHS! FOCYJapCTBEHHOM YCIYTH,
MoAJIeKAIHX NPEACTABICHHIO 3aiBHTE/IEM,
cnoco0bl ¥X MOJIYHeHHS 3adBHTEJIEM,

B TOM 4HcJe B 2IeKTpoHnoi popme




19. Jlna oka3aHMA TOCYAApCTBEHHOH YCIYTH 3asBUTEND mpeoCTaBIAET
3agBICHUE - AHKeTy O MpeJOCTaBIeHHH TOCYIapCTBEHHOHM YCIyrd (manee —
sagBreHne) mo gopme corinacHo Ipunoxkernto 1 K HaCTOAIEMY PETTaMCHTY HIH
BEIpAXKAeT INUCHMEHHOE COINlacHe ¢ TPeMICKEHHEM O MPEJOCTaBICHHIH
roCcyJapcTBEHHON YCIYTH, BBLAAHHBIM LIEHTPOM 3aHATOCTH (Tpunoxenre 2 K
HACTOALIEMY PerIaMeHTy). .

©20.Jina  TWOMydYeHHs ~ TOCYHApPCTBEHHOH  yCIyrH 3asgBUTENb  JOJDKEH
Ipe/IbABUTD:

macnopT rpaxknaaHuia Poccuiickod @enepallid WIH - JOKYMEHT, €TO
3aMEHSIONM;  JOKYMEHT,  YAOCTOBEpAOIiedl  JTHYHOCTE ~ MHOCTPAHHOTO
rpaKaaHuka, JIHa 6e3 rpakIaHCTBa;

MHIUBHIYANBHYIO TNporpamMMy pea0WIMTallMH WHBANW[A, BBINAHHYIO B
YCTAHOBNEHHOM [OPAAKE M COAEPKALIylo 3aKMOYEHHe O PEKOMCHIYEMOM
XapakTepe M YCIOBUSX TpyAa — [UI 3asABHTENCH, OTHOCAIMXCA K KaTeropuu
WHBAIHIOB.

21. BanpenmaeTcst TpeOOBATh OT 3asBHTEIIA

1) mpencraBieHus ITOKYMEHTOB H HHQOPMAluKM WM  OCYIIECTBICHHA
NeifcTBUM, TNpeNCTaBleHue HIN OCYIIeCTBICHNE KOTOPBIX HE IMpPeryCMOTPEHO
HOPMATHBHBIMK  NpPABOBBIME  dKTaM{,  PEryNMPYIOMUMH  OTHOLICHHA,
BOSHUKAIOIIHE B CBS3U C MPENOCTABICHAEM TOCYIapCTBEHHOM YCIIYTH; '

2) pesicTaBleHys MOKYMEHTOB W HHQOPMAIlMM, KOTOphie HAXONATCA B
PACHOPSKEHHH OPTaHOB, NPENOCTABIAIOLIMX TOCYAApCTBCHHYIO yCIyTy, HHBIX
rOCYJapCTBEHHBIX OPTaHOB, OPIraHOB MECTHOIO CaMOYNPABICHUS U OpraHu3alui,
B COOTBETCTBHU ¢ HOPMATHBHBEIMH MpaBOBBIME akTaMu Poccuickoi Ddepepanuu,
HOPMATHBHBIMA TPaBOBLIMH aKTaMH CYOBeKTOB Poccuiickoit Penmepaiui #u
MYHHIHIIATEHBIME IPABOBBIMH aKTaMH.

HcuepnbiBawIMii nepeieHb OCHOBAHHH
AJIS1 0TKA3a B ipHeMe JOKYMEeHTOB,
HeoOXO0UMBIX A1 MPeNOCTABICHUSA

rocyAapcTBeHHOH YCJIYTH

22. OcHOBaHMS IS OTKa3a B IIpueMe JOKYMEHTOB, HEOOXOINHMMBIX AT
TIpeI0CTABIEHIS TOCY JAPCTBEHHON YCIYTH, He TIpelyCMOTPEHBI.

McuepnsiBalonyii nepeueHs 0CHOBAHKH
AJis MPHOCTAHOBJICHHAS NPeAOCTaABICHHA
rocyaapcTBeHHOM yCayrd

23. OcHoBaHUA Ui TPHOCTAHOBIECHHUA MPEAOCTaBICHHS roCy AapCTBEHHOM
YCIIyTH, He IPEIYCMOTPEHBI.

HcuepnbiBaoluii MepetieHb OCHOBAHHH 1A 0TKAa32




B NpPel0CTABJICHAH rocy1apcTBeHHOM yCayr

24. OcHOBaHUAMM Ui OTKa3a B TIPEJOCTABIEHHH TOCYIAPCTBEHHOH yCIyTH
SBIAIOTCA:

1) He TpennABIEHHE HACIOpTa IpaxknaHuHa Poccuickoi Qenepaliuyl UK

JOKYMeHTa, €ro 3aMeHSIOmEro; MOKyMEHTa, YAOCTOBCPSIOMIEro JIMYHOCTE
' MHOCTPAHHOTO TpaXKAaHUHa, Juia 6e3 rpakIaHCTBa,

2) He MpeabABICHHE HHIANBALYAIBHOM NPOrPaMMBL peabunuTaniy HHBAINIA,
BHIIAHHOM B YCTAaHOBIEHHOM TMOpAJAKE U COACpXKaIleH 3ak/IfotueHHe o
PEKOMEH/IyeMOM XapaKTepe U YCIOBHAX TpyJa — ATl 3agBUTENCH, OTHOCSIIUXCA K
KaTeropuu HHBAIKIOB);

3) OTCYyTCTBHE peIeHHd O [PU3HAHUM 3aABUTENA Oe3paboTHBIM B
YCTaHOBIEHHOM MOPAIKE;

4) cHsATHE 3asBUTENS C yieTa B KadecTse Ge3paboTHoro.

25. 3asgBUTeNb BIOpPaBe OTKA3aThCd OT TPEATOKEHHA CICHHANNCTa Llentpa
3aHSTOCTH O  IIPEJOCTABIEHWH  TOCYIapCTBEHHOM  yCIIYTH,  CHAelaB
COOTBETCTBYIOIYIO ~ OTMETKy B  TpPeMIOKeHHH O  TPEJOCTABICHUH
rocylapcTBeHHOMR yeryrn. OTKa3 3agBUTENA OT IPEAOCTABICHUA rOCYIapCTBEHHOM
YCIyTH HE BIIedeT MPABOBBIX MOCTEACTBU.

Ilepeuensb YCIyT, KOTOPhIe SIBJIAIOTCS
HeoOX0ANMBIMH H 003aTeIbHBIMH
AJIsE IPEOCTABICHHS FOCYIaPCTBCHHOH YCIyIH,
B TOM 4HCJ€ cBeJleHHs] 0 JoKyMeHTe (IOKyMEHTaX),
BbllaBaeMOM {BbIIaBaeMBbIX) OPranM3alHAMH,
y4aCTBYIOIIHMH B IPEJOCTAB/ICHHH rocyapcTBeHHOH YCIyTH

26. TTpu npeqocTaBicHUH TOCYJapCTBEHHON YCIYI'H OKa3saHHe MHBIX yCIyT,
HeoOXOMUMEBIX U 00f3aTeBHBIX A DpeJOCTaBIeHUs TOCy/IapCTBEHHON YCIYTH, a
TaKKe y4acTHE MHBIX OPTaHW3aluil B MPEIOCTaBNeHHH OCYIaPCTBERHON YCIyIH
HE OCYIIECTBIAETC.

IMopaaok, pa3Mep H OCHOBAHHUS B3HMaHHS
rocyAapcTBEHHOM NOMIIHHLI HJIH HHOM TJIAThI,
B3MMaeMOil 3a NPeJocTaABIeHHE rocyIapCTBeHHOH yCayrH

27. BauManue ¢ 3asBHTENA roCyapPCTBEHHOM MOIIMHB WITH HHOH ITATH 33
npe0CTaBIeHNe TOCYAapCTBEHHOM yCIyrH He IPSIyCMOTPEHO.

Tlopsinok, pasMep H OCHOBAHHS B3MMaHHA MIATHI
32 MpPeNoCTaBJIEHHE YCIYT, KOTOpble
ARJAIOTCH HEOOXOTHMBIMY K 00513aTe/ILHLIMH
IS IPeIOCTABJIEHHAS TOCYAAPCTBEHHOM YCIIYTH,
BKJIIOYas HHPOPMALHIO 0 MeToIHKe




pacueTa pasMepa TAKOH IJIATHI

28. BsuManme ¢ 3adBUTENd IUIAThl 33 IPEJOCTaBIeHHE YCIYT, KOTOPBIC
ABISIOTCS ~ HEOOXOAMMBIMM M 00s3aTeNbHBIMM V11 IPEAOCTaBICHHA
TOCYJAPCTBEHHOM YCIyTH HE HPEIyCMOTPEHO.

MagkcHMaJbHBIH CPOK OKHAAHHA
B OYepedH PH NoAaye 3aMpoca 0 NpefocTABICHUN
rocyaapcTBEHHOM YCJIYIH H NPH HOJy4YeHHH
pe3yJbTaTa NPeaoCcTABACHHS rOCYAapCTBeHHOH yC/IyTH

29. MakcuMabHBIH CPOK OXKHUJIAHHA B OUEpeld NPH ToJade 3asBHTENCM
3asiBJIEHHSA © IIPEJOCTABICHUU TOCYJNAPCTBEHHOH YCIYyTM M Mpd HONy4deHHH
pe3ynbTaTa ToCyJapCTBEHHOM yCyri He JIOJDKEH NPEBHILIATh 15 MuHYT.

Cpok ¥ nopsIoK perucTpanuy 3afB/ICHuA
3aIBHTEJIS O MPEOCTABIEHHHI
rocyiapcTBeHHOH yCIyrH,

B TOM YHCJIE B HJIeKTPOHHOI dopme

30. 3agpiieHHe 3asBUTENA O MPEJOCTABIEHUM TOCYJapCTBEHHON YCIYTrd
pEerucTpUpYeTCs B JIeHb €ro TocTyIuieHus B LIeHTp 3aHATOCTH.

TpeGoBanue K NOMeHIEHUAM, B KOTOPBIX
NpeIoCTABISCTCA FOCyAapcTBeHHas YCayra,
K MecTy O’KMAaHHA, IPpHeMa 3asBJACHUH,
pasMelieHKI0 U 0POPMIICHHNI0 BU3YAILHOH,
TeKCTOBOH H MyJabTHMeHiHOH HadopManuu
0 MopsAAKe NPeAOCTABICHHS TAKOH YCJIYTH

31. lleHTpalbHEIl BXOJ B 374aHHe, B KOTOPOM DacClOOXCH Llentp
3aHATOCTH, 0GOPYIOBaH HHGOPMALMOHHON TabMMYKOH (BEIBECKOM), ComepKalleH
uHGopMallK O HauMeHoBaHHM LleHTpa 3aHATOCTH, MECTE ero HaxoXkIeHHs U
rpaduke paboTHI.

Bxo B 3aHKHe, B KOTOPOM pacnionoxkes LIeHTp 3aHATOCTH, U BBIXOI M3 HETO
06OPYAYIOTCS COOTBETCTBYIOITUMH YKa3aTeIsIMH ¢ aBTOHOMHBIMU HUCTOYHNKAMU
GeciepeOOMHOTO MUTAHUSI, 4 TAKXKe JECTHHIAMH ¢ MOPYYHAMH W NaHAyCcaMu UL
nepeABHKEHHST HHBAIMIHBIX KOJISCOK.

B ciyuae pacnonoxenust LleHTpa 3aHATOCTH Ha BTOPOM 3TaXe H BBILIC
3MaHWe OcHaImaercs JHQTOM, 3CKanaToOpoM WM HMHBIMH aBTOMATHYCCKHMU
yCTpOHCTBAMH, ofbecneqnBalOIUMI  OeClpelsITCTBEHHOS  NEepEeMCIICHHE
HHBAIUIOB

[lepen 3/aHHeM WMEIOTCS TapKOBOYHBIE MECTa, MpeTHA3SHA4YCHHBIC I
pasMeItieHusl TPaHCIIOPTHBIX CPEJICTB 3asBUTENCH, B TOM YHCIE UL PasMEIeHNs
CIICLMANBHEIX TPAHCIOPTHEIX CPEACTB HHBaNMAOB. KOIHYECTBO MAapKOBOYHBIX




MecT OTpeeNnseTcsi HCXoAa u3 (PaKTHYCCKOH Harpy3KH H BO3MOYKHOCTEH JUI MX
pasMeleHus Mepejl 30aHIHeM, HO HE MOXET COCTABIATE MEHEE TPeX MapKOBOHHBIX
MeCT.

BxomI B 37aHKE OCYLIECTBISETCA CBOOOTHO. _

[NomelneHus, B KOTOPBIX OCYIIECTBIAECTCA NpeAoCTaBIeHHE
rOCYIapCTBEHHOU YCITyTH, JOIDKHEL OBITH 000Dy IOBAHEL:

1)  OpOTHBOMOXKAPHOM CUCTEMOHN H CPEACTBAMH MOKAPOTYIICHUA,

2)  cucTeMoil OOBELIEHHS O BOSHUKHOBEHMH IPE3BBIMAaHON CUTYALHH.

CremmaymictT 1leHTpa 3aHATOCTH OCYIIECTBASET TpHEM 3asBHIENCH B
xaGuHeTe, MpeJHasHAUeHHOM Ui paGoThl crieunanucta LleHTpa 3aHATOCTH (manee
— xabuHeT npremMa).

~ KaGumer 1prieMa JomkeH OBITH 060pyI0BaH nH(OPMAITHOHHOH TabIHYKOMH
(BBIBECKOM) C YKa3aHUEM:

1) HoMepa kabuHeTa,

2) baMuuH, HMeHH, oT4ecTBa (HOCNeNHee NpH HANMYWK) CIENUanucTa
LleHTpa 3aHATOCTH.

Kabuner npreMa JOTKEH COOTBETCTBOBATH CanuTapHo-
STIHIEMUOIOTHYECKIM TIpaBHIaM M HopMaTuBaMm «[ HTHeHH4YecKue TpeQOoBaHHUA K
TIePCOHANILHEIM 3IEKTPOHHO-BEIYMHCIUTEIEHBIM MallMHaM M OpraHu3aiiy paboTHI.
CanlluH 2.2.2/2.4.1340-03».

32. MecTa oKMJIaHHs JUTs 3agBHTENeH, MecTa [UIS 3aIlOTHEHHS 3asBICHUI
JIOJDKHBI COOTBETCTBOBATh KOM(OPTHBIM YCIOBHAM JJisk 3aABHTENCH.

MecTa OXHUAAHHA A 3adBUTeNlell B OuepelM Ha MPeAOCTABIICHHE HIH
| [ONyueHHe JOKYMEHTOB JOJDKHBI OBITH 0GOPYIOBAHBI CTYNBSMH (KpeceTbHBIMH
CEKIUSIMH, CKaMbiAMHM, GaHkeTkamK). KoludecTBo MeCT OXHUIAHHUA ONPENCIAeTCs
HCXOAs M3 (aKTHYeCKOM HArpy3KH H BO3MOXHOCTEH U MX pasMCIleHHs B
3aHUH, HO HE MOKET COCTaBIIATE MEHEE TPeX MecT.

MecTa Ui 3aIONHCHHS 3asSBICHHI O MPEeIOCTAaBISHHH TOCYAapCTBEHHOH
ycIyrh oGopyayroTcs CTONAMH ¥ [IAPUKOBBLIMH PYydKaMH, KOJUYECTBO MECT JULA
3aMOJIHEHMS 3asABICHHH OIpeficnisieTcss HCXOAS M3 (axTH4ecKod Harpy3ku H
BO3MOXKHOCTEH IJI1 MX pasMellleHus B 3[0aHHMH, HO HE MOXET COCTaBIATh MCHES
TpexX MecT.

33. Mecra ans uHGOPMHUPOBAHUA, NpelHA3HAYCHHBIE I O3HAKOMIICHMS
3agBUTEIICH c HHGOPMALHOHHBIMH MaTtepuanami, o0bopyayroTcs
PHOOPMAITHOHHBIMH CTEHIAaMH.

34. Ha nndopMaIHoHHBIX CTeHAaX pasMellaeTcs Cleytomas HHGOopMaIlus:

1) M3BIEYEeHHS U3 HOPMATHBHAIX HPABOBBIX AKTOB, PEryJUPYIOMIHX [TOPATOK
IIpeNOCTaBICHI TOCY IaPCTBEHHON YCITYTH;

2) TEKCT AJIMUHHCTPATHBHOI'O perinaMeHTa npe;[OCTaBJIeHH;i
rocyAapcTBEHHOH YCIyTH,

3) mepeucHb JOKYMEHTOB, MPEACTABJICHYE KOTOPHIX HEOOXOmMMO s
MONYUYeHHS TOCYJAPCTBEHHOH YCIYTH M TpeOOBaHUA, NMPEIbABIAEMBIC K STHM
TOKYMEHTaM;

4) o6pasupl  odopmieHHs ~ JAOKYMEHTOB, MNpPEACTaBICHHE  KOTOPBIX
HeoOx0auMO TS MOMY4EHUA TOCy JapCTBCHHON YCIYTH;




5)Mecto Haxoknmenms, rpadux paGoTel, HOMepa TenedOHOB, aapec
oduuuasHOTO caifTa LlenTp 3auatoctu B cetn «MaTepHeT, anpeca 3NeKTPOHHOKR
mo4ThI LIeHTp 3aHATOCTH,

6) ycoBus M TIOPSIOK MHONYYeHHS HHPOPMAIMKM O MpeOCTaBICHHN
rocyAapcTBeHHOM ycnyr oT LleHTpa 3aHATOCTH;

7) HoMepa kabHHETOB, GaMHIHK, HMEHH OT4ecTBa (IOCIenHee IIpH
HaMMYMK) M JOIDKHOCTH  CHENHAIHCTOB  YUpPeXIeHHs, OCYIIECTBIAROIIMX
ITPe0CTABIICHIE TOCY IaPCTBEHHOM YCIYTH, i Tpaduk pHeMa UMH 3asBHTENICH;

8) nHopMAaLUA O MPEIOCTABICHHH TOCYJApPCTBEHHON YCIYTH B LIENOM H
BHIMIOMHEHHS OTAETbHBIX aJAMHHHCTPATHBHBIX INpPOLEAYp, NpeayCMOTPEHHBIX
AIMHHHCTPaTHBHBIM PETIaMCHTOM; |

9) nopsifiok  ofkanmoBaHusi  AeHcTBHiT  (Oe3neHcTBHA)  CHCHHANHCTOB
VupeJIeHHs, YYacTBYIOIUX B MPEAOCTABICHUM TOCYIapCTBEHHOH YCIyrH, a
TaxKe TNPUHATEIX MMM PpELIeHHH O Xofie MpefoCTaBleHHUs TOCylapCTBeHHOH
YCIYTH.

TloxazaTe i JOCTYITHOCTH H
KA4YeCTBA rocyIapcTBeHHOH YCJIYTH

35. OCHOBHBIMHM I10OKa3aTeISIMH JOCTYIHOCTH U KadecTBa ToCyAapCTBCHHOM
YCITYyTH SIBISAIOTCA:

1) oTKphITOCTE ¥ TONHOTa HHGOPMALMM [UIA 3adBHTENlCd O TOPAIKE H
CpPOKaX TIPeIOCTaBICHUS rOCYAapCTBEHHON YCITYTH;

 2) cobmoeHre CTaHAapTa NPEAOCTABICHHS TOCY AAPCTBEHHON YCIYTH;

3) mo7s 0BOCHOBAHHEIX Xanob 3assuTeneif Ha nelicraus (GesmelcTBhe) M
pellleHHs, OCYIIECTBIsSeMble (IPUHAMAaeMBIE) B  XOAe  IPEIOCTaBICHHA
rOCyJapCTBEHHON YCIYTH, - He Gonee 5 MPOLEHTOR OT 00IIETO KOMHYECTBA JKAllod
3agpuTenell Ha geiictBus  (Oe3melicTBHME) M peHIeHHd, OCYHIECTBISAEMBIE

 (IpHHHMaeMEIe) B X0/ie NPeOCTaBIeHNs TOCy [apCTBEHHOH yClyry;

4) JocTynHOCTh oOpaleHns 3a MPeJOoCTaBICHHEM TOCYAAPCTBEHHOH
YCIYTH, B TOM YUCIE JJis JIUL C OTPAaHUYEHHBIMH BO3MOXHOCTAMH 3710DOBbS;

5) mpefocTaBlIeHHe BO3MOXXHOCTH TONy4YeHH MHQOpMauvMd o Xojle
NpegOCTaBleHUs. TOCYIapCTBEHHOM ycnym B TOM 4YHUCJe C HCHOJB30BAHHEM
PeruoHayisHOTO TIOpTANIA;

6) KOJIMYeCTBO B3aUMOACHCTBUI 3asABHTENA ¢ JOJDKHOCTHBIMH JTHIAMH [IPH
NpPeJOCTABICHHM TOCYJApCTBEHHOH YCIOYTH H  HMX  [POAOIKHTENBHOCTb
olpeaeTe bl AIMMHHUCTPATHBHBIM PETTIaMEHTOM.

Hnbie TpebOBaHHA, B TOM YHCJIE
YYHTBIBAIOIIHE 0CO0eHHOCTH MPe/0CTABIEHHA
rocyaapcTBeHHOMH YCJIYTH B MHOIO(pYHKIMOHATBHBIX
EeHTPAaX NpeTOCTAB/IeHHS TOCYJapPCTBEHHbIX -

H MYHHITHNAJbHBIX YCJIYT H 0CO0€HHOCTH
NpeIoCTABIEHHSA rOoCcy1apCTBEHHOMR yCayru




B ¥ieKTpoHHOH dopme

36. TIpenocTaBiaeHne I'OCYIAPCTBEHHONH YCIYTH B MHOrO(GYHKIMOHATEHOM
' IeHTpe MpelOoCTaBlIeHus [OCYJapCTBEHHLIX ¥ MYHHIMIANBHBIX  yCIyT
OCYIIECTBIIAETCS B COOTBETCTBHY C COIVIANICHHEM O B3aHMOJACHCTBHH.

Pazpen III.

Cocrtas, NOCIeA0BATEIBbHOCTE H CPOKH BbINOJIHEHUS
aJMHHHCTPATHBHBIX Mponexyp (AeicTeuii),
TpeOGOBaHHs K MOPSAKY HX BbINOJIHCHHES,

B TOM YHCJIe 0C00€HHOCTH BBITIOJTHEHHA
aAMHHHCTPATHBHBIX MpoUeayp (aeicTBnii)

B 2JIEKTPOHHOi (popMe, a TaxKe 0COOEHHOCTH
BHINOJHEHAS AAMHHHCTPATHBHBIX NPONeayp
B MHOTOPYHKIHOHAJIBHBIX IIEHTPAX

CocTaB aAMUHHCTPATABHBIX OPOLeXYP B paMKax
NpeaocTaBJeHns rocyiapcTBeHHOH YCIyrH

37. IIpu oKka3aHUM TOCYJapCTBEHHON YCIIYTH OCYINCCTBASIOTCS CIEAYHOIIHE
aTMHHHCTPATUBHEIE ITPOLIEAYPHI:

1) npueM 3asaBIeHHA U AOKYMEHTOB, PETHCTPAIHS 3asBIICHHU;

2) paccMOTpeHHEe  3asBICHHMs M JOKYMEHTOB, BBIa4da  3asABUTENI0
3aKIFOYEHHST O TIPEJOCTaBICHMM T[OCYAAPCTBEHHOM YCIYTH, COAEPIKaIlEro
peKOMEeHAALKH.

38. CTpykTypa M  B3aMMOCBS3b  AAMWHHCTPATHBHEIX  [POLEIYp,
BBITIOJIHAEMBIX TIPH IPEIOCTABICHUM TOCYIApCTBEHHOH YCITYTH, TNPHBEACHBI Ha
6nok-cxeme (ITpunokenne 9 Kk AAMHHECTPATUBHOMY PEITIAMEHTY).

39. OcHoBaHWeM [ Hadatxa MCIONHEHHs aIMMHHCTPATHBHOU IPOIISITYPhbi
nmpueMa 3asABICHHA U JOKYMEHTOB, DETHCTpalus 3asiBICHHSL  ABJICTCA
npejcTaBleHre 3asBUTereM B LIeHTp 3aHATOCTH 3asdBIEHMS IMYHO, Uepes
MHOTOQYHKIIHOHAIIGHBIE LEHTPhl JH6O ¢ HCMoNb30BaHHeM PeruoHanbHOTO
mopTaa.

40. Cnetmanuct LenTpa 3aHATOCTH, OTBETCTBEHHEIN 3a IPHEM JOKYMEHTOB,
IpUHAMAET 3asBICHHE U JOKYMEHTBI, PETHCTpHpYeT 3asBJIeHHe B JeHb €ro
moctymieHus B LIeHTp 3aHATOCTH. '

41. Pe3yipTaToOM HCIIONHEHMI aJMWHHCTPATHBHOH MNpOLEYpbl SBIACTCA
TpHeM 3asBIIEHUA U JIOKYMEHTOB, PErHCTpals 3adBICHIMS.

42, CriocoGoM (HUKcalldd HCTIONHEHHS aJMHHUCTPATHBHOH MPOLEAYPHI
npreMa 3asBlIeHHs W JOKYMEHTOB, perucTpalis 3asBjICHHS  sBIACTCA
IPOCTABIIEHHE PETUCTPALMOHHOTO HITaMIIa Ha 3adBIIeHHH.

43. B ciyyae ecnu 3asBuTens oOpamaercad B M®LI u mpeacrasiaser MakeT
JOKYMEHTOB, YKa3aHHBIX B MyHKTax 19, 20 HacTosAImero AIMUHHCTPATHBHOTO
pernamenTa, cienianucet M®L], oTBeTCcTBEHHBIH 3a NpUeM JOKyMEHTOB:




1) ycTaHaBnMBaeT  JIMYHOCTH  3aABUTENsT  (MPOBEpAeT  JOKYMEHT,
YAOCTOBEPSIONINH ero IMYHOCTB); ‘ '

2) IPUHHAMAET JOKYMEHTHI, IPOBEpSAET MPABIIBHOCTE HATUCAHWS 3AsBICHUA
B COOTBETCTBHE CBEJEHMI, YKa3aHHBIX B 3adBJICHHH, JAHHBIM JOKyMeHTa,

YIOCTOBEPAIOLLIETO INYHOCTD; :
3) npoBepsAeT HamMUYHe BCceX HEOOXOAHMMBIX JAOKYMEHTOB, YKAa3aHHBIX B
nynkrax 19, 20 HacTosmero AIMUHUCTPATHBHOIO PETTIAMEHTA,
' 44, Tlpu ycTaHOBNEHUH (PAKTOB OTCYTCTBHMSA HEOOXOAHMBIX JOKYMEHTOB,
yKa3aHHBIX B MyHKTax 19, 20 HacTosiiero AJIMHMHHCTPAaTHBHOTO DCTIaMCHTA,
crerganict M®L ysenoMiuseT 3asBUTENT O HATUYHH IPETSTCTBHA A1 OKa3aHUs
roCyapcTBEHHOU YCIIyrH, OOBACHAET 3aiBHTENIO O BBIABICHHBIX HENOCTATKOB B
NpeCcTaBICHHRIX JOKYMEHTaX.

45. Cnenmanuet M®LL B ycTaHOBICHHOM NOPAZIKE IEpenacT HHPOPMALIHIO
0 3asABIEHUHU H TOKyMeHTax B LIeHTp 3aHATOCTH.

. Cnenmanuct LleHTpa 3aHATOCTH MOCPECTBOM TENICPOHHON CBAN HA3HATAET
BpeMs TIOCEIIeHN 3asiBUTeNeM LeHTpa 3aHATOCTH.

46. JITnsa nofavH 3agBIeHHS O MPEROCTaBIeHMH IOCYJApCTBEHHON YCIYTH B
SNCKTPOHHON (opMe 3adBHTENs OCYLISCTBISET BXOJ Ha PernoHaNbpHEIL mopTan
TIOJT CBOEH y4eTHOH 3allHChIO.

47. 3asBUTENL OTKPHIBAIOT (HOPMY 3asiBICHUSA TI0 ycnyre «[TpueM 3agBleHUR
00 OpraHm3ali NpoQecCHOHATBHOM OpUEHTAMH TpaXIaH B UETIX BEIOOpa
chepbl  EATENBHOCTH (mpodeccum),  TpymoycrpoiicTBa M (i)
mpoceccHOHATBHOTO O0ydeHus, a Takke BblIaYa PeKOMEH[ALWi, COIepKalluX
nepedeHh ONTHUMAIBHBIX Mpodeccuii (CTeuanbHoCTeR), COCTABICHHBIH ¢ YIETOM
BO3MOKHOCTEH M MOTpeOHOCTeH TpakJaHHHA U TOIOKEeHNs Ha phIHKEe Tpynaa
HeHelKkoro aBTOHOMHOTO OKpYTa, W MPEANOKEHUH MO peanu3allidl yKa3aHHbIX
peKoMeHAALHID.

~ 48.3agBuTenb 3amnojHAET  3aABICHHE, TIPUKIAIBIBACT HeoOXOoUMBIe
" IOKYMEHTHI B DJIEKTPOHHOM BHJIE.

49. 3agBUTENB OTIPABIAET 3asBiIeHue B LIeHTp 3aHATOCTH.

50. OcHOBaHHEM Ul Hag9ajla HCMOTHEHHS aAMUHWCTPATHBHOM TPOIENYPHI
PacCMOTPEHUsSI 3asiBIIEHHSA W JIOKYMEHTOB, BBIIAUK Pe3ysibTara yCIIYTH 3a4BUTEIIO
SIBIAETCA IPHEM 3asBIIEHU U 1OKYMEHTOB, PETHCTPALIHS 3asIBICHUA.

Hupextop LleHTpa 3aHATOCTH HAIIPABISET 3asBlIeHHe W TPEACTABICHHBIC
JIOKyMEHTHl ¢ pE3ONIOLMel OTBETCTBEHHOMY crenmanucty llentpa 3aHATOCTH.

Cremmanuct LleHTpa 3aHATOCTM OTBETCTBCHHBIA 34 MPEAOCTABICHHE
yCIyrH, MPUHMMAET PeLIeHHe O IPeOCTaBIEHHH roCy IapCTBEHHOR YCITyTH.

FocymapcTBeHHas — yclayra  MOXKET — MPEJOCTaBIATBCA — IOJIyHaTeNto
| rOCYJapcTBeHHOM YCIyTW 10 WHAMBUAyansHo# dopme W (wmm) rpynme
ToTy4aTeneil rocyJapCTBEeHHON yCIyryl - Io TPYNIoBoil Gopme.

TocynapcrBeHHas yCIyra MokeT OBITB NpefocTaBleHa [0 MeECTy
pasMereHuss T[pPYNNBl  Tpakiad WIM B CHEUMANBHBIX  IOMCIICHHSX,
NpeHa3Ha49eHHBIX 11 TPOBEJEHAsA MACCOBBIX MEPOIPUATHH (3a1aX, ayAuTOPHAX
¥ T.1.) KaK IpodKOHCYTBTAHTOM, B TOM UHCIE C HCMONb30BAHHEM MOOUIIBHOIO

EHTpAa 3aHATOCTH, TaK H C IIPHUBJICUCHHCM JPYTHX CIIeHalIICTOB.




51. Crnenmanuct LleHTpa 3aHSTOCTH aHANIM3UPYET CBEIACHUS O 3asBUTEIE,
BHECEHHBIE B PETHCTP MONTy4aTeleil rocyIapcTBEHHBIX YCIYT B cdepe 3aHATOCTH
HACCIICHUS HA OCHOBAHHUM JOKYMEHTOB, IIPEIbABICHHBIX 3asBUTE/IEM.

PesynbTaToM aIMUHHCTPATURHOM MPOLETYpHl ABIAETCS MPUHATHE PELICHUA
0 MpeIOCTABIICHHN TOCYJapCTBEHHOH YCIIyTH.

Ilpu Hanwuuud ocHOBaHWH, cueUHaIMcT [leHTpa 3aHATOCTH OTKAa3bIBAET
3agBUTENII0 B YCTHOM QopMe B MPEAOCTABICHHMM TOCYTApCTBEHHOH YCIYTH H
pPasbACHSET MPUYMHBI OTKa3a B MPeIOCTABIECHUH TOCYJApPCTBEHHOH YCIYTH H
MOpAIOK 00’KanoBaHUsA 0TKa3a B MPEIOCTABICHUN TOCYIapCTBEHHON YCIYTH.

Cpok BRIOMHEHUS aMHUHUCTPATUBHON NpOLEAYpPEl He JIOMKEH MPEBBIIIATh
5 MUHYT ¢ MOME@HTa o0paIlieHrs 3asBUTENS.

. 52. UadopMupoBanne  6e3paboTHOTO rpakiaHuHa O nopsiike
OpeAOCTARIIEHUS  TOCYAAPCTBEHHOH  ycnmyrH, ¢opMax u  rpaduke ee
MpeAOCTABIICHNS, HAallPaBNEeHAAX COLUAIBHON aJalTalky. '

OcHoBaHMeM [ Havyana aJAMHHHCTPAaTUBHOM Mpoliedyphl ABISETCH
peIIeHHe O MPeIOCTABIEHUH TOCY AapCTBEHHOMN YCIYTd 3asBUTENIO.

53. Cnermmanuct LleHTpa 3aHATOCTH YCTHO WHGOPMHpPYET 3asABUTENA O
MOpsiiKe IPEdOCTaBICHHSA TOCYapCTBEHHOM YCIYIH, O BO3MOXKHBIX (opMax
NpeJocTaBlIeHH TOCYNApCTBeHHOH ycuyrd, TIpaduke ee NpeAOCTaBICHHS,
HAaNpaBJICHHAX COLUANBLHON aJaliTallHK.

Pe3ynsTaToM aJMHHUCTPATHBHOM IPOLEAYPHl SBJISETCS OCBEIOMIEHHOCTD
3asBHTENS] O BO3MOXHEIX (hopmax MPeROCTaBIEHHUA TOCYIAPCTBEHHOU YCIYTH
(TpynnoBoi WY MHAMBYUAYANBHONR), rpaduke ee MPeOCTaBICHUA W HAPpaBIeHHH
COUMANILHOM afanTanyH.

CpOK BBITIONIHEHUS aIMHUHUCTPATUBHOM MPOLCAYPH HE AOJBKEH MPEBHIIIATE
5 MUHYT.

54, Tipepnoxenne Oe3pabGoTHOMY TpakAaHHHY IPOHTH TECTHpOBaHHE
(aHKeTHUpOBaHUC) MO MCTOAUKAM, MCHOJIL3YEMBIM NpU COLMANBHOW aJalTallHy
0e3palboTHRIX TpakIaH, BBEIOpaTh CHOcO0 TecTHpOBaHUA (C HCNONB30OBAHUEM
COOTBETCTBYIOIIEr0 MPOFPaMMHOTO OOecledYeHHs] HIH B ITHCEMeHHO# dopme
(myreM 3amonHeHWs ONAaHKOB TEeCTOB, aHKeT)) W (opMy MpegocTaBiICHUs
TOCYJapCTBEHHOR ycnyru (TpynroBas WIH HHIABHAyanbHas). OcHOBaHHEM IJis
Hayajga aJIMUHUCTPATHBHON IPOLeaypH SBISETCS OCBEAOMIICHHOCTD 3aSBUTEI O
BO3MOKHBIX dhopmax TpeocTaBIeHHs rocyAapCTBEeHHOM YCIAYTU
(MHIUBHYaILHOM WIH FPYIIIOBOI), rpaduke ee NpeAoCTaRISHUS U HallpaBlIeHHH
coLlMaIbHOH afanTaluy.

PesynsTaToM agMHUHUCTpAaTHBHON HpOLieTypHl ABISETCA BHIOOpP 3aABUTEIIEM
METOJMKH TeCTHPOBaHUS (aHKETHPOBAHMS), HCIIONB3YyeMOU IIpH COLMANBHON
afantauuu 6e3paboTHBIX TpaxJaH U cnocoba TecTHpoBaHMS (C HUCIIONb30BAHUEM
COOTBETCTBYIOLIEr0 MPOrpaMMHOTO  ofeciieueHrs HIH B MHCHMEHHOH (opme
(myTeM 3amonHeHus OJAHKOB TeCTOB, aHKeT) H (QOPMBI  IPeXOCTABICHUS
rOCyAapCTBEHHOH YCIIYTH.

CpoK BEIMONHEHMS aIMUHHCTPATUBHON MPOLelyphl He TOJDKEeH MpeBbILaTh 5
MHHYT.

55. llposeneure TecTUpoBaHHs (AHKETHPOBAHHA) MO METOOUKAM C Y4ETOM




BEIGOpa 6e3paboTHBEIM IPAKTAHMHOM (GOPMBI €r0 IPOBEACHHA. OcHoBaHueM I
Hayana aJMHHHCTPATHBHON MpoLefyphl SBIsEeTCA BBHIOOP 3asiBUTEIEM METOAUKH
TeCTHPOBaHHUs (AHKETHPOBAHHMA), UCIIONB3YEMOW IIpH COMUATBHOH ananTauuu
6e3paboOTHBIX TpakmaH H crmocoba TecTHpoBaHUS (C  MCIONE30BAHUEM
COOTBETCTBYIOLIETO TMPOTPAMMHOrO O0ECICUCHHS WM B nuceMeHHOH (dopme
(TyTeM 3amoNHeHus OIaHKOB TECTOB, aHKET).

Crenuanmuct [leHTpa 3aHATOCTH HpOBOI[I/IT TECTUPOBAHHE (aHKeTHPOBaHHe) C
y4eToM BhIGOpa 6e3paGoTHEIM IpakJaHKHOM (POPMEL €70 POBEACHHUA.

PesynpTaToM aIMHHHCTPATHBHOM  NPOLEIYPHl  SBIAIOTCA — MAaT€pPHAIbI
TeCTHPOBAHUA {AHKETUPOBaHHA) 6e3pabOTHOTO TPpaKAaHUHA.

CpoK BHIMIOJHEHUS aAMHHUCTPaTUBHOM NPOUEIYPEl HE NOIDKEH NPEBHILIATH
25 MUHYT.

© 56. O6paboTKka MaTepHalloB TecTHpOBaHMA (aHKeTHpoBaHus#) GespaborHoro
rpakqaHuHa, aHadM3  pe3yJbTaTOB  TECTUPOBAHHUA (aHKeTHpOBaHUs) W
dopMUpoBaHHe TeMarMkH W IUIAaHOB MPOBENCHMS 3aHATHH IO COIHaNbHOH
anantammd. OCHOBaHHEM Ul Hayana aqMHHHUCTPAaTHBHOW MpOLEAypsl ABISIOTCA
MAaTepHaJIbl TECTUPOBAaHHA (aHKETHPOBAHHA) 3asBUTEIIA,

Crenmanuct [leHTpa 3aHATOCTH MPOBOJAMT OOpabOTKy MaTepHajoB
TecTHpOBaHHA  (QHKCTHPOBAaHHA)  3adBMTENS,  aHAIM3HPYET  PE3YJIbTAaThI
TeCTUPOBAHUA (QHKeTHpPOBaHWA) W (QOPMHPYET TEMATHKY U IUIaH IIPOBENCHUA
3aHATHH O COIUANBHON alalTallH.

PesysipTaToM  aaAMHHHUCTPATHBHOH IMPOLEAYPH  SBISIOTCA  PE3YJLTATHI
TeCTHPOBaHMA (aHKETHPOBAaHMA) 3agBUTeNd, CHOPMHUPOBAHHAS TE€MaTHKa M IUIAH
IpOBeeHHs 3aHATHH.

CpoOK BEITIONHEHWS aAMUHUCTPATUBHON NpOLELyphl He NODKEH NPEBBILIATH
20 MUHYT.

57. Obcyxienue ¢ 6e3paGOTHBIM TPKIAHUHOM PE3YNIBTATOB TECTHPOBAHMA
(AHKETHPOBAHUA) U BHISBICHHE OCHOBHHIX MPHYIHMH, 1O KOTOPBIM IDaKAAHHH
HCTIBITHIBAET TPYAHOCTH B IOHCKe MOAXOAAINEH paboTsl M TPYAOYCTPOKCTBE.
OcHoBaHHeM Uil Hadana aJMHHUCTPATHBHOM Npoueayphl ABIAIOTCA Pe3yNbTAThI
TECTHPOBaHUS (aHKSTHPOBAHHSA) 3asIBUTENIA.

Crneuuanuct LleHTpa 3aHATOCTH OOCYXKJaeT ¢ 3asBHTENCM pe3ylbTaT
TeCTHPOBAHMA (aHKETHPOBAHHUS) ¥ BBHIABIAET OCHOBHBIC NPHYHHEL, 110 KOTOPBIM
[PAXIAHWH WCHBITHIBACT TPYAHOCTH B [OHCKe ToAXonsmed pabotel u
TPYAOYCTPOUCTBE.

. PesyiapTaToM aIMHHHUCTPATHBHOH MPOLIEAYPHl  SABIAKOTCA  BBLABJICHHEIE
OCHOBHBIE TPUYHHEI, 110 KOTOPBIM 3agBHTENb UCTBITHIBACT TPYAHOCTH B IIOMCKE
IONXOIAIIEH paboThl U TPYAOYCTPOHCTERE.

CpoK BBITOJHEHHS aJMUHHCTPATHBHOM NpOIENYpH He JOIDKEH MPEBbIIATh
10 MuHyT. _

58. Cornacopanue ¢ 6e3paGOTHEIM rpak1aHUHOM HAIpaBJICHHH COLMATBHOI
ajaITaliy, BKIIEOYas IIaH MPOBEeH s 3aHATHH ¢ yUeTOM BBIIBICHHBIX MPOOIIEM,
HHIMBAAYATBHBIX ~ OCOOGHHOCTEH W OTPaHMYCHHH  JKH3HEACATeNbHOCTH
6e3paboTHOrO rpakJaHMHA ¥ BBIOPaHHOH MM (QOpMBI  MPeNOCTAaBICHUS
rocygapcteeHHol yemyrd. OcHOBaHHeM JUIA  Hadana aJMHHHCTPATHBHOM




IIPOLEAYPH! ABJISIOTCS BBIABJICHHBIE GCHOBHbBIC NPHUMHEI, [10 KOTOPBIM 3asJBUTENE
HCIILITHIBAET TPYIHOCTH B TIOMCKE MOAXOAALIeH paboThl U TPYROYCTPOHCTBE M
chopMUpOBaHHas TeMaTHKa ¥ IUIaH MPOBENCHMS 3aHATHH (ITpunoxenus 35, 6 x
HACTOSALIEMY PETIIAMEHTY ).

CretpanucT [{eHTpa 3aHATOCTH COIVIACOBBIBAET C 3asBUTEJICM HAIPaBICHMA
COIMANBHON ajanTalyi, BKIOUasd IUIAaH T[POBEJEHUS 3aHATUH ¢ YIETOM
BRISBNEHHBIX TpPOGIEM, WHAWBHAYAIBHBIX OCOOSHHOCTEH U  OIpaHHYCHHH
KH3HEIESTENBHOCTH 0e3paGoTHOTO rpakiaHuHA M BHIOpaHHOH HM  (QOpPMEI
IpeoCTaRIIeHHs FOCYJapCTBEHHON yCIIYTH.

Pe3ynpTaroM aIMUHHUCTPaTHBHOH IPOLEAYPBI ABIACTCA yCTHOC COTTAacHe
3asiBUTENs ¢ MpeTaraeMbIMI HalpaBIeHHAMM COIIMANBHON afanTalliK K ILTaHOM
TIpOBeICHUS 3aHATHH. _ '

CpoK BBUTONHEHHS aMUHHCTPATHBHOI IPOIETYPhI HE TOMDKEH NPEBHILIATh 5
MUHYT.

59. OGyuenne 6e3pabOTHOTO TP@KIAaHWHAa MeTOIaM H crocobaMm MOHCKa
pa6oThi, TEXHOJIOTHH TIOHCKa PaboTh, 0OCYKIEHHE ONTHMAIBHBIX ACHCTBUH MpH
IoMcKe TOAXOAdAMmed paborel W TpydoycrpolicTse. OcCHOBaHHMeM nnd Hadala
a/\MUHMCTPATHBHOH TPOLERYpPHl ABJIACTCA YCTHOE COTJacue 3asiBUTCIN
TIpeANaraeMbIMH HAMPABICHUAMH COIMAJIBHON afanTalyy U MIIaHOM MPOBEACHUA
3aHATHH.

Crnenmamuct LleHTpa 3aHATOCTM 3HAKOMHUT 3afBHTENId C METOJaMH,
crioco0aMu, TEXHOIOTHAMH MTOUCKA paboTEL:

C HCTIONB30BAaHHEM perricTpa Hojlyyaresiedl ToCyJapCTBEHHBIX YCIyr B chepe
3QHATOCTU HaceTeHHs {6aHky BakaHcuil H paboTonareneh);

¢ UCIIONB30BAHUEM CPEACTEB MacCcOBOH HH(pOpMAIIKH,

¢ HCTob30BaneM HHTepHeT-pecypCoB;

MyTeM TIpsAMOro odpareHus k paboToaaTeIaM;

MyTeM oOpallleHds B OpraHu3allid [0 COJSHCTBHIO B TPYAOYCTPOHCTBE
HaceleHus;

HyTeM OOpallleHHs K 3HaKOMBIM;

MyTeM pa3MCIICHUs N PacChUIKH pPe3toMe;

C UCIMONB30BaHMEM APYTHX BO3MOXKHAIX CTIOCO0OB.

Crienpamuct Ilentpa 3aHATOCTH BBIACHAET Y 3asBHTENd, KakuMM H3
BO3MOKHEIX METOJOB H CIIOCOOOB IMOKCKAa PaGoThl OH IONB3YIOTCS U KaKOBBI
pPe3YNbTAThI €re JeHACTBUI.

Crnenuamuct LleHTpa 3aHATOCTH OOCYXZAaeT ¢ 3ajdBUTENiEM ONTHMAalbHEIC
JelicTBHA [IPH MOUCKe TMOaXoAAIIelt paboTEI U TPYIOYCTPOHCTBE.

Cneupamncr IleHTpa 3aHATOCTM  BBIJACT  3as4BHUTENIO0  3aJaHHe [0
onpeJleNeHII0 HOBBIX BO3MOXKHBIX HAIPaBNeHHil IoMcKa paboThl (O CMEXHBIM
npodeccHAM (IODKHOCTAM), BULAM JESTeNbHOCTH), IO MOAI0OTOBKE IepeUHs
npodeCCHOHATBHBIX M JIMYHOCTHBIX  Ka4eCTB, KOTOPBIE  COOTBETCTBYIOT
TpeboBaHusM paboTosareneit Ha peIHKE TPYAa, CIOCOOCTBYIOT WM NPENSTCTBYIOT
TPYIOYCTPONCTBY.

PesynasraToM aAMHHHCTPATHMBHOM TpOUEAYpPHl ABIACTCA  ONPEfC/ICHUE
34sBHTENIEM HOBBIX BO3MOXHBIX HAIPABICHHI TOMCKa padOTHl (110 CMEXHBIM




npodeccHaM (TODKHOCTSIM), BHIAM JIEATENBHOCTH) Y MOATOTOBKA IISPEUHA
npodecCHOHATBHEIX M NHYHOCTHBIX ~ Ka4yeCTB, KOTOpbIE  COOTBETCTBYIOT
TpeGopanusM paboTojateneif Ha pEHKE TPYJAa, CHOCOOCTBYIOT HIIH MPENATCTBYIOT
TPYAOYCTPOUCTBY.

CpoK BBIOJHEHHS aIMHUHHCTPAaTHBHOM MPOUEAYpPhl HE JNOIDKEH TIpeBbULIAT
40 MuHYT.

60. O6y4yenne Ge3paboTHOro TrpakAaHHUHA TEXHONIOTHH  COCTABIICHHA
WHIHBHIYaNbHOIO IUIaHA CAMOCTOATENBHOTO TIIOMCKa paboThl ¢ yKazaHHEM
MEpOIpHATHI 10 TOUcKy paboTel, ux Leneidl W pesynbraroB. OCHOBaHHEM JUIf
Hayajga aIMHHMCTPAaTHBHON MpPOLEAYpHl SIBALCTCA HAIMYWE B TEMATHKE H ILIAHE
NpoBeAcHUA 3aHATHH oOydeHmst 0e3paGoTHOro TrpaxJaHWHAa TEXHOIOIHH
COCTAaBNEHHA MHIVBHAYAIbHOIO IUIaHA CAMOCTOSTENBHOTO IIOHCKAa paboThl ¢
yKa3zaHHeM MepONPHATHIA TI0 TOUCKY paboThL, HX LNl U pe3yIbTaToB.

Crenmanuct [leHTpa 3aHATOCTH 3HAKOMHUT 3asBHTENd ¢ TEXHOIOTHEH
COCTABIEHNS HHAMBUAYAIBHOTO IUIaHa CAMOCTOSITENTBHOTO OUCKa paboThL.

Cneumanuct [leHTpa 3aHATOCTH NpeAnaraeT cQOpPMHPOBATH 3aABUTEIHO
MHAMBUAYANBHEI [UIAH CAMOCTOSTENBHOTO MoHcKa pabotTel ([Ipmioxenue 3 K
HACTOALIECMY PErlaMeHTy ).

PesynmpraTroM  aJAMUHHMCTPATHBHOH MpOLEAYPHI  SBIACTCA  COCTABICHHEC
3agBHUTEEM MHIMBHIyalTbHOrO ILIaHA CAMOCTOATEIBFHOTO TIOUCKA paGoTHL.

CpoK BBHIMOJHEHHST aIMHHACTPATHBHON TPOLEAYPHl HE JOJDKEH IPEeBLULATH
40 MUHYT.

61. OGcyxenne WHIMBHAYAILHBIX IIJIAHOB CAMOCTOATENBHOIO TIOHCKA
paGoTH, BHIpAabOTKA pPEeKOMEHAAIMH MO HX COBEPIICHCTBOBAHMIO, a TaKkKe MO
CaMOCTOSTENLHOMY TOMCKY moaxomsawmed paGoTel. OCHOBaHHEM M Hawana
AIMHHHCTPATHBHOM MPOLENYphI ABIAETCI COCTABIECHHBIH 3adBUTENEM IUIAH
CaMOCTOSTENIEHOTO TIoHUcKa paboTshl.

Cnenanuct LlenTpa 3aHATOCTH 00CYKAAET ¢ 3aABMTEIIEM HHIHBHIYAIbHBIHN
IUIaH CaMOCTOATENILHOTO MOUCKA TTOAXOIIeH paboThl H JaeT PEKOMEHJAIUU 110
er0  COBEepHICHCTBOBAHHIO, & TaKkKe MO aKTHBM3allWM [JEHCTBHH 1O
CaMOCTOATENLHOMY IIOUCKY TOIXOISIIEH paboThl,

PesynpTaTom aIMHHHUCTPATUBHOI NPOLEAYPHI SBJISETCS
OTKOPPEKTUPOBAHHBIA ITaH CaMOCTOATENBHOIO TOWCKAa paboTH 3asBUTENS B
COOTBETCTBUH ¢ PEKOMEHAAITHASIMH CIIEIHANIKNCTa LIEHTPa 3aHATOCTH.

Cpok BBITONHEHHUS aIMHHHCTPAaTHBHOH Mpoiledyphl HE AOIDKEH NPeBHIIIATH
20 MUHYT.

62. O0y4eHne Ge3paboTHOTO rpakIaHAHA TEXHOIOTHH COCTABIICHHUS pe3loMe,
COCTaBIIEHHE pe3ioMe, 00CyKIeHHe pe3toMe M HaupaBJleHHe ero paborojaTemnto (¢
cornmacug  OespaborHoro  rpaxmganuHa). OcHOBaHHMEM AL Hadvana
aJAMMHUCTPATHBHOM IIpOIeAypHl SABIAETCS HANWYHE BOIPOCOB MO O0YYECHHIO
0e3paboTHOrO IPaXkKTaHWHA TEXHOJIOTUM COCTABIeHHUS PE3oMe B TEMATHKE U IUIaHe
[pOBEACHUS 3aHATHIA.

Crnennanuct lLlewTpa 3aHATOCTH HHGQOPMHUPYET 3asfBHTEN O CIPYKTYpe
pestoMe, MOPAAKE €r0 COCTABICHUS H IIPHEMaxX KOPPeKIHMH NpodecCHOHANBHEIX U
JIMYHOCTHBIX KAuecTB ¢ yueToM Tpebosamuii paboromaTeneidl K KaHIENATypaM




paGOTHHKOB, cofeiicTBYeT (OPMHPOBAHHIO y 6€3paboTHOrO rpa1aHHHA HaBBIKOB
COCTABIICHHS pe3loMe.

Crerpanuct [feHTpa 3aHATOCTH IpeanaraeT 3assBUTEII0 COCTABUTE PE3IOME.

Crenmanuct IleHTpa 3aHATOCTH TpeAnaraeT OOCYIHUTb COCTABICHHOE
3aIBUTCIIEM pE3FOMe.

B ciydae cornacus 3asBUTENb M CIELHMAINCT LIEHTpa 3aHATOCTH 00CYXAaroT
COCTAaBJIEHHOE pe3loMe H, MPH HEOoOXOAMMOCTH, BHOCAT B HHUX H3MCHCHHUA H
NOIONHEHH, CBA3aHHBIE C TMpeJCTaBIeHHEM HHQOpMallMH © 3agBHTENEe Kak
IpeTeHIeHTe Ha 3aMelieHue CcBOOOAHOTO pabouyero MecTa (BaKaHTHOW
JTOKHOCTH), oOJjajaroniero NnpodeccHOHANBHO-TUYHOCTHRIMA = KauyeCTBAMH,
COOTBETCTBYIOLIMM TpeGoBanuam padoToAaTeNs K KaHAUAaType paboTHHKA.

Crneumanvcr lLleHTpa 3aHATOCTH IpeniaraeT O3HAKOMHTBCI ¢ OaHKOM
BakaHcHuil U paboTomateneit, moxoOpaTe BapUaHT NOAXOAAIIEH PabOTEI, IPOBECTH
cobeceqonanue ¢ paboTonareneM (mo TeledoHy) M HAIPABUTh €EMY CBOE PE3IOME.

Pe3yneTaToM amMUHHCTPATHBHOM TMpoLEAyphl SBJIA€TCA HalpaBliCHHE
3agBHTENIEM CBOEr0 PE3lOMe MOTEHIMATBEHOMY paboToNaTeNo.

Cpok BBIMOJHEHHUA aJAMHUHHUCTPaTUBHON IPOLENyphl HE MOIDKEH TMpPEBBIIIATH
40 MUHYT.

63. Obyuenne  Oe3paloTHOTO  rpaXJaHWHA  METOJUKE  MPOBEACHHUI
IeperoBOpoB ¢ paboTojaTesieM IO BOIPOCAM TPYAOYCTPOUCTBA MOCPSICTBOM
TeneOHHOM WM BHJICOCBS3M C WCIONB30BaHHEM ceTH MHTepHeT, a Takxe mpH
ymuHoM oOpamiennd. OcHOBaHHEM Ul Hadana aAMHHHACTPATHBHON IPOLEXYPHI
ABIIETCA HATMUHE BOIPOCOB MO 00YUYESHHIO MCTOAMKAM MPOBEICHHA IE€PEroBOPOB
¢ paboTomaTeneM Mo BOPOCAM TPYIOYCTPOHCTBA MOCPEACTBOM TeNe(GOHHON UITH
BUACOCBA3U ¢ HCTIONB30BaHUeM ceTH MHTepHeT, a TakKe NPH THYHOM 00pallleHUH
rpakIaHNHa B TEMATHKE U IUIaHe IPOBEACHHA 3aHATHH.

Crenuanict LleHTpa 3aHATOCTH 3HAKOMHUT 3adBHTEICH C METOAMKAMH,
TEXHHKAMH M Clocobamu IoHCKa pabdoThl MOCpeACTBOM TeileoHHOH Hiu
BHICOCBA3H C UCTIONL30BaHueM ceTi MHTepHeT, a Taloke IpU JIMYHOM oOpalleHHH
TpaskIaHHHA.

Creranuct LleHTpa 3aHATOCTH MpefaraeT 3asSBUTENIO 3aKPEHTh TPAKTHKY
mpoBefeHUs colecefoBanus ¢ paboTojareNieM NOCPEACTBOM TeneOHHON WM
BHICOCBSA3H C MCIIOIB30BaHHeM CCTH VIHTEpHET, a TaKkKe TIPH JIMIHOM OOpaIleHUH,

PesynpTaTroM aIMHUHHCTPATHBHOH HpOUETYpHl SBIIETCSI CaMOCTOATENBHOE
MpOXOXKIeHHe 3adBuTeneM cobecenopaHusi ¢ paboTojareileM IOCPEICTBOM
TeneOHHOH CBA3M, BHAEOCBA3U C HCIOAB30BaHHMEM CeTH KHTepHeT Wik IIpu
TUYHOM oOpatieHuu K paboroaaremo.

CpoK BBITOJIHCHHS aJMHHUCTPATHBHON MpoLeLyphl He AODKEH TPEBbILIATE
40 MuUHyT.

64. TlpoBefeHne TpeHHHra (BHACOTPEHUHra ¢ cornacud Ge3paboTHOTO
rpaxkaaHuHa) 1o cobecemoBaHuio ¢ paboromarenemM U OOCYXJEHHE €ro
pe3yapTaToB. OCHOBaHHEM I Hadana aAMMHUCTPATHBHON HpoUeAypsl ABJISETCS
' HaJM4Me TPCHUHIA (BHACOTPCHHHIA ¢ COIVIACHS 3agBUTENs) Mo cobeceloBaHHIO C
paboTonareneM B TEMATUKE M IUTAHE NPOBEICHUS 3aHATHIA.

Crneunamucr LleHTpa 3aHATOCTH MPOBOAUT C - 3aABUTENEM TPEHHUHT




(BUIeOTpeHHHT) 10 cobecefoBaHMIO C paboTojareneM U [OpedaracT ero
00CYIUTB.

B ciyuae cormacus 3asBHTENb W crielpaiucT LleHTpa 3aHATOCTH 00CYXAAI0T
PE3YIILTATHI POBECHKS TPSHUHTA (BUICOTPEHHHIA).

Pe3y/ibTaTOM  aIMHHHUCTPATHBHOM  NPOLEIyphl  SBIAETCA  [IOIyYEHHE
3asBUTENEM HABLIKOB IIPOXOXKACHISA Co0eceTOBaHUA C padOTOATENIEM.

CpoK BBITONHEHHS aIMHHUCTPAaTHBHON IpoUeRyphl He NOJDKEH NPEBHIIIATH
40 MUHYT.

65. Opranmsaius  NpoBeAeHUs  coOeceqoBaHHs € paboToarenem
nocpecTBOM TeNlehOHHON WM BUAEOCBA3N ¢ UCTIONb30BaHueM CeTH VIHTepHeT, a
TakKe [IPH JTUYHOM OOpallleHWH B ClIydae y4acTHd B 3aHATHM IO COLMANBHOMN
aganTalMKM  paborofarend K OOCYXKIeHHE pPe3ylsTaToB  COOECeNOBAHMA.
OcHoBanueM [N Havala aJMHHHCTPATUBHOH NpOLEAyphl ABJISETCA HAUYUC B
TeMaTHKe U IIaHe IPOBeeHNs 3aHATH ¢ y9acTHeM paboToaaTens.

3agRUTENs MPOXOAUT cobecenoBaHMe ¢ paboTopareneM, NPUHUMAIOIINM
y4acTHe B 3aHATHH IO COLMAIBHOH afalTalliH, MOoCpeACTBOM TeneQOHHOH UK
BHIICOCBS3H C UCIONb30BaHHEM ceTH MHTepHET Wi MPpH THYHOM OOpaIlEHHH.

PesynbTatoM  aIMHHHCTPATUBHOH  TpOLEeAyphl  ABISAETCA  MONYyYCHUE
3asABUTENEM HABBIKOB IIPOXOKACHIA co0eceioBaHuA ¢ paboTofareeM.

Cpox BBITIOTHEHHS aIMHHUCTPATHBHOW MPOLEIYpEl HE JOJKEH IIPEBHIIIATH
40 MUHYT.

66. TTonroToBKa peKoOMeHAALMIi 110 COBEPILIEHCTBOBAHHIO HABHIKOB [EIIOBOTO
obenua W TipoBefieHUsT cobecemoBanuii ¢ paboromareneM. OCHOBaHHEM [UIL
Havaja agMHHMCTPATMBHOM MpOIEAyphl ABIACTCS DPe3ylbTaT coOecefoBaHus ¢
paGoTozareneM.

Cneruanuct LleHTpa 3aHATOCTH OLEHHBAacT pe3yJbTaTel colecelOBaHus
3agpuTens ¢ paboromareleM W B XojJe Oecelbl [aeT pPEKOMEHIAIMH IO
COBEpIICHCTBOBAHMIO HABBIKOB HENOBOr0 0OIIEHNS U IpoBeeHNs cobece0BaHUM
¢ paboTomaTesneM.

PesynpTaTtoM — aAMHHHMCTPATUBHOR — MpoleAypbl  ABIIOTCS  YCTHBIC
peKOMEHIAINH 3aABUTENIO TI0 COBEPIIEHCTBOBAHHIO HABBIKOB JIEIOBOTO OOIIEHHS
U OPOXOXAeHHI0 cobeceoBaHui ¢ paboTojiaTeneM.

CpoK BBIIOJTHEHHsST aIMHHUCTPATHBHON MpOLENypEl HE JIOIDKEH NPEBBIIATH
20 MHHYT.

- 67. ObcyxmeHne BONPOCOB (HOPMHPOBAHUS [ASNOBOTO HMHIXKA, 00yueHHe
MeTonaM camonpeseHTanui. (OCHOBaHWeM Ul Hauala aJMHHHUCTPATHBHOM
OpOLEAYPBl ABIACTCA HAJIWYHe B TeMaTHKe H B IU1aHe NPOBEACHHS 3aHATHH
BOOPOCOB  (OPMHpPOBaHWsl  JENOBOrO WMMHMKA, H OOyUeHHE MeToJaM
caMOTIpe3eHTaluH.

Creramuct LleHTpa 3aHATOCTH B XOJe 3aHATHA o0cykIaeT ¢ 6e3paboTHEIM
rpaXkIAHWHOM BOTIPOCHI, HallpaBlleHHble Ha (GOPMHpPOBAHHE IEJI0BOTO MMHJKA U
oTpabaThIBaeT ¢ HUM METOJIB CAMOIIPE3EHTALUH.

PesynpTaroM  aIMMHHUCTPAaTHBHON  TIPOLEAYPBHl  SABIAETCA  IOJIyUYSHUE
6e3paboTHLIM IPaKAaHHHOM HABHIKOB CaMOMNpe3eHTallMu H  (GopMHUpOBaHHS
JIEMIOBOTO UMHU KA.




Cpok BBITIOJIHEHUS AJMHHUCTPATUBHON MPOLEAYPHl HE MODKEH MPEBHIIIATEH
25 MHHYT.

68. IlogrotoBka peKkoMeHZalMi IO COBEPIISHCTBOBAHHIO 0e3paboTHRIM
rpaXXJIaHUHOM  HABBIKOB  camompeseHTanuu. (OcHOBaHMEM [Uid  Havajla
A/IMMHUCTPAaTUBHON IIpOLEAYpHl ABISAETCA MOTYyYeHHE 3agBUTENIEM HABBIKOB
caMoTIpe3eHTaIUH.

Crnenuanuct LleHTpa 3aHATOCTH B XoJe 3aHATHS O0CYXKIAeT ¢ 3adBUTENIEM
NpHOGPETEHHEIE HABBIKM CaMOINpPE3eHTAlUH M JaeT pPEeKOMEHJAalMHd IO HX
COBEPLICHCTBOBAHHUIO.

PesyiapTaToM  aAMUHHUCTPATHBHOH  HpPOLUEAYPHl  SBISETCA  MOIYUYCHHE
3aj4BUTEIEM  YCTHBIX PEKOMCHIAIMH TI0  COBEPIIEHCTBOBAHUIO  HABBIKOB
caMoIpe3eHTALIUH,

CpoK BBINONHEHHUS aJIMUHHUCTPATHBHON TIPOLETYPHI HE NOIDKEH MPERBIIIATEH
15 MuHYT. _

69. Obcy>xieHHe BONPOCOB, CBA3AHHBIX ¢ OATOTOBKOM K BBIXOAY Ha HOBYIO
paboTy, ajanrtanuell B KOJIIEKTHBE, 3aKpelUieHHEM Ha HOBOM pabodyeM MecTe W
IUIAHUPOBAHUEM Kapbephl, BBIMOMHEHUEM NPO(HECCHOHANBHBIX O0A3aHHOCTEIH.
OcHoBaHueM A Havyala aIMHHHCTPATHBHOH IIPOIeAYpPHI ABISETCA HAIHYIHE B
TEMAaTUKe W IUIaHEe NMpOBeJeHUs 3aHATHH BOMPOCOB, CBA3AHHBIX C MOATOTOBKOH K
BBIXOJly Ha HOBYIO paborty, ajanralueil B KOJUIEKTHBE, 3aKPEIUIEHHEM HA HOBOM
paboyeM MecTe M INIAHHPOBAHHEM Kapbephbl, BRITOTHEHHEM MpPOQeCCHOHANBHEIX
00A3aHHOCTEH.

Coenmanucr LleHtpa 3amArocTH oOcyknaaeT ¢ 3agBUTENEM BOIPOCEHL,
CBA3AHHBIE C IOATOTOBKONM K BBIXOAY Ha HOBYI paboTy, ajanTauued B
KOJUIEKTHBE, 3aKpEelICHHEM Ha HOBOM paboyeM MecTe U IIaHUPOBaHUEM Kaphepel,
BEIIIONIHEHHEM TIpo(ecCHOHAJIBHBIX 00M3aHHOCTEA.

PesyneraToM  aAMUHMCTPaTHBHOH  MpOLEAYPHI  ABISAETCH  IONyYEHHE
3asBHTEIEM CBEACHHN 00 alropurMe NOATOTOBKHM K BBIXOAY Ha HOBYIO paboTy,
IpHeMax H METOJaX ajlanTallid B KOJJIEKTHBE, 3aKpeIUleHUs Ha HOBOM pabouyem
MecTe, I[PolEeAypax, CBS3aHHBIX C  BBIIOJHEHWEM  MPOQPECCHOHANBHEIX
o0s13aHHOCTEl U IpUeMax TUIaHUPOBAHKS Kaphepkhl.

CpoK BEIONHEHHUS aAMUHUCTPATHBHON MIPOLENYPHI HE MOIDKEH IPEBBIIIATE
15 MunyT.

70. OueHka CTeNeHH ycBoeHus HHMOPMALWH W NPHOOpPETEHHs HABLIKOB B
KOHUEe KAKAOro 3aHATHA IO CONMANBHON ajantaupp. OCHOBaHHMEM IS Havana
aJIMMHMCTPATHUBHOW HPOLEAYPHl SBNJETCA OKOHYAHHE 3aHATHA B COOTBETCTBHH C
TEMaTHKOH U IIJIAHOM IPOBECHUS 3aHATHHA.

Cnermamuer  LleHTpa  3aHATOCTH B KOHIE  KaXJIOTO  3aHATHA,
OPeayCMOTPEHHOTO TEMAaTHKOH M TIaHOM MpPOBEACHHS 3aHATHMA, Npemaraet
3aABUTENI0  3AIlONHUTE JIHCT OLESHKH CTCNeHH YCBOSHHS WHGOPMAIMH M
nproSpeTenys HaBblkoB (ITpunoxkeHue 7 HACTOAIIErO PEriaMeHTa).

PesynpTaToM aIMHHHUCTPaTHBHON MpOLeNyphl SRISETCS OLIEHKa CTENeHH
yCBOEHMS HHGOPMAN U NPHOOpeTeHHs HABBEIKOB Ge3paGOTHEIM IPaskIaHUHOM,
MPENYCMOTPEHHBIX TEMAaTHKOMN M IJIAHOM TIPOBEIECHUS 3aHITHIA,

CpoK BLIIOIHEHNS aAMHHUCTPATHBHOMN MPOUEAYPE! He MOJUKEH IIPEBHIATh 5




MUHYT.

71. IlpoBeneHue TecTUpOBaHUA (aHKETHpOBaHUA) Ge3pabOTHOrO rpaXKIaHHHA
Mo OKOHYAHHH 3aHATHH IO COLHANkHON ajanTtanuu, o0paboTka pe3ynbTaToB
TECTHPOBaHHUsS (aHKeTHpoBaHus). OcHOBaHMEM IS Havala aJMHHHUCTPATHBHOM
IIPOLEAYPHI SIBISETCA OKOHYaHHE 3aHATHI 10 COLMANBHON afanTaliu.

Cneunanuct lleHTpa 3aHATOCTH MPOBOJMUT TECTHPOBaHHE (AHKETHPOBAHHE)
3asBUTENCH. |

Cneumanuct IlenTpa 3aHATOCTH TPOBOAWT 0OpaGOTKY  MaTepuanoR
TECTHPOBaHUsA (aHKETUPOBAHUA) 3adBHTENEH,

 PesynpTaroM aIMHHHCTparuBHOM @poUeRypbl SBIAIOTCA oOpaboTaHHBIE
PE3YILTAThl TECTHPOBAHUS (AHKETHUPOBAHUSA) 3aABATEIIS.

CpoOK BBIIONHEHUS aJMUHHCTPATHBHOH MPOlLEeAYPHl He MOJDKEH IPEBLIIIATEH
30 MUHYT.

72. Obcyxrnenne ¢ 6e3paGOTHEIM TPAKIAAHHHOM BOIPOCOB, KOTOPHIE HOCAT
UHJIMBHAYaNIbHBIIA (JITYHBIH) XapakTep, B TOM YHCIIC B HHAUBHAYAIBHOM IOPSIKE.
-OcHoBaHWeM s Hayalla aJAMHHHCTPAaTHBHON HpOLEAYpPHI ABISETCS HAUYWE Y
3adBUTE/IE BOIIPOCOB, KOTOPBIE HOCAT UHAMBUIY JIbHBIH (JIMYHBIH ) XapakTep.

Crenmanuct LeHTpa 3aHATOCTH BBIACHAET HAJMYHE V 3asSBHTEIEH BOMPOCOB,
KOTOpBIe HOCAT MHIWBHYaIbHBIH (IMYHBIN) XapakTep, U npeiaracT 0OCyauTh HX
B HUJMBHIyaIbHOM TOPAIKE. _

B ciywae cormacusa 0Oe3paGoTHBIH rpax/JaHMH H crenuanuct lLlenTtpa
3@HATOCTH OOCYXAIOT BOIPOCH], KOTOPBIC HOCAT HHAHBHAYAIBHBIN (MHYHBI)
XapaKTep.

Pe3ynpTaToM  aJMMHUCTPaTHBHOM MpOHEAYpPEl  ABIAETCA  IIONydYESHHUE
3asIBUTEJIEM PEKOMEHIALIMI 10 00CyKIaeMBIM BOITPOCaM.

CpoK BHIIONHEHUs aJMHHACTPATHBHOMN IIPOLEypsl He MODKEH HpPeBHINATE
15 MunyT. o _

73. ITonrotoBka pexoMeHAalUi O0e3pabOTHOMY TpaKAAHHHY IO IIOHCKY
paboTEI, COCTABICHUIO pe3loMe, IIPOBEICHHIO IENOBOI Oecebl ¢ paGoTogarenem,
caMoOIpe3eHTallll, (GOPMUPOBAHUIO AKTHBHON JKM3HEHHON IO3HLMM B BHJC
3aKIIOYEHUA O TIPEJOCTABICHUM TrocyaapcTBeHHOH ycmyrn. OCHOBaHHeM s
Havajla aJMHHHUCTPATHBHON MpOUEAYpHl SBIACTCH 3AMONHEHHBIH 3agBHTEIIAMH
THCT OLEHKHA CTCIIEHH YCBOCHHA HH(OpMAaLUH M TPpHOOpETEHHS HABBIKOB U
Pe3yAbTAaThl HTOTOBOT'O TECTHPOBAHUA, |

Creupanucr lleHTpa 3aHATOCTH aHAIM3HUPYET 3allONHEHHBIN 3a9BUTEIIMH
JIHCT OLEHKM CTETIeHM YCBOeHHs WH(OPMAIMH W NPUOOGPETEHWS HABBIKOB U
PEe3YNbTaTEl HTOIOBOTO TECTUPOBAHUSA 0€3pabOoTHOTO MPpaXAaHHHA.

Crenmamuct Ilentpa 3aHATOCTH, B 3aBUCHMOCTH OT pe3yIbTaTOB aHANH3a
3aII0JTHEHHOIO 3asBUTCNIEM JIMCTAa OLEHKHM CTENCHH YyCBoeHHs HHbopMmauuu H
TpUOOpETEeHHs HABBHIKOB H PE3YJbTATOB WTOTOBOTO TECTUPOBAHHA 3agBHTENS,
TOTOBUT PEKOMEHAAIIHH 3asBHTCIIO 10 IOUCKY palOThl, COCTABIEHHIO PE3OME,
NPOBEACHMIO  1eoBOH  Oecempl ¢ paboromaTeneM, CaMONPE3CHTAIUH,
(GOpMUPOBaHHMIO aKTHBHON KH3HEHHON MO3MIMH B BHAE 3aKNIOUYEHHS O
IPEAOCTABICHIH [OCYJapCTBEHHON YCIyTH.

PesynbTaToM ajMUHHECTpaTHBHOH MpOUEXYpHl ABIAIOTCA pPEKOMEHIAITHH




3aABUTENIO [0 IOMCKY paboThi, COCTaBISHHIO pe3IOME, IPOBENCHHIO [IEJIOBOH
Gecempl ¢ pafoTomareneM, CaMONpPE3eHTAlHH, (OPMHPOBAHHIO aKTHBHOH
’KW3HEHHOH IMO3MIHUM B BHE 3aKIIOYEHHUA O TIPENOCTAaBICHHUH I'OCYNApCTBEHHOH
YCIYTH.

Cpok BHITIONHEHHUS aIMUHUCTPATURHON NPOLERYPhl HE JOIDKEH IPEBBIIATH
10 MHHYT. ‘

74. Boizaua 3aKiIlOUeHMS O TpPeJOCTARNEHUM TOCYHApCTBEHHOH YCIyrH
Oe3paboTHOMY TpaXIaHMHY, MpPHOOIIEHHME K JMYHOMY Jely IOonyqaTels
TOCYJApCTBEHHBIX YCIYT BTOPOTO 3K3EMIIApa 3aKMOYeHHs O MpefocTaBleHHH
rocymapcteennoli  yenyrn. (OCHOBaHHEM JUIs  Hadajla aJIMHHMCTPaTHBHOMH
IpoLEAypsl  SABIAIOTCS NOATOTOBNEHHBIE clleluanucroM LleHTpa 3aHATOCTH
pPEKOMEHIAMK  3asfBHTelleM [0 MOUCKY paboThl, COCTaBICHHIO pe3loMe,
NpOBeNAeHHI0  JenoBoil  Oecempl ¢ pabotojaTeneM, — CaMONpPe3eHTALNH,
GOpPMHPOBAHMIO AKTHBHON JKM3HEHHOM TO3HIMH B BHJAE 3aKIIOYEHHA O
MPEIOCTABICHUM IOCYAAPCTBEHHOM YCITYTH.

Crienmamuct LleHTpa 3aHATOCTH 3HAKOMUT 3aABUTEIA ¢ PEKOMEHIANAMU T10
MOMCKY paboTBl, COCTABNEHHIO pe3lOMe, INPOBEICHHIO [elT0BOd Oecelpl ¢
paboTomateneM, CaMONpPE3eHTAUMH, (OPMHPOBAHHIO AKTHBHOW KH3HCHHON
MO3UIMM, TIOATOTOBICHHBIMK B BHe 3aKMOYEHHA O TMpPeNOCTaBICHHH
rOCYJapCTBEHHOI YCIyTH.

Crnenuanucr LleHTpa 3aHATOCTH BBIAJET 3aKIIOYEHHE O MNPEIOCTABICHHH
TroCyapcTBeHHON yenyrd GespaboTHoMy rpaxpaHuny ([Ipumoxenne 4 K
HACTOAIIECMY PETIIAMEHTY ).

3asgBUTEelb  3aAIONHAET  OLEHKY  YJAOBJICTBOPEHHOCTH  TOIy4daTeNs
rocyIapCTBEHHOM YCIYITd MO COLMANBHOH ananTtanuy 0e3pabOTHBIX TPaKIaH Ha
peiake Tpyaa (Tpunoskenye 8 K HACTOALIEMY PETIAMEHTY ). _

Cremuannct llenTpa 3aHATOCTHM NpHOOII@eT K JIHYHOMY JENy 3asBHUTENS
BTOPO# DK3eMILIAP 3aKIFOYeHNS O IPEAOCTaBIEHHH IOCYAapCTBEHHOH YCIIyTH.

PesynpraroM  aJAMMHHCTPATHBHOM  HPONEAYPBI  SBISETCA  IOJIYYeHHE
3agBUTEIEM 3aKII0UCHUS O MPEAOCTARIeHUH TOCYJapCTBEHHOR YCITyTH.

CpoOK BEBIITONHEHHUS aAMHUHHCTPATHBHON ITPOLIEAYPEI HE TOJLKEH TIPEBBIIATE S
MUHYT.

75. BueceHne pe3yJbTATOB BEIIIOJHEHHUS AJMHHHUCTPATHBHBIX IIPOLENYD
(neficTBHil) B PerHCcTp MONMYyYaTelel TOCYapCTBEHHBIX YCIYT B cdepe 3aHATOCTH
HacesieHnd. OCHOBaHMEM I Hayajla aJMHHUCTPATHBHOH INPOUEAYPHI SABIIIETCS
BbIJIa4a 3aKITFOYCHHS O IPEIOCTaBIeHH! MOCY IapCTBEHHOM YCIYTH 3aSBUTEIIO.

Creumanuct LlenTpa 3aHATOCTH (QUKCHPYET pe3yJjbTaT NOpEIOCTaBJICHH
rOCYIapCTBCHHOH YCIYTH B MPOTPaMMHO-TEXHHYECKOM KOMILTEKCE, COIePKalieM
PETHCTP TONyUaTeNel rocyaapeTBEHHBIX YCIYT B cdepe 3aHATOCTH HACETIEHHS.

- PesynpTaToM agMUHUCTPATHBHON OPOIEAYPHI ABIIACTCA BHECEHHE Pe3y/ibTaTa
OpPE/IOCTABICHHS  TOCYHAapCTBEHHOH  yCiayrH B PETHCTp  HONydareliei
TOCYIAPCTBEHHBIX YCIYT B cdepe 3aHATOCTH HACEeICHU.

CpoK BBLIIIOJHEHHUS a[MHUHHCTPATHBHOM MpoNeIyphl HE JOJUKECH MPEeBbIIATh 5
MUHYT.

MaxcuMaiabHBIH CPOK BEINIOMHEHUS aJIMHHUCTPATUBHBIX MNPOUEILYD IIPH




UHIMBUAYaThHOH QopMe MpeIoCTaBIeHHA rOCYAAPCTBEHHOM YCIYTd COCTABIIsET 8
9acoB.

HenpapiieHHe TeXHHYECKHX OMTHGOK

76. B ciyvae BBISBICHHSA 3aIBHTENIEM B IMOJIYISHHBIX JOKYMEHTAX ONEUATOK
H (W1H) OIMOOK 3asBUTENs TPEACTaBAACT B LIEHTp 3aHATOCTH 3asgBICHHE 00
HCIIPABIICHUH TaKUX OMEYATOK U (MIIH) OIIHOOK.

77. OTBeTCTBEHHBIH HCMOMHHUTENh B CPOK, HE MpeBhIMIaONMi 3 paboumx
IOHeW CO OHS MOCTYIUIEHMS. COOTBETCTBYIOIIETO 3asBIeHHS, MPOBOAUT MPOBEPKY
YKa3aHHBIX B 3a5BIeHUH CBEICHUIA.

78.B ciydae BBIABIEHHMA JONYLICHHBIX OMEYaTOK H (MiIH) OMHGOK B
AOKYMEHTaX, BEIHAHHBIX B Pe3ynbTaTe NpefoCTaBIeHH IOCyIapCTBEHHON YCIyTH,
OTBETCTBEHHBIH  HCIIONHHUTENh OCYIIECTBISACT MX 3aMeHy B CpOK, He
NPEBBINAIOIKA 5 pabo4yux jiHeH cO JHA IOCTYIUIEHHS COOTBETCTBYIOIIETO
3asIBJICHUS.

@OPMHPOBRHHe H HanpaBJcHHE
MCKBCIOMCTBCHHBIX 3aNIPOCOB

79.C 1enp0 MONY4eHHA TOCYJApPCTBEHHOM YCIYTH He Tpebyercs
NPEJIOCTABICHAE  3aABUTENIEM JIOKYMEHTOB, BBINAHHBIX HWHBIMH OpTaHAMM
roCyJapcTBeHHOH BIACTH,

Pazpen IV
dopmbI KOHTPOJIA 32 HCNMOJTHEHHEM
aJMHHHCTPATMBHOIO perjiaMeHTa

Hopsagox ocymecTBIeHHS TEKYIIEN0 KOHTPO.IS
34 COOJIIOIeHHEeM H HCMOJIHEHHEM OTBETCTBCHHBIMH
AOJKHOCTHBIMH JIMUAMH IIOJ10:KeHHH ATMHHHCTPATHBHOIO
periaMeHTa H HHbLIX HOPMATHBHBIX MPABOBBIX AKTOB,
YCTAHABJIHBAKOINKUX TPeOOBAHHUA K NPEIOCTABJICHHUIO
TOCYAapCTBEHHOI YCJYTH, a TAKKe IPHHATHEM HMH pemieH i

80. Kontpone 3a coOmopmeHWeM AJMHHHCTPATHBHOTO  periamMeHTa
crienuatucTaMu LIeHTp 3aHATOCTH OCYIIMECTBIAETCSA B popMe TeKYIIEro KOHTPOS
H B (¢opMe KOHTpOINA 3a TOMHOTOM W Ka4eCTBOM IIPEJOCTABICHUS
rOCyIapCTBEeHHOH YCNYTH (IUTaHOBBIX M BHEIUIAHOBEIX MMPOBEPOK).

81. Tekyunui KOHTpONE 3a cobmoaeHeM A IMHHHCTPATHBHOIO periaMeHTa
OCYIIECTBIACTCA pYKOBOAUTeNeM JlemmapTaMeHTa 37paBooXpaHeHHsd, Tpyda H
COLIMAIIbHON 3aImMTEl HaceneHns HeHeuxoro aBTOHOMHOro oOkpyra (majlee —
HenapramenTt) B oTHOmeHnn aupextopa LleHTpa 3anaroctu, nupextopoM Llentpa
3aHATOCTH B OTHOLICHWH HavyalbHHKA OTAEIa cojeiicTBusa 3aHAroctd Llentpa




3aHATOCTH, HAYAILEHHKOM OTJIella COEHMCTBUA 3aHSTOCTH LIeHTpa 3aHATOCTH — B
OTHOIIIEHHUH OTBETCTBEHHBIX HCIOITHUTEIIEH.

Hopsinok i NepHOFUIHOCTE OCYIIECTBICHHS MIAHOBbIX
H BHEIUVIAHOBBIX NMPOBEPOK MOJHOThI H Ka4eCcTBA
NpeaoCcTABICHUA rocyJapCcTBeHHOH YCIYTH,

B TOM YHCJ/Ie MOpAIOK H GopMbI KOHTPOJIA 32 MOJIHOTOM
H KA4eCTBOM NPeIoCTAB/ICHHS FOCY/JapPCTBEHHOR YCIyTH

82. KoHTpoJb 3a MOJNHOTOM H Ka4eCTBOM IIPelOCTaBIeHH IOCYIapCTBCHHOM
yCIyru BKIIO9aeT B cebd NpOBEJEHHE ITAHOBBIX M BHEIVIAHOBBIX I[POBEPOK,
BRIABJIEHHE W YCTpaHeHWe HapylUeHUH IIpaB 3asABHUTENCH TMPH INPEJOCTABJICHHH
rOCYJapCTBEHHOU YCIIYIY.

83. IlmaHoBElE TPOBEPKM MPOBOAATCA MO PEUICHUIO PYKOBOJHTENA
JlenapraMeHTa B OTHOIICHUH CIIEHMANHACTOB YUpexaeHus | pa3 B moarona.

84. Exxeromuelii  IiaH TPOBEPOK  YCTAHABIMBAECTCA  PYKOBOJMTEIEM
JlemapTaMeHTa. ' |

85. BHeItaHOBBIE TPOBEPKH IPOBOAATCS 10 PEIISHHI0 PYKOBOAWTEIA
JerapraMeHTa B OTHOIUCHHH JO/DKHOCTHBIX JIHI[ M CIICLHATMCTOB YUpEeKICHH,
VIACTBYIOLIMX B MPEIOCTARICHUY TOCYJApCTBEHHOH YCIYTH, NpH MOCTYILICHHH
uHGOpMAIIME O  HApyWIeHWM MONHOTHI M KayeCcTBa  MPEJOCTABICHHA
rocyJapCTBEHHOM YCIYTH OT 3asgBUTENEH, OpraHoOB IoCcyJapCTBEHHOM BIIACTH.

86. BuemiaHoBble TPOBEpKU TMOMHOTEI M Ka4decTBa MNPeAOCTABICHHA
roCyJapCTBEHHON, YCIYTH HpOBOMATCS HA OCHOBaHWH Kanol (IpeTeH3HH)
TpaXIaH Ha peuleHHs WIH fAedcTBHA (Oe3edCTBHE) HOKHOCTHBIX  JIHIL
JlenapraMeHTa, NPHHATBIC HIU OCYIIECTBICHHBIE B XOAC TIPEAOCTaBIEHUA
rOCyQapCTBEHHOM YCIyTH.

87.1lpoBepky HpOBOAAT TpaklaHcKue clyxamue JlemapraMenTa,
yKazaHHEIE B paclopaauTeIb-HOM akte denapraMeHTa. B nposepkax obg3aTenbHO
' IPUHKMMaeT y4YacTHe TPaKAaHCKUH ciyxamui JlemapraMenra, B JOKHOCTHBIE
00S3aHHOCTH KOTOPOTO BXOOUT TIPaBOBOE COMPOBOMKICHHE  IOJHOMOYHH
Henapramenra. '

88. PesynpTaTel  TWpOBepKH  OQOPMIAIOTCA  AKTOM,  OTPaKAIOIIMM
00CTOATENLCTBA, TOCHYKMBINHE OCHOBAHHEM IIPOBEPKU, OOBEKT MPOBEPKH,
CBeJIEHHS 0 TOJDKHOCTHBIX JHL U creuranucta LleHTpa 3aHATOCTH, OTBETCTBCHHOM
32 MPeJOCTaBIEHHE TOCYAaPCTBCHHOM YCIYTH, Hanuque (OTCYTCTBHE) B AeHCTBUAX
JNOJDKHOCTHEIX JHI[ W crhenmanucrta lleHTpa 3aHATOCTH, OTBETCTBCHHOrO 3a
fIpeJOCTaBIeHUE TOCYAAPCTBEHHON YCIyTH, 06CTOSTENHCTB, CBHACTENbCTBYIOMINX
0 HapymeHUM AJMHUHUCTPATUBHOTO pernaMeHTa, CCBUIKY Ha JOKYMEHTHI,
OTpakarolie JaHHBIE O0CTOATENbCTBA, BHIBOAB!, HEAOCTATKH ¥ MPEIJIOKEHH 110
WX YCTPAHEHUIO.

OTBEeTCTBEHHOCTD T0KHOCTHBIX JIHIY
OpraHa HCNMOJHHUTEILHOH BIAACTH 32 pPellieHH H




nedicrsun (OesnercTBHe), NPHHUMAaeMble (OCYILECTBAsIeMbIe)
HMH B X0/I¢ peJdoCcTABJICHHA rocyIapcTBeHHOH YCIyrH

89. HauansHuk otaena cofeiictBud 3aHATOCTH LleHTpa 3aHATOCTH HeceT
IEPCOHATBHYIO OTBETCTBEHHOCTD 3a OpTaHU3ALHIO UCTIOTHEHHSA
aIMUHUCTPATUBHBIX IpoUeRyp, ykazaHHbIX B Paznene [II AaMuUHHCTpaTHBHOTO
periaMeHTa.

_ OTBeTCTBEHHBIM HCIOIHUTENb HECeT NEPCOHATIBHYI) OTBETCTBEHHOCTh 32
co0oAeHuE:

1)  CpOKOB M TOpAJKA MPUEMA 3AABICHHI H JOKYMEHTOB, PETHCTpAlUK
3asABJICHHS, PACCMOTPEHUS 3asBISHUS U JJOKYMEHTOB;

2)  COOTBETCTBHE pe3yJIbTaToOB paccMOTpeHus JOKYMEHTOB,
IpeJCTaBIEHHBIX 3asBHTeNeM, TpeOoBaHUAIM 3aKOHOJATENbCTBa PoccHiicKoil
@Denepaluu;

3)  BBIAAYM (HANPaBICHUA) 3aABHUTENIO NPEAIOKCHHUI O MPeAOCTABICHIH
roCyIapcTBEHHOM YCIYTH; '

4)  BBIOAYM (HANpaBAEHHUS) 3asBUTENO YBEIOMJICHHs 00 oOTkase o
NpeJoCTaBIEHHH roCy AapCTBEHHON YCIYTH.

TpeGoBanua k mopsaaAKy H popMaM KOHTPOJIsE
33 NpefocTABJICHHEM rocyJapcTBeHHOH yelyru,
B TOM YHCJIE CO CTOPOHBI FPAKIAH,

HX 00belHHeHH H opraHusanui

90. Insl oCyILHECTBIEHHS KOHTPONA 3a MpedocTaBleHHe rocyNapCTBEHHOIM
YCIYTH TpakiaHe, ux OoObeJHHEHHs U OpraHM3aliiil HMEIOT TIpaBO HAIMpPABISTH
UHJUBHIyalbHBIlE W  KOIJIEKTHUBHBIE  OOpalleHHs ¢  OpedlokKeHUSMH,
peKOMeHJAIUAME TI0 COBEPIIEHCTBOBAHHIO KaueCTBa U MOPSIKa MPeIOCTaBIeHHs
TOCYJapCTBEHHON YCIyrH, a Takke 3asBIeHUs M KaJloObl ¢ cooDmeHueM o
 HapyWIeHWH  CHeIHaTIHCTOM Lentpa  3aHATOCTH TIpe OCTABIAIOIIHM
rOCYJIApCTBEHHYIO. YCIyTy, TpeOoBaHHE AIMHHHUCTPATHBHOTO periaMeHTa,
3aKOHOB M MHBIX HOPMAaTHUBHBIX MPABOBBIX aKTOB.

Pazpnen V
HocyaeOHbIH (BHecyAeOHBIN) NOPSAAOK 00:Ka10BAHHSA
pemiennii H neicTeni (6e3neiicTBHA) LleHTpa 3aHATOCTH, A TAKIKE
€ro M0;KHOCTHBIX JIHIL, FOCYAAPCTBEHHBIX CIYKAMHX

Hudopmauus 114 3as8BHTEIIS 0 €r0 OpaBe Ha JocylebHoe
(BHecyaebHOE) 0O:katoBaHue NelicTBUil (Ge3neiicTBHSA) H
peleHyH, IPHHATLHIX (OCYIIeCTBISEMBIX)

B X0/¢ NPeJoCTABJIeHHUN rOCYAAPCTBeHHOH YCIyrn

91. 3agBuTe; 1 MMEIOT MpaBo Ha oOXayoBaHHe AelcTBUIA (Oe3meiicTBHA) U
pPeIIeHH,  MOPHUHATBIX  (OCYIIECTBASAEMBIX) B  XOJe  MPEIOCTARIEHHS




roCYapCTBEHHOM yCIyru, B JocyiaeOHoM (BHecyaeOHoM) mopaake. Jocynebnoe
(BHecynebHOe) oOkanmoBaHue pemeHudi W nedcTBuil (OesneiictBud) LlenTpa
34HATOCTH,  JOMKHOCTHBIX  THI[ W  CICIHAIUCTOB  YUpPSKICHUL IIpH
TIpeI0CTaBICHUHU [OCY IAPCTBEHHON YCIYTH.

OcHoBaHneM I Hadana [Opolneaypst JocyieGHoro (BHecyReOHOrO)
00KaToBaHuA ABNAETCA [TOfava 3adBHTEIEM KaO0Bl B COOTBETCTBHH ¢ YACTBIO 5
cratbu 11.2 ®enepansHoro 3akoHa ot 27 wmons 2010 roma Ne 210-03

«O0 opraHu3anyy IpeRoCTaBIeHHS FOCYAAPCTBEHHBIX U MyHHIIUNANBHBIX YCIYT».

IIpeamet #xano00bI

92. lpeameToM pgocynebHoro (BHecyAeOHOro) 00KalmoOBaHUA SBIFIOTCA
peteHne, pedictBue (OesgelicTBue) lLleHTpa 3aHATOCTH, CHELHAUCTOB M
OOMKHOCTHBIX Jull [LleHTpa 3aHATOCTH, OTBETCTBEHHBIX 3a IMIPENOCTaBIICHHE
roCcyJapCTBEHHOU YCIIYTH, B TOM 9HUCIIE:

1) HapyILIeHHe CpOKa PErHCcTpaluy 3asBlIeHUs 3asABUTENS O IPEJOCTaRICHHH
FOCyLapCTBEHHON YCIYTH;

2) HapylIeHHe CPOKa MPEeIOCTABIICHNUS TOCYIapCTBEHHOM YCIyTH;

3) TpeboBaHMe y 3agBHTENA JOKYMEHTOB, He IIPeIyCMOTPEHHBIX
HOpPMaTHBHEIMH IIpaBOBBIMH akTaMu Poccuiickoil @efepanuy, HOpMAaTHBHEIMH
NpaBOBEIMKM akTamMu HeHeukoro asTOHOMHOTO OKpyra (B TOM 4HCIIe HACTOALIMM
AIMHHHCTPATHBHBIM PErlaMeHTOM) [UIs [IPeJOCTaBIIEHUsA TOCYIapCTBEHHOH
YCIIYTH;

4) 0TKa3 B MpUeMe Y 3asdABUTEIS JOKYMEHTOB, NPEAOCTABICHHE KOTOPBIX
TpeTyCMOTPEeHO HOPMAaTHUBHBIMHM IpaBOBBIMU akTaMH Poccuiickoni ®enepallun,
HOPMATHBHBIMH TIPABOBBIMH akTaMH HeHelkoro aBTOHOMHOTO OKpyra (B TOM
YHClie HACTOAINUM AJMHHHUCTPAaTHBHBEIM PETJIAMEHTOM) JUIs IMpefOCTaBICHH
rOCY/IapCTBEHHOM YCIYTH;

- 5)oTkaz B OpeNOCTaBICHHH YCIYTH, €Cld OCHOBaHHS OTKa3a He
NPeAYCMOTPEHB! QelepallbHBIMA 3aKOHAMHU H IPUHSTEIMHA B COOTBETCTBHH C HUMH
WHBIMH  HOPMAaTUBHBIMH  HpaBoBbIMM akTamMu  Poccuiickoit  @enepaiiin,
HOPMAaTHBHBIMH IMpPAaBOBBIMH akTamHu HeHenkoro aBTOHOMHOro okpyra (B8 TOM
YHCJie HACTOSHINM AJIMHUHUCTPATUBHEIM PerIaMeHTOM ),

6) 3aTpeboBaHME C 3adABUTENS 0OPH NOPEAOCTABICHUU TOCYIapCTBEHHOHN
YCIyTH IUIATBL, HE MPEIyCMOTPEHHON HOPMATHBHBIMU IIPABOBBIMH aKTaMH
Poccuiickoli ®enepanni, HOPMAaTUBHBIMHU TpaBOBBIMH akTamMH HeHerkoro
aBTOHOMHOTO OKpyra, B TOM 4YHCIE€ HACTOSAIUM  @JIMUHHCTPATHBHBEIM
pernaMeHToOM);

7) oTKa3 DOKHOCTHBIX JHIl JlenapraMeHTa B UCTIPaBAEHUH HOMYILEHHBIX
olmeuaTok U OmMOOK B  BBIAAHHBIX B  pe3ylbraTe IPEAOCTABICHMA
rocyJapcTBeHHON YCHIYT'H JOKYMeHTaxX JH0O0 HapyIlleHHe YCTAHOBIEHHOTO CpOKa
TaKMX HUCIIPaBICHUIA.

Opranbl rocyiapcTBeHHOH BJIACTH H YIIOJITHOMOYEHHbIE
HAa paccMOTpeHHE KaJ00bI JOIKHOCTHLIC JIHIA,




KOTOPBHIM MOKeT ObLITh HanpapJ/ieHa kajnoba
3afIBHTEJIA B Jocy1e0HOM (BHecy1eGHOM) opsaKe

93. 3asBUTENH MOTYT O0paTUThCS B TocyaeGHOM (BHECYACOHOM) MOPSIKE C
®Kanoboii k:

1) pykoBogurento JemapramenTa Ha pelneHust U AelicTBHS (Oe3neiicTBrE):

JOIDKHOCTHBIX JIHII ¥ CHelHalncToB LleHTpa 3aHATOCTH, YYacTBYIOIIHUX B

' IPeIOCTaBIIEHUH TOCYJapCTBEHHOM YCIIYTH;

Ka3CHHOrO  YUpPEKACHUA Henenkoro ABTOHOMHOTO OKpyra
«MHOTOMGYHKITHOHATBLHBIE — HEHTP  MpeJOoCTaBleHHA  IOCYIapCTBEHHBIX  H
MYHHUIUTIAIBHBIX YCIIYI»;

2) rybGepHatopy HeHelkoro aBTOHOMHOTO OKpyra Ha pelleHHs H JCHCTBHA
(6e3neiictue) pykoBoautens JlemaprameHra.

Hopsaaok mogavu kajao0bI
94. YKanoba mogaetcsa B MUCBMEHHOM GopMe Ha OyMa)KHOM HOCHTENE HIIH B

IMEKTPOHHOU QopMe.
B nucemenHoit dopMe Ha OyMaxHOM HOCHTele jKajoba MOXeT OBITh

HalpaBJICHA I10 IOYTE, & TAKXKE OpHHATA JJHYHO OT 3adBHTEIA B llenapTaMeHTe 110

MECTy IPeAOCTaB/IEHHS TOCYAaPCTBEHHOM YCIyrH, B TOM YHCIE B XOIE JTHYHOTO
nprema.

BpeMs mpHema >kanod AOKHO COBIAAATH CO BpeMEeHEM INpPEAOCTABIEHHS
FOCYA4PCTBEHHON YCITYTHU.

M®PII ocymecTBiaseT IMpHeM Kanod, KacalolMXCA  TOINBKO  TeX
TrOCYJapCTBEHHBIX YCIYT, B OTHOIIEHHH KOTOPBIX 3aKMIOUEHBI COITAIICHUSI O
B3aumoneiicTeuu Mexay M®Ll u lenapramenToM.

‘B cnyuae nmomaum skamo6er uepes MOPL] mubo mpu IHUYHOM IpueMe
3aMBUTENb MPEACTABIASET JOKYMEHT, YIOCTOBEpAIOIMH ero JIHYHOCTh B
COOTBETCTBHH ¢ 3aKoHoaaTescTBoM Poccuiickolt @enepaiui.

B osnexktpoHHOM BHAe OKamobda MoxeT OBITb NOLAHA 3asSBUTENEM
TIOCPEACTBOM:

1) odunmansHoro caiita Henapramenta B ceTH «MHTepHer» (medsoc.adm-
nao.ru); _

- 2) anexTponHoit moutsl JlenapraMenTta (medsoc@ogvnao.ru);

3) opuimanpHOTO caiita AgMUHUCTpauuy HeHelxoro aBTOHOMHOTO OKpyra
(www.adm-nao.ru);

4) snexTpoHHOH MOUTH AAMHHHCTpauuu HeHerkoro aBTOHOMHOIO OKpyra
(priem@adm-nao.ru);

5) Ioprana ¢enepanbHOil rocygapcTBEHHOH HHOOPMALMOHHON CHCTEMBI,
obecmeynBaroniel mporece AocynedHoro (BHecyneOGHOT0) 00XaloBaHus pelIeHHH
W JedictBuM  (0e3deHCTBHA),  COBEpPIICHHBIX  IMPH  MPEeAOCTABICHUH
roCyapcTBEHHBIX M MyHHIMIANBHBIX yeiryT (do.gosuslugi.ru);

6) PernonansHOTO ITOpTANA.




95.TIpueM xano0, HampaBlIieMBIX B AJIMHHHCTPAIHIO Herenxoro
ABTOHOMHOTO OKpYTa, OCYLIECTBIAETCA OTIEIOM [0 pabote ¢ oOpalleHuAMH
TpaxkiaH BO BpeMs JUUHBIX IPHEMOB 3aMeCTHTeNeH rybepHatopa Henenxkoro
ABTOHOMHOTO OKpyTa, a Taikke B pabouee BpeMs, YCTAHOBJECHHOE I IIpHUeMa
obpallleHnit: ¢ moHeeNbHAKA Mo HATHULY ¢ 8.30 no 17.30, nepepsis ¢ 12.30 mo
13.30, o aapecy: T. Happsn-Map, yi1. Cmusosnda, 1. 20, ka6. 17 wm 1o takcy:
(81853) 41700.

[TpHeM kanob B 3NMEKTPOHHOM (popMe, HOCTYIHBIIMX Ha odbHIIHaTHHBIA calT
H SIEeKTPOHHYIO TIOYTY AJMHUHHCTpaunu HeHelkoro asTOHOMHOIO OKpyra,
OCYILECTBISIET OTAEN Mo paboTe ¢ 06pallieHUAMH TPKIAH.

96.B cmyuae ecnu kanobGa MojaeTca Yepe3 MNpe[CTaBUTENs 3aABHUTEN,
TaKKe TNPEeACTaBIAeTCs  JOKYMEHT, IOATBEPXKAAOLIMH  MOMHOMOYMS  Ha
ocyIIecTBieHHEe JeHCTBHA OT WMeHH 3asBuTeld. B KadgecTBe JOKYMCHTa,
IOATBEPXMAIOMIEr0 MOJTHOMOUYMS Ha OCYIIECTBICHHE JCHCTBHH OT WMEHH
3a4BUTEINA, MOKET OBITH NPEACTaBICHA:

1) obopMicHHas B COOTBETCTBHH C 3aKOHOAATeNnsCTBOM PoccuitCkod
Denepallii JOBEPEHHOCTE;

2) KOTIMSL pelleHHs O HasHa4eHWH HaM o6 wu3bpaHuu aubo mpHUxasa o
HazHa4YeHHMH (PU3HISCKOTO JHIA HA JOJDKHOCTh, B COOTBETCTBHH C KOTOPBIM TaKoe
(usmteckoe NUIO 0ONATaeT MpaBoOM [AeHCTBOBATh OT MMEHW 3aABHTCIA Oe3
JOBEPEHHOCTH.

97. Ilpu mopave kajgodbl B SHEKTPOHHOM BHUIE JNOKYMEHTHI, yKa3aHHBIC B
nyukre 96 ACTOAWIET0  AMHHUCTPATHBHOTO pErTIAMEHTa, MOTYT OBITH
npeACTaBIeHsl B GOpMe SMEKTPOHHEIX JOKYMEHTOB, MOATHCAHHBIX 3MEeKTPOHHOM
MOATMCHIO, BUi KOTOPOH TNpPEIyCMOTPEH 3aKOHOAaTeNnbcTBoM —Poccuiickoi
®depepaliii, NpU 3TOM JOKYMEHT, YJOCTOBEPSIOIIHN JHMIHOCTH 3asBUTENA, HE
TpedyeTcsL.

98. JKamo0a 1oJDKHA COASPKATE:

1) naumeHoBanme JlenapTaMeHTa, HauMeHOBaHWe LleHTpa 3aHATOCTH,
OCYIIECTBAMIOIEr0 [PEJOCTaBIeHHe TOCYJapCTBEHHOH YCIYTH, a TaKkke
baMHIHIO, MM, OTYeCTBO (TIOCTeNHEe - NMPH HANMYMH) AOIKHOCTHOTO JIHII,
pelrenus, neifctBus (Ge3aelicTBIE) KOTOPOTro 00XaLyIoTCs;

2) haMumIIHIO, HMS, OTYECTBO (ITOCTeIHEE - TPH HATUYHH), CBEJEHHUS O MECTE
KUTEIbCTBA 3a4BHUTENs - (PH3WYECKOro JIMHa Aub0 HaMMEHOBAaHUE, CBEJACHHA O
MeCTe HAXOXISHHS 3asBHTEN - IOPHANIECKOro JIMIA, a Takke HOMep (HoMepa)
KOHTAKTHOTO TenedoHa, anpec (agpeca) IIEKTPOHHOM MOUTH (IpU HAIWTHH) M
TIOYTOBBIHA aapec, Mo KOTOPEIM JODKeH OBITh HANPABICH OTBET 3aABHTENIO,

3) cBeaenus 06 00KaTyeMBIX PEIUCHHSX, TEHCTBHIX (6eanetictriu) LlenTpa
3aHATOCTH, JODKHOCTHBIX JIHII, CTIeHHaNUCTOB LIeHTpa 3aHATOCTH;

4) TOBOMIBI, HA OCHOBAHUM KOTOPBIX 3asBUTE/Ib HE COTTIACCH C PEIICHHCM,
neicteieM  (OesmeiicreueM) llenTpa  3aHATOCTH, JODKHOCTHOrO — JIHIA,
cienuanicTa LieHTpa 3aHATOCTH.

3asBUTENEM MOTYT OBITH IIpEe[CTaBieHbl JOKYMEHTH (IPH HAIWYMH),
TIO/ITBEPIKIAIOIIHE JOBOABI 3a9BUTEIA, TMOO0 UX KOIHH.




99, anoGa, He COOTBETCTBYIOINAS TPEGOBAHMAM, IIPERLYCMOTPEHHBIM
NyHKTOM 79 HacTosIero AIMHHHCTPATHBHOIO PEerfTaMeHTa, pacCMaTpUBaeTcd B
nopsike, TpedycMoTpeHHOM @elepallbHBIM 3aKOHOM OT 2 Mas 2006 rona
No 59-@3 «O mopsaxe paccMOTpeHHs OOpamieHmi IpakiaH PoccHECKOH
degeparum».

IMopsinok paccMOTPEHHS KAT00bI

100. TTocTynuBias xanoba 3adBUTEN IIOJISKUT PETHCTPALHK B JKypHale
yuera %kano6 Ha HapyIIeHHs HOpAjKa MPelOCTABICHUA IOCYyIapCTBEHHBIX yCIyT
He Mo3jiHee cleayloliero padbodyero JHs CO JHS ¢ MOCTYIUICHHUA.

Ha xaxayo xano0y 3aBoOWTCA YUYeTHOE Jesi0, KOTOpOoMY IPHCBAaHBACTCA
HOMEP, COOTBETCTBYIOMIMH PErHCTPAIOHHOMY HOMEPY KanoOsl. YUeTHOE LEIO
COIEPXHT BCe JOKYMEHTBI, CBS3aHHBIC ¢ PACCMOTPEHHEM JKaloObL.

101. ITpu paccMOTpeHUH HKATO0BI IT0 CYHIECTBY JOJDKHOCTHOE JHUIIO:

1) obecnieunBaeT  OOBCKTHBHOE,  BCECTOpOHHEE M CBOSBPEMEHHOC
paccMOTpeHue OOpalleHus, B Clydae HEOOXOMMMOCTH - C yJacTUeM 3asiBUTCIS,
HAIPABMBIIErO JKajno0y, HIM ero MpeAcTaBUTEeNs;

2) 3ampanTuBacT HeoOXOAUMBIE JIIS PACCMOTPEHMS JKaIOOBI JOKYMEHTHI U
MaTepuansl B JAPYTHX TOCYAAapCTBEHHBIX —Opragax, oOpraHax MECTHOTO
caMOYMPABJIEHUs W Y WHBIX MOIDKHOCTHBIX JIHL, 38 HCKIMIOUCHUEM CY0B, OPTaHOB
- JO3HAHUS U OPTAHOB MPeABAPHTEILHOIO CHE/ICTBUSA;

3) npu HeOOGXOIMMOCTH HAa3HAYAET MIPOBEPKY.

CpokH paccMOTpeHHR KaJ00bI

102. XKanoba paccmarpuBaeTcsl NOLKHOCTHBIM JIMIIOM, YIOJHOMOHUEHHAIM
Ha PACCMOTpeHHUe Kalno0, B TedeHue 15 pabo4ux JHEH cO JHA €€ PEruCTpalii.

B cnygae oGxanoBanus oTkasa LleHTpa 3aHATOCTH B IPHEME JOKYMEHTOB Y
3agBUTEIA NHOO B HCOPABICHHHM JOMyHIEHHBIX OIEYaTOK H ommboK xkamoba
. paccMaTpuBaeTcs B TeUeHHe 5 pabouux [Hel co JIHA e¢ PeTHCTPaliH.

Tlepedens OCHOBAHHI 1719 NPHOCTAHOBJIEHHS PACCMOTPEHUA
#4a000b1 B Cllyuae, eCJIH BO3MOXKHOCTbL NPHOCTAHOBJICHMS

npeaycMoTpena 3akonogaTesbcTBoM Poccuiickoii @enepanuu

103. OcHoBaHuss s TPHOCTAHOBIEHHS  PAcCMOTPEHHA  KalioGbl
OTCYTCTBYIOT.

Pe3yabTaT paccMOTpeHHS sKaN00b

104.Tlo pesylbTaTaM pacCMOTPEHHS OKajloOBl  JODKHOCTHOE  JIMIIO
MpUHHMAeT pellieHWe 00 YIOBIETBOPeHUM xajnobbl b0 06 orkase B ee
yIOBIETBOPEHHH.




[Tpu yIOBIETBOPEHHH kaloObl TODKHOCTHOE JIMLO HE NO3THES 5 pabodux
AHeil [pUHMMAeT WCUYEPNBIBAIOMME Mephl IO  YCTPAHCHHIO BBIABJICHHBIX
HapyLIeHUH, B TOM YHCJIE MO BbIIade 3agBUTCMIO pesylibTaTa roCynapcTBeHHON
YCITYTH.

105. B y1oBAETBOPEHHH XKAI00BI OTKA3BIBACTCA B CICAYIOLIMX CIIydasX:

1) HanwWuKe BCTYUHBILIETO B 3aKOHHYIO CHITy PEIICHUS CYAa, apOHUTPaKHOTO
cyZa 1o xanode 0 TOM ke NpeMeTe U [10 TEM KE OCHOBAHUAM;

2) nopaua >xano0bl JIHIOM, MOJHOMOYHS KOTOPOTG HE MONTBEPHKICHBI B
nopsaKe, yCTaHOBJICHHOM 3aKOHOAATEIBCTBOM Poccuiickoit @enepanuu;

3) HanuuMe pellleHHs HO kamobe, NMPHHATOTO paHee B COOTBETCTBHH C
TpeGOBaHMAMH TPABHI 06KATOBAHUS B OTHOLICHUH TOTO K€ 3asBUTCIA U [I0 TOMY
Ke TIPEIMETY JKaJI00EL.

106. Ha xanody 3agBHTENs HE Aa€TCA OTBET B CIIy4asx:

1) ecnmw B kanobe He yKaszaHBl (amwiks (UIAIECKOTO JHla HIH
MHANBAAYATBHOTO NpeApHHAMAaTeNs, TH00 HaHMEeHOBaHWE FOPUIUIECKOTO JIHIA,
HATIPABHBILEro kanoby, W TOYTOBLIA ajpec, MO KOTOPOMY JOJDKEH OBITH
HaIpaBJIeH OTBET, .

~ 2) ecnu TeKCT KaTo0bl, a TakKe MOYTOBBIH afpec 3aABUTEIs] He TI0INAF0TCA
IPOYTEHHIO.

107.Tlpy [OTyYeHWH NHWCBMEHHOH kadoObl 3asBUTENd, B KOTOPOH
cofiepkarcsl HelleH3ypHble TU00 OCKOPOWTENbHBIC BBIPAXKEHMS, Yrpo3bl KHIHH,
3/[0pPOBBIO M UMYLIECTBY JOIDKHOCTHOTO JIMUA W/ CHEUaTHCTa, YIaCTBYIOMEro
B INPEJOCTABICHUM TOCYIApCTBEHHOH YCIYTH, a TAaKkKE WICHOB €ro CEMBH,
pyKOBOIWTENE JlenapraMeHTa BIpaBe OCTaBUTh KKaloly 0e3 OTBETa IO CYMIECTBY
[IOCTABNEHHBIX B Hell BOIPOCOB M COOGIIUTE 3asBUTEIIO, HAIPaBUBILEMY Kallody,
0 HeIONYCTHMOCTH 3JI0YTOTPeOIeHUS IPaBOM.

'108. lo MOMeHTa TIPUHATHS PEIleHHs 110 Kalobe 3asBUTENb UMECT MPABo
0OpaTUTLCS C 3asBICHHEM O MpPEKpalleHWH pPacCMOTPEHHA XKaJoOBl, KOTOpOE
IOIUIEKUT PETHCTPAI[HH K PAacCCMOTPEHWIO B NOPAAKE, IPEIYyCMOTPCHHOM B
nyskTax 81 - 83 HacTosAwero AAMHHICTPATHBHOIO PETTaMEeHTa.

B cly4ae YCTaHOBJIECHHS NPH PACCMOTPEHHH KAIOOBI MPU3HAKOB COCTaBa
a/(MAHHCTPATMBHOTO MMPABOHAPYIIEHHS, B TOM YUCIC NPETyCMOTPEHHOTO TaCTAMH
3, 5 ctatbu 5.63 Komekca Poccuiickoli ®exnepanuu 00 amMWHHUCTPATUBHBIX
NpaBoHapyLICHMNX, cTaTbhel 7.1.9 3axoHa HeHelkoro aBTOHOMHOIO OKpyTa OT
1 29.06.2002 Ne 366-03 «0O0 aIMWHHCTPATHBHBIX MPAaBOHAPYWIEHHAX», WIH
IPH3HAKOB COCTaBa MPECTYIUICHHA [OJDKHOCTHOE JIMIO, paccMaTpHBAIOLIHIT
sKanofy, He3aMeITMTENBHO HAMpaBRIAeT KOMUIO KAI00BI ¢ NPHIOKCHUEM BCCX
'AMEIOIIUXCS MaTEPHANIOB B POKypaTypy HeHenxoro aBTOHOMHOTO OKpyTa.

B ciIyuae yCTaHOBJICHHS TPH PacCMOTPEHHH JKANOOBI IPH3HAKOB COCTaBa
aIMIHHCTPATHBHOIO IIPAaBOHAPYIICHHUS, TIPETyCMOTPEHHOTO CTaThel 7.1.9 3akonHa
Henerkoro aBTOHOMHOTO okpyra oT 29.06.2002 Ne 366-03 «O6
aIMUHHACTPATHBHEIX IPABOHAPYIICHUAX», HIIH MPU3HAKOB COCTABA NMPECTYTUICHNA
JOMKHOCTHOE JIMIO, paccMaTpHBalolmil kamoly, B TeueHWe pabouux JHeH
HapaBlIfgeT KOMMIO JKalXoObl C IPUIOKEHHEM BCeX HMMEIONIMXCS MaTepHalos,




OATBEPIKIAIOIINX HAIHYHe COcTaBa aJAMHHHCTPATHBHOTO TPaBOHAPYIUCHHST B
Annapat AfMURVCTpaIyy HeHeIKkoro aptoHOMHOI0 OKpyra
109.B  chyuasx, yKasaHHHX B IYHS |
 AIMHHHCTPAaTHBHOTO perfiaMeHTa, PacCMOTpeHHe KanoGB! He nperaLuaeTc;I 0
YeM 3aSBUTENIO COOBAeTCs B OTBETE MO PE3yNBTAaTaM PACCMOTPEHHUS KA.

Hopsajgok HHPOPMHEPOBAHHSA 3asiBHTEJIA 0 pe3yibTaTax
PaccMOTPCHHS XKAJI00bI

110 MOTHBHAPOBAHHBIH OTBET MO pe3ylbTaTaM PACcCCMOTPEHHS KOO
TIOAITACHIBAETCA JOJKHOCTHBIM JIMIIOM, NPUHABIINM pELICHHE II0 xanobe,
HALIPABIAETCsS 3asABUTEI0 HE TO3JHEe MAHA, CIEAYIOUIEro 3a JHEM MNpUHATHL
pelIeHys, B TMCEMEHHO# (opMe I TI0 KETaHHIO 3asBHTENS B GopMe dIIEKTPOHHOTO
JIOKYMEHT4, MOAMHUCAHHOTO 9NEKTPOHHOH MOANUCHI0 JOIDKHOCTHOrO JIMIIE,
IIPUHABILIErO pelleHne TIo XKaiode, BUA KOTOPO#l YCTaHOBJICH 3aKOHOAATEIECTBOM
Poccuticxoit ®Geneparud.

B 0TBeTE TO pe3yNibTaTaM PacCMOTPEHHUS Xamo0bl yKa3BIBAIOTCA: .

1) HaumeHoBanue JlemapraMeHTa, a TakXke [JOTUKHOCTD, damimio, M K
OTUeCTBO (TIOCAeAHEE - TPH HANMYHH) JOIDKHOCTHOTO JINIA, MPHHABILCTO PEIICHHS
10 Katnode;

2) paMuIuio, UMs U OTYECTBO (HocnenHee - MpH HATUYKU), CBEJEHHSA O
MecTe JKHTENbCTBA 3asdBUTENS ~ DH3UYECKOTO JIHITAa THO0 HAMMEHOBAaHHE, CBEICHUS
0 MeCTe HAXOX/ICHHS 3aABUTENS - FOPHIHYECKOTO JIHIA;

3) cBesenus 00 o0KaTyeMOM pelIeHHH U JCHCTBHK (663J1eHCTBHH) [lenTpa
3aHATOCTH, €ro AOMKHOCTHBIX JIML H  COSNHAJIKWCTOB; HAMMCHOBaHHE
rocyIapCTBEHHOM yCITyTH;

4) ocHOBaHMA JUIA IPUHATHS PellleHus 110 Kanobe;

5) mpuHATOE pelieHne 10 XKanobe,

6) CPOK yCTpaHEHMs! BBISBIICHHBIX HAapyIIEHHUH MMPaB 3asBUTENA, B TOM YUCIe
CPOK TpeNOCTABIeHHs pe3ylbTaTa TOCYJapCTBEHHON YCIyrd (B ciydae, eciu
’anoba npu3Hana 000CHOBAHHOM);

7) cBeleHUS O TIOPAAKe 06KAIOBAHIS IPHHATOTO MO Kanobe PeLeHNs.

Iopsitok 06:kaJ0BAHHA peHieHHs No xajnobe

111. O6xanosaHue pemieHHd IO Xajnode OCYIIECTBIACTCS B MOPSIKE,
YCTaHOBJIEHHOM IIyHKTOM 93 HacTosAlero AIMHUHUCTPATHBHOTO perilaMeHTa.

IIpago 3asBHTENA HA NOJYYeHHe HHGOPMANHH H JOKYMEHTOB,
He0OX0XMMBIX AUIS 060CHOBAHMA H PACCMOTPEHHS #Ka100bl

112. 3asBuTeNs MMEET NIPABO Ha NOJyYEHHe MCUepITbIBalomel nHpopMarum
¥ IOKYMEHTOB, HEOOXOUMBIX JUIS 000CHOBaHYA U PACCMOTPEHHUS KaTO0BL.

Cnoco6bl uuGOpMHPOBAHHS 3asBHTE/ICH 0 MOpA/IKe MOAAYH




H paccMOTPEeHHA Kkaa00bl

113. Ifentp 3anstoctd u JemapraMeHT o0ecnevYMBaOT KOHCYJIBTHPOBAHHC
sagBUTENei 0 MOpsAJKe o0KaloBaHus pelueHui, aeiicTuil (GesnercTsus) LieHTpa
3aHATOCTH, €0 JODKHOCTHBIX JHIL M CTIEUAINCTOB, B TOM HHCIe N0 Tenedouy,
MIEKTPOHHOH [OYTe, NPH ITHYHOM IIPHEME.




ITpunoxenue 1

K aIMHHUCTPATHBHOMY pEriaMeHTy
NpeIOCTaBIeHUs] TOCYJapCTREHHOU YCIyTH
«ConpaneHas aganrainug 6e3paboTHEIX
TpakIaH Ha PHIHKE TPY1a»

3anB/iIeHHE-aHKETA
o npenocTapieHun 6espaboTHoMy rpakIaHHHY
rocyAapcTBEHHOH YCJIYTH M0 CONHAILHOH ajlanTALHH
0e3paboTHBIX TPasKIaH HA pbIHKe TPYAA

A,

(aMunEs, UM, 0T9ecTBO 0e3paboTHOTO IPAKIAHAHA

] . [pOIIY NMPEAOCTABUTE MHE IOCYIaPCTBEHHYIO YCITYTY [0 COUHATBHOM a/anTaruy
; Ge3paboTHBIX I'PaXkIaH Ha PHIHKE TPYAa B CBA3HU C

- yKa3aTb HPHUYHUHY

« | » ' 20 T

noamics 5e3paloTHOTO IpakIaHHHEa




[Mpunoxenne 2

aIMHHHCTPATUBHOMY periaMeHTy
npenocTaBieH s ToCy JapCTBEHHON YCIYTH
«CormanpHas aganraims 6e3padoTHBIX
rpakaaH Ha phIHKE TPYIa»

Hpeaioxkenne
0 mpeocTaB/JIcHHH 6e3paloTHOMY rpakIaHEHY
rocyAapcTBeHHOH YCJIYTH N0 CONHAILHOH aJaNTAHK
0e3pabOTHBIX FPaXkIaH HA PbIHKE TPYAa

TocyaapcTBEHHOE YUPEKACHHE CITyKOBI 3aHATOCTH HaceleHH

HAMMEHOBaHNE FOCYAAPCTBCHHOTO YIPEKACHNA CIIy}Kﬁbl 3aHATOCTH HACCHCHIA

npejiaaraer 0e3paboTHOMY IPaKAaHUIHY

(aMIITIsA, UM, OTIeCTRO 0e3padoTHOTO IPaXIaHHHA

TIOJTyYHTh TOCYAAPCTBEHHYIO YCIyTY TI0 COLHATBHOM ananTauuy 6e3paboTHBIX
‘FpakIaH Ha pHIHKe Tpyaa. PAGOTHHK rocyapcTBEHHOTO YUPEXIEHUA CIIyKOBI
3aHATOCTH HaceleHnd, OCYIIECTBIIAIOIINA ¢$yHKIMIO pefoCTaBIeHUs
FoCYJapCTBEHHO YCIIYTH 10 COIEHCTBHIO rPaX/jaHaM B MOMCKE TOIXOMALeH paboThl

dbamunms, UMA, OTISCTBO pabOTHHKA
« » 20 1.

‘ AoAMICch paboTHHEA
C npeu1oikKeH1eM 03HAKOMIIEH, COTNAaceH / He COITIaceH Ha HOTyYeHHUE
rOCYAapCTBEHHOM YCIYTH (HY)KHOE TIOAYEPKHYTD)
ITpuauHa oTKa3a

yKa3aTh NPUIAHY

« » 20 1.

TOATHCE ((amMunKs, M, 0T9ecTRO (e3padoTHOTO rPaKIAHHNE)
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[Ipunoxenue 4

K aiMUHHCTPATHBHOMY PETTIaMEHTy
MPETOCTABIEHUS TOCYJApCTBEHHOM YyCITyTH
«CoruansHad aganTanus 6e3paGoTHBIX
rpak[aH Ha PEIHKE TPYyIa»

JakJoveHne
0 mpefocTaBjicHAH 6e3paloTHOMY IpaxIaAHHHY
rocyaapcTBeHHOM YCJIYIH N0 CONHANILHOM afanTanuy
Ha pbIHKE TpyJaa

IocyiapCTBEHHBIM yUpekIeHHeM CILyKObI 3aHATOCTH HACETECHUS

HAUMEHOBAHAC FOCYAAPCTREHHOIO YUPCKIACHHA CITY OBl 3aHATOCTH HacEICHHA

6e3pa6dT_H0My rpakJaHUHY

haMunuA, IME, OTYECTBO

B MEPHOL C « » ' 20 r.mo« » 20 r

IIpeloCTaBIeHa roCy JapCTBEHHAs. yCIIyra M0 CONUATBHOR afanTanuu 6e3paboTHBIX
rpakJiaH Ha phIHKE TpyJa

Pesynbrar: _

1.TocygapcTBeHHas yclayra NpefocTaBieHa B IofHOM oObeme: na / He
(Hy>XHO€ TIO[T4epKHYTH)

2. TlpemocTapieHne TroCyJapcTBEHHOH YCJIyTH MPEKpallieHo AOCPOYHO B
CBSI3H C :

- yka3aTb IpUUIMHY
3.PekoMeu10BaHO:

PaGOTHUK TOCY[ApCTBEHHOTO YUPEXKICHHA CHyXObl 3aHATOCTH HACEICHHS,
OCYIIECTBISIONINA  (YHKUHIO TPEJOCTaRJIEHHS  TOCYHAapCTBEHHOH  YCJIyIH

GaMHIHA, HMA, OTUECTEO PAaCOTHHKA
« » 20 1.

OAMHCE paboTHAKA
C 3aKmoYeHneM O MpeI0CTaBlIeHUH TocyAapcTBEHHON YCITyTH O3HAKOMIICH:
« » 20 T

NOAIHCE {aMmnHA, uMA, 0TYeCTBO Ge3paboTHOro rpaKIaHMNa)




[Tpunoxenue 5

K aIMHHACTPATHBHOMY PETIAMEHTY
IpeIOCTABNICHHS TOCY JapCTBEHHON YCIyTH
«ConpanpHag afganTanus 6e3paboTHBIX
TpaxiaH Ha pBIHKE TPyaa»

TeMaTHUYeCKHH ILJIaH
npoBeJeHH s 3aHATHI N0 COHATBHON aTaNTALHH Ha PLIHKE TPYJA
o HHAEBHAYA/ILHOH dopme ¢ Ge3paboTHBIM L

HA 20 roaa
Ne Hata Iponomxurens Mecto TemaTHka d.HN.0
OpPOBEICHUSA | HOCTh Y BpeMs IPOBEACHUS 3aHATHI
/T CIeUATHuCTa
[IPOBCICHUS (ampec,
(c..mo .. uac.) | Nexkabunera)
1
2
3
4
Hrtoro 4acoB

PabOTHHK HEeHTpa 3aHATOCTH

[Monnuck GHO

C rpaduKoM TIpOBEJeHMs 3aHATHE O3HAKOMIICH(a). OrmozsenieH(a) o
HEOOXOAMMOCTH  CBOEBPEMEHHOTO  YBEIOMIEHHS  CIelMalucTa B CiIydae
HEeBO3MOKHOCTH YYaCTUA B 3aHATHAX B YCTAHOBICHHBIE CPOKH.

«__» 20 1.

(TroaTHCE ) {PaMHNHA, HMA, OTICCTEO Oe3pabOTHOTO IPaKIaHHHA)




[MpunoxeHue 6

K aJMHHHCTPAaTHBHOMY PErIaMeHTy
IpeIOCTaBIICHH TOCYAapCTBEHHON YCITyTH
«CommanbHas ajlantamus 6e3paboTHRIX
rpaXkaaH Ha pPeIHKE TpyAa»

TeMaTHYECKHI IAH
npoBeIeHHsl 3aHATHI 10 CONHAJBHOH ajanTanHuu
6e3paboTHLIX IPAXKIAH HA PhIHKE TPYAA IO rPYNNOBOi

¢dopme Ha 20 roga
Ne Kareropus Ne [Ipogon- Mecto TemaTura OUO
wn He3pabor- 3aHATHS, | XKHTEIBHOCTE U MpOBENEeHN S 3aHATHH CIIEIHANNCTA
| HBIX IpaskIan nata BpeMs {anpec, Ne
: MpOBEACH OpPOBEICHHUA kalHHeTa)
A (¢ ..mo .. 4ac.)

Hroro qac

Paborauk llenTpa 3aHATOCTH

IMoanyuck DHO

C rpaduKkoM npoBeleHHs 3aHATHH o3HakomneH(a). Onosemen(a) o
" HeOOXO0AMMOCTH CBOEBPEMEHHOIO YBEJOMIIEHHUS B ClTyYae HEBO3MOXHOCTH YUacTHs
B 3QHATHAX B YCTAHOBJICHHBIE CPOKH.

Ne OHO nmomyyarens

= MHoamucs
I rOCyIapCTBEHHOM YCIIYTH




[Tpunoxenue 7

K aAMHHHCTPATHBHOMY PETTIAMEHTY
IIpeoCTaBIeH s TOCY AapCTBEHHON YCIyTH
«ComnansHas aganraiis 6e3padoTHRIX
rpakaaH Ha PhIHKE TPYAa»

_ JIucT oueHKU
CTENEHH YCBOCHUS HHQOPMAIMH H nproOpeTeHn HABEIKOB

damunmis, UM, 0T4eCTBO 6e3paboTHOTO rpaKIaHNHA

] Ne Hara 3aaarus Tema Crenens ycBoeHAS HHGOPMAIUN H

n/n npuoOpeTeHUs HABLIKOB
] HU3Kad CpemHss BBICOKAA
: 1 2 3 4 5 6

1.

2.

3.

« », 20 T

( )

TIOAMHCh (pamunma, uma, 0TUECTBO Ge3paboTHOrO TPAKAAHHHA)




Tpunoxenue 8

K aJMHHACTPATUBHOMY PETIaMEHTY
IIpeI0CTABICHI FOCYIapCTBEHHOH YCIIYTH
«CormmanbHas agantamid 6e3padoTHBIX
rpakJaH Ha phlHKe Tpyaa»

OrieHka
YIOBICTROPEHHOCTH TIOJTyYaTells FOCYJApCTBEHHOM yCIIYTH IO COUMATBHOH
apanTaiuy 0e3paboTHRIX IpaxaaH Ha PeIHKE TPyAad

Qavunmus

HUmMs

OT4ecTBO

VKaXHTE, yIOBIETBOPEHBI JIM BEI NOMHOTOW H Ka4eCTBOM NPEIOCTABICHUSL
FOCYIapCTBEHHON yCIyIH [O COLMANBbHON afanTanuy 6e3paboTHEIX IpaXaaH Ha
PBIHKE Tpy/Ja

VY noBnersopeH He ynosneTBopeH

« » 20 1.

MO/IMHACE (pammnus, uMs, 0THeCTBO Ge3paloTHOTO TPaXAAHUHA)




[Tpunoxenue 9

K aAMHHHCTPATHBHOMY peTrTaMeHTy
HpedOCTaBIEHIS TOCYJAPCTBEHHOH YCIYyTH
«ConuanpHasd agantanug 6e3paboTHRIX
rpaXJaH Ha peIHKe TpyJAa»

Buiok-cxema
HOCJAEA0BATEILHOCTH JelicTEHH [IPH NpeJOoCTABICHHH
rocyJIapcTBeHHOH yCayra

AHalu3 CBeJICHHIT 0 3aABHTEE, BHECCHHBIE B PETHCTP M HA OCHOBAHHH
Ape/ICTABIEHHEIX JOKYMEHTOB, IPHHAMAET PCINEHHE O NPEIOCTABICHIUH HITH OTKa3e B

TheTOCTARTEHTH POCVITANCTRETANE VOTTVIHT

r

Ofpaniesne 3asBUTENA ¢ 3agBICHAEM O MPSTOCTABICHHH TOCYAapCTBEHHOM
VCIIYTH WA COTTIACHE ¢ TIPEANOKEHEEM O NIPEJOCTaBICHHH FOCY/IAPCTBCHHOH YCIYTH,
BELAAHHBIM YUPEXKIEHHEM

/ \

OTtxas B MpeIOCTABICHAN Hpe TOCTABJICHHE
rOCVIANCTREHHOH voTvri

TOCYIapCTBEHHOH yCIIyT

PaspscHeHHe IPUYAHE], OCHOBAHHA VrdopMHpoBaHHC 3asBATENA O NOPSAIKE

OTKa3a B IIPEAOCTARICHIH TIPeNOCTaBICHUS rocynapcTBeHHOH
TOCYyNapCTBEHHOU yCIYTH, MOPALKA YCIIYTH, 0 BO3MOKHBIX dhopmax
00XKaNOBAHHs PEleHHs 06 0TKase B HpeI0CTaBIeHUS rocyaapcTBeHHOK

OpeIOCTABIEHAN TOCYAApPCTBEHHOM
VCIYTH

yeayrd, rpadHKe e€ IpeloCTaBICHHS,
HaIIpaBJICHUAX COTIMaNbHOH afanTaluy

h 4

[TpeioskeHHE 3asBUTENIO HPOHTH TeCTHPOBAHHE (QHKETHPOBAHHE) IO METOJMKAM,
HCIOIB3YeMBIM TIPH CONHATBHOH aJallTallii (e3paGoTHBIX IPAXIaH, BEIOpaTh Ccrocod
TECTHPOBAHHSA (¢ HCIOJIB30BAHHEM COOTBETCTBYIOIIETO MPOTPAMMHOrO OOeciieYeHus HIIH B
ITHCEMEHHOH dopMe (IIyTeM 3anoiHeHus OIaHKOB TECTOB, AHKET) H GOPMY NpeIoCTaBICHIS
rOCYJAPCTBEHHOM YCIyTH (IpyIoBas WM HEANBHAYANbLHAL)

A

ITpoBeieHHe TeCTUPOBAHKS (AHKETHPOBAHHE) MO METOIUKAM ¢ Y4ETOM BEIOOpa
Oe3paboTHEIM TPAXKTAHHEOM (POpPMEI €T0 IPOBEICHUA

l

O6paboTKa MaTEPHANIOB TECTHPOBAHKA (aHKETHPOBAHHA) 0e3paboTHOr0 TpakKIaHuHa,
aHAIl3 PE3yNETATOB TECTHPOBARHS (AHKETHPOBAHI) U POPMHPOBAHHE TEMATHKH U [AHOB
TTNORETEHWY 'zanq'r‘uu O COTIHATRENT ATATTTATTRU




l

O6cyxaenne ¢ 6e3paboTHEIM MPAKAAHIEOM Pe3yTETaTOB TECTHPOBAHHS (AHKETHPOBAHHA) H
BBEIIBTEHNE OCHOBHBIX [IPHYHH, 10 KOTOPHIM IPakIaHHAH HCIIHITEIBACT TPYAHOCTH B IIOUCKE

Hoaxoadamed padoThl B TDVIAOVCTPOHCTRE

v
Cornacosanue ¢ 6e3pabOTHBIM IpaX1aHHHOM HalpaBleHUH COLHANBHOH a/[anTalkH,
BKTIOYAs (1Al MPOBEACHHS 3aHATHIl 110 COIUANBHOH alaliTAllMU ¢ yIeTOM BbIIBJICHHBIX
HpoBIIeM, HHANBHAYATRHBIX 0COOCHHOCTEH M OrpaHUYCHNI KH3HEACHTEABHOCTH
Ge3paboTHOTO FPAKIAHMHA ¥ BRIGPAHHOH HM QOPMBI IIPENOCTABIEHHS [OCY IAPCTRCHHOH

YCIIyTH

I 1

Obyuerne Ge3paboTHOrO TPAKIAHMHA METOJAM H clloco0aM MOUCKa paboTkl, TeXHONOIHH

IIOHCKA PaGOTHI, 00CYKICHHE ONTAMATBHEIX AeHCTBUI IIPH MOHCKE TOAXOMAMICH paboTEl B
TOVITOVETHOITCTRE

Y

O6yuenue Ge3pabOTHOTO TPaXKAAHMHA TEXHONOTHH COCTAB/ICHUSA MHIMBHAYAIBHOIO TINana
CAMOCTOATEIBHOTO TOHCKA paGoTH C YKa3aH#eM MEpPONpPHATHE Mo MOMCKY paboTel, HX

memail m NeTVITRTATOR

h

O6CyX/IeHHe HIIMBUAYANbHEIX IJIAHOB CaMOCTOSTEABHOTO INMOHMCKa pabOoThl, BRIPAOOTKA
| PEKOMCHJAIMIA MO0 HX COBEPIICHCTBOBAHHIO, 4 TAKkKe IO CaMOCTOATCABHOMY TIOHCKY
noaxondmei naboTel '

h 4

Ob6yuenne Ge3paloTHOro rpakTaHUHA TEXHOIOTHH COCTABIICHHS PE3IOME, COCTaB/ICHHE
pesioMe, 00CYKICHHE PE3FOMeE K HAIIPABJIEHHE eTo padoToxareso (¢ cornacus Ge3paboTHOTO
THAN TARIHA )

2

O6yuenne Ge3paboTHOTO rpakIaHUHA METOMUKE IPOBECHAS IEPETOBOPOB C paboToiaTeneM
IO BOIIPOCaM TPYJIOYCTPOHCTBA HOCPEACTROM TelehOHHOM HITH BHIEOCBA3H C

ucrob3opanmem cetd MHTEpHET, a TAkKe NPH IMTHOM O0palieHHn

h 4
TIpoBenenme TpeHKHTa (BUIEOTPEHUHTA ¢ COPTacHd 6e3paboTHOro rpakAaHnHa) [0
cobeceToBaHHIO ¢ padoToiaTeneM U 00CyKISHHE €ro Pe3yIsTaToB

l

(Opranusals TpoBeIeH A COGSCEIOBAHMA ¢ PaboTOAATENEM IIOCPEACTBOM Te/ieOHHON MK
BUJICOCBA3H ¢ HCIONB30BaHMEM ceTd MHTepHeT, a Takxke [pH THIHOM 0OpalleHun B cilydae
YYACTHA B 3aHATHH II0 COLUAIBHON afanTanuu padoToaarens u o6CyKIeHuE pe3yIbTaToR
cobeceT0BaHHA
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l

[IOATOTORKA PEKOMEHTAIHIA IO COBEPIICHCTBOBAHHIO HABBIKOB JIETIOBOTO OOLICHI 1
nposefieHns cobecenoBaHuii ¢ paboTogareneM

h 4
O6cyxaerre 80Ipocos GOPMUPOBAHUS JCTOBOTO HMHIKA, 00yUCHHE METO/[AM
caMOTIpe3eHTAIHH

IToAroTOBKA PEKOMEH/IALIHIL IO COBEPIICHCTBOBAHKIO 0e3paf0THEIM IPaK/JaAHHHOM HABEIKOB
! CaMOTIPE3CHTALINH

OGCyKIeHHE BOIPOCOR, CRA3AHMHBIX ¢ IIOAFOTORKOI K BEIXOTY Ha HOBYIO paboTy,
aJIArrTalcH B KOIUTEKTUBE, 3aKpelUICHAEM Ha HOBOM padodeM MeCTe H MITaHHPOBAHHEM
KapbepHl, BEIMOIHEHHEM TTPodecCHOHANbHbIX 00I3aHROCTEH

QueHKa CTENeHH YCBOSHHS HHGOPMAIIH H IPHOOpeTeHH HABBIKOR B KOHLE
KKIOTO 3aHSTH 10 COIHANRHON ananTanug

A 4
IpoBeleHHe TeCTHPOBAHHAS (AHKETHPOBaHHs) 6e3paboTHOTO IPaX/(AHAHA IO OKOHYAHHH

3aHATHH II0 cOLHAIbHOHN ananTanuu, o0padoTKa pe3yNnbTaToB TECTHPOBAHUA
(AHKETUNORAHAS |

!

O6cyxaenue ¢ 5e3paboTHRIM TPAKAAHHHOM BOTIPOCOB, KOTOPHIE HOCAT MHANBHYAIbHBIA
(THYHBLA) XapaKTep, B TOM YHCIE B MHAHBHIYATBHOM IOPAIKE

h 4
[loaroToBKa peKoMeHAanHi Ge3paboTHOMY IPOKIAHHHY 10 TIOUCKY pabOTHL, COCTABICHUIO
pesioMe, IIPOBEICHHIO JeN0Boi Gece/ibl ¢ paboToAaTENeM, CAMOTIPE3CHTAIAH, (POPMHPOBAHHIO
AKTHUBHOHN XKM3HEHHOH ITO3MITHH B BHJIE 3aKIFOUCHHS O TPEROCTABICHHH FOCY LapCTBCHHOM

VCITYTH
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Brij1aua 3aKTFOUEHHS O IIPEIOCTARIERHH [OCYIAPCTBCHHOMN yeIyrd Ge3paboTHOMY
rpaxJIaHAHEY, OpHoGLUICHHe K THYHOMY [Ily HOIYYaTeNd FoCy1apCTBCHHRIX YCIyT BTOPOro
9K3EMILIANA 3AKTFOUEHHS O MDEIOCTaBICHHH FOCYIAPCTBCHHOH YCIVIH

)

BHeceHHe pe3yAbTATOR BHIIONHEHHS aIMHHHCTPATHBHBIX HPOLICITYP (meiicTBUE) B
PETHCTp IMOMy4aresicli FOCYJapCTBEHHBIX YCIYT B CQepe 3aHATOCTH HaCeleHIL




