JleapTaMenT 3ApaBOOXpaHeHHs],
TPY/Ja H CONMAJILHO# 3alHThI HACE/ICHHS
Henenkoro aBTOHOMHOI0 OKpyra

TTPUKA3

ot 22 mapta 2016 . Ne 25
r. Happsu-Map

00 yrBep:kI1eHHH aAMHHHCTPATHBHOI'O
perjaMeHTa HpeIocTaBJICHHS
rocyxapcrBeHHoi yeayra «Iipuem
3adBJIeHHH 00 OKa3aHMH coelicTBHA
rpa:xkaaHaM B NOHCKe noaxoanmied paboTel, a
TaKxKe 00 OKA3aHHH COACHCTBHHA
paGoToaare/isiM B noadope He0OXOTHMBIX
paboTHHKOB»

B cootBeTcTBHE ¢ ®enepalbHEIM 3aKOHOM oT 27.07.2010 Ne 210-®3 «O6
OpPTaHW3alMi MpPEAOCTaBICHH TOCYAapCTBEHHBIX H MYHHLIUNANBHBIX YCIyD»,
[TPUKA3BIBAIO: '

1. YTBepauTh aIMUHHCTPATUBHBIA perinaMeHT Mpe/IOCTaBICHUA
rocyaapctBenHoit ycayrn «[lpueM 3asBieHEH 00 OKa3saHHM COXEHACTBHA
rpaykiaaHaM B HOHWCKe momxonsdmieii paboThl, a Takke 00 OKasaHuM COOCHCTBUA
paboromaTensM B mogbope HeOOXOIUMEIX PabOTHUKOB» cornacHo [IpuoxKeHmto.

2. IIpu3HaTh yTpaTHBIIAM CHIYy NMpPHAKa3 YOpaBleHHS Tpyla H COUHAIbHOH
3aIuThl HaceneHus Hemenkoro asTomoMuoro oxpyra 08.05.2013 Ne 53 «O6
YTBEPXKACHHH AJIMAHUCTPaTHBHOTO perjiaMeHTa MpEeNOCTABICHH
rocymapcteennoil yemyrun «CopeiicTBHe TIpakgaHaM B TIOHMCKE IIOXXOIAIIEH
paboTHl, a paboToAaTelsiM B moabope HEOGXOAUMBIX paAOOTHHUKOBY.

3. Hactosmmuit mpuKas BCTyOaeT B CHIY 4epes AeCATb JHEH Iociie €ro
oQHUOHATEHOTO OIyOJINKOBaHHUS.

R

3amecTtrTens rybepHaTgpa
e

Henenkoro aBTOHOMHOI'G 0K
EI 3 d

pykoBoauTenb Jlenapram: H.A.CemsmikuH2
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TTpunoxenue

K IpuKasy JlenapraMeHTa 3/{paBO0XpaHEHIA,
TpYZa ¥ COLUATLHON 3aIIHThI HACCTCHHA
Hewnerxoro aBTOHOMHOTO OKpYyTa

ot 22.03.2016 Ne 25

OO0 yTBepXKICHHUN AIMHHUCTPATHBHOIO .
periaMeHTa IpeJoCTaBIeHUs
rocyaapcteenHoit yemyry «[Ipuem 3adBieHui
00 OKa3aHHMH CONICHCTBHS IpaK/aHaM B

: norcKe moaxoasmei paboTel, a Takke 00

{ OKa3aHuH cofciicTBHA paboToJaTelsIM B
moA0ope HEOOXOMUMBIX paGOTHHKOBY

AJAMHHHCTPATHBHBIA periamMeHT
NpeJoCTABICHHS rOCyIAPCTBEHHOH yeayrun
«[Ipuem 3asaBjIeHHI 00 OKa3aHHH cONCHCTBHA IPaxkAaHaM B
NoHCKe MOAXOAsIIell paGoThl, a TaKKe 00 OKA3aHHH COJeHCTBHA
paGoToaaTesiaM B oAGOpe HeOOXOAUMBIX padoOTHHKOBY

Pazgen |
OO0usHe MoJ0KeHHs

IIpeamer peryupoBaHusi
AJAMHHHCTPATHBHOTO perilaMeHTa

1. AIMHHUCTPATHBHBIN pETTIAMEHT ONpPEeNAeT CTaHAapT M IOPANOK
IIpeAOCTaBIeHUs TOCYAApPCTBEHHOH YCITyTH «[Tpuem 3asBieHH# 00 oOKazaHUU
comeficTRHS IpaKIaHAM B MOHCKe MOAXOASIICH paboTel, a TaKKe 00 OKa3aHWUH
cogmeiicteus paborojarensiM B MOAOOpE HEOOXORUMBIX paGoTHHKOB» (Zanee -
rocyIapCcTBEHHAS yCIIyTa).

Kpyr 3aasurenei

2.3adBUTeNAMH Ha IOJNyYeHHE TOCYJApcTBeHHOM ycmyrw (fmamee -
3asIBUTEH) SABJISIFOTCA:

1) rpakaHe, 3apeTHCTPHPOBAHHBIE B [EIAX TTOMCKA TIOAXOAIIEH paboTsl;

2) paboTomarelii WK UX YNOTHOMOYEHHBIE [IPEACTABUTENH.

TpeGosaHusa K NOpgAKY HHGOPMHPOBAHHS
0 IpeJoCTABIEHAH FOCY(APCTBEHHOH YCIYrH




3. UudgopMHpoBaHHe O Topsike NPeloCTaBleHUs ToCy 1apCTBEHHON yCIyTH
ocymecTeusercs KaseHHbIM yupexaeHueM HeHENKOro aBTOHOMHOTO OKpyra
«LleHTp 3aHATOCTH HaceNeHus» (Aanee — [{eHTp 3aHATOCTH).

Tlourossii ampec: yi. Cmumosumda, A. 96, r. Hapesan-Map, Heneuxuit
aBTOHOMHBIH okpyT, 166000. '

CrnipaBouHbIii TenedoH: 8(81853) 4-23-45.

Anpec oQUIUATBHOTO caifta B ceTH HHGOPMAITHOHHO-
TeTeKOMMYHUKaMoHHo# cetH «IHTepHeT» (mamee — CeTh «HHTepHET?):
WWW.CZNnao.ru;

Ajtpec 3ieKTpoHHOi mouTH (e-mail): czn-nao@yandex.ru;

I padHk npHeMa TTOCETHUTeIEeH:

Exenuesno ¢ 8.30 j10 17.30,

Tlepepris Ha o6ex ¢ 12.30 po 13.30,

Cy660Ta 1 BOCKPECEHbE - BBIXOJIHEIE THH.

4, UndopMuposanie 00 ycIyre OCyIIECTBIACTCA:

1) npu nuIHOM OOpaINEHNH 3aABHTENL;

2) ¢ MCHOJb30BaHHEM MOUYTOBOMH, TeeOHHOM CBA3H;

3) IOCPEACTBOM 3NEKTPOHHOM TI0UTHL,

4) gepes  oQHUUMANBHBIA  CaHT  WWW.CZNNao.ru, Epwuelii  1mopTal
FOCY[ApCTBEHHBIX M MYHHIMIANBHBIX YCIyT (QyHKIHHK)» (www.gosuslugi.ru)
(manee — Ejmuupiii moptan) u PermoHanbHEIl mOpTal TrOCYAapCTBEHHBIX H
MYHHIHITATBHEIX yeIyT (pgu.adm-nao.ru) (anee — PeruoHaNbHbIH IIOpTal) B CETH
HHTEPHET;

5) Ha wuHOGOPMAUMOHHBIX CTeHHaX B MecTax it HHGOPMUpPOBaHHS,
NpefHA3HAYeHHBIX JUIS O3HAKOMICHHA 3asBUTENEH C HHGOPMAITHOHHBIMH
MaTepHaTaMH.

5. B moboe BpeMs cO AHA MpHeMa JOKYMEHTOB JI0 [OJTyICHHA PE3yabTaToB
MpeJIoCTaB/IeHUs TOCY JapPCTBEHHOM YOIy 3a4BUTENb UMEET PaBO Ha MO1yYeHHe
cBeIleHuil O XOe NPeJOCTABIEHHS TOCYAapCTBEHHON YCIYTH MO IMHCHMCHHOMY
obOpanieHuio, TenedoHy, SNEKTPOHHON MOoUTe, TUIHO HIM JIHYHOM KabuHeTe Ha
PernonansHOM HOPTAIE. 3aSBUTEINIO [PEROCTABIAIOTCS CBEJEHHA O TOM, HA KAKOM
3rarne (B IpoLecce Kaxkoii mponeypsl) HAXOAUTCS ero 3aiBICHHE. .

6. IlpyeM ® KOHCYNBTHpOBaHHE (JIHYHO HIH TIO Tene)OHy) TOJKHEL
IPOBOANTECS KOPPEKTHO M BHHMATENBHO 110 OTHOIICHHMIO K  3asABUTEIO.
KOHCYIbTHPOBAHHE JIOMyCKAaeTCs B TEUCHHE YCTAHOBIEHHOTO pabovuero BpeMEHH.
[IpH KOHCYTBTHPOBAHWU 3asBHTENIO JASTCA TOUHBIH W HCYEPIBIBAIOIIMI OTBET Ha
IIOCTABJICHHBIE BOIIPOCHI.

7. KoHcynbTalyy MpeAoCTaBISIOTCA 0 CIIEAYIOIIHM BOIIPOCcaM:

1) mepeyHs  JOKYMEHTOB,  HEOOXOOMMBIX U1 THPEROCTAB/ICHHA
rocyJapcTBEHHONM yCITyTH, KOMIUICKTHOCTH (IOCTATOYHOCTH) MpPEACTaBIEHHBIX
AOKYMEHTOB);

2) HCTOYHHUKA MONY4EHH TOKYMEHTOB, HEOOXOIMMBIX TS [PEeIOCTABIICHMA
rocyIapCcTBEeHHOH yCIyry,

3) BpeMeHH IIpHeMa U BBIIA4H JOKYMEHTOB;
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4) cpoOKOB TPeXOCTaBICHNUS TOCYAaPCTBEHHON YCIIYTH;

5)mopsnka oOxkanoBaHus — gedcrsuii  (GesmefcTBUA) M PELICHHH,
OCYIN[ECTBIAEMBIX M IPUHAMAEMBIX B XOfe TpPENOCTAaBICHUS [OCYAapCTBEHHOU
YCIyTH. - '

8. [IpemocTapneHne TOCYAapcTBEHHOM ycmyrd Tpoussoautcs LleHTpoM
3aHATOCTH MO ampecy: Hemellkmit aBTOHOMHBIH OKpyT, 166000, yn. Cmunoemn+a,
1. 96, r. Hapesu-Map, Henenkuit aBToHOMHBIH OKpyT, 166000.

['paduix paboTsl:

Exenuesro ¢ 8.30 mo 17.30,

Tepepeoie Ha 00en ¢ 12.30 mo 13.30,

Cy660Ta U BOCKpeCeHbE ~ BBIXOIHBIC JHH.

Cnpagounsrit TenedoH (81853) 4 - 05-56.

Anpec oduHUanBsHOrO calita B ceTi «HHTepHET»: czn-nao@yandex.ru;

Anipec 3neKTpoHHOM mouTH (e-mail) czn-nao@yandex.ru;

9. "Bl TOCYyIApCTBEHHBIE OpraHbl, OPraHbl MECTHOTO CaMOyHNpaBIEHHA
Opratu3aliy B PeJIOCTaBIeHUHA roCyJapCTBEHHON YCIYTH He y4acTBYIOT,

Pazgen 11
CTanaapT npegocTaB/IeHHS FOCYAaPCTBEHHOH YCIYTH

HanMenoBanHe rocyiapcTseHHOH yCayra

10. Tocynapctensas ycnyra «[IpreM 3asBieHui 00 oKasaHWH CONEHCTBAA
rpakIaHaM B TOMCKe TOXXomsiueidt paboTH, a Takke 00 OKasaHHH CONCHCTBUS
paboTonaresiM B moadope HeoOXOIUMBIX paGOTHHKOBY.

HaumeHoBaHue YUpexKeHHA,
NpeRoCTABIAIOIIETO rOCyAapCTBEHHYI0 YCAYTY

11. FocymapeTeeHnas yemyra mpefocTapiseTcd KaseHHBIM yupexacHHeM
Henenikoro aBTOHOMHOTO OKpyTa «LIeHTp 3aHATOCTH HACETeHID).

Opransl, o0panlesye B KOTOpbI¢ HE00X0IHMO
A MPeAOCTAB/ICHHS rOCYAapCTBEHHOM YCIyrH

12. B mpemocTaBNeHMH TOCYJAapCTBEHHOH YCIYIHM HE YYacTBYIOT OpIraHbl
MCTIONHUTENBHON BIACTH (OPraHbl MECTHOTO CAMOYIpPABIIEHHs, OPTaHU3AIH),
oGpallleHHEe B KOTOpPBIE HEOOXOAMMO IUIA IPEeJOCTaBIECHHS IOCYAApCTBEHHOM
YCIyTH.

13. IlenTp 3aHATOCTH HE BrpaBe TPeOGOBaTH OT 3asBHUTENS OCYIIECTBIICHHS
AeWCTBUI, B TOM 4YHCIE COIIACOBAHWH, HEOOXOAMMBIX JUIT MOJYYeHHS
rOCYIApCTBEHHOM YCIIYTH M CBSI3aHHBIX ¢ 0OpallleHHeM B OpraHbl HCTIOMHUTEIEHON
BIIACTH, {OpTaHbl MECTHOTO CAMOYIIPABICHHS, OPTaHH3AI|H).




OnncanHe pe3y/ibTaTa MPEeIOCTABICHHA TOCYIapCTBEHNOM yCIyrH

14. Pe3yasTaToM IipeIOCTaBlieHU TOCYAAPCTBEHHOM yCIyTH ABIASTCA!

1) npu oOpaliieHHE IpaXkAaHUHA BBIIa4a:

HarpaBieHuss Ha paGoty, cormacHo IlpmmoxeHHio 5 K HacTosLIeMy
AIMUHHACTPAaTHBHOMY periaMenTy;

fiepeyHs BApHaHTOB PabOTE;

TPeANOKEHHA O TIPETOCTABIEHIH HHOM rocy1apcTBEHHON YCIIyTH B 001aCTH
COJIEHCTRAA 3aHATOCTH HACECICHHUST,

NpeUIoXeHHs Mpoiith mpodeccuoHanbHoe 00yYeHHe MO HAIpPaBIEHHIO
ITeHTpa 3aHATOCTH JKEHIIMHAM B HEPHOJ OTIYCKA 10 yXOmy 3a peGeHKoM 10
NOCTHXKEHHUA UM BO3pacTa TpeX JeT.

TTpeqocTaBieHde TOCYAapPCTBEHHOM yCIyrd TMpeKpamaeTrcs B CBA3M CO
CHATHEM IPaXIaH C perWCTPalMOHHOTO ydera B LleHTpe 3aHATOCTH B Ciayvadx,
TIpeLyCMOTPEHHBIX MocTanoBIenreM [TpaputensctBa Poccniickont Oepepaa or
07.09.2012 No 891 «O mopsaoke perucTpaly rpaxiaH B IEJIIX [OHUCKA
MOAXOAAIICH paGOTEI, perkcTpald Oe3paGOTHBIX TPaXJaH H TpebOBaHHIX K
noaGopy moaxosIel paboTe».

2) upu oOpaleHud padoToaarens:

BBIAYa TepedHs KaHAWAaTyp Tpakiad I Moadopa HeoOXOmUMBIX
pabOTHUKOB.

IpenocTaBiieHHe TOCYAapPCTBEHHON YCIYTH paboToJaTeNisM MpeKpalaeTcs
B CBSI3H ¢ 3aMelLlCHUEM COOTBETCTBYIOIINX CBOCOMHEIX pabodHX MeCT (BAKAHTHBIX
JOIDKHOCTEH) mo HampasieHuro LleHTpa 3aHATOCTH JHOO NOC/E MONYHIEeHUA OT
paGoTojatens CBeAeHHH O CaMOCTOATEIBHOM 3aMEIICHHH COOTBETCTBYIOIIHX
cBOOOMHBIX PaboYMX MecT (BaKaHTHHIX JOIKHOCTEH), JIMOO B CBS3M C OTKa30M
paboTtonartens oT nocpeAHndecTsa L{eHTpa 3aHATOCTH.

Cpoxk npeaocTraBiieHHsl FocyIapCcTBEHHOH YCJIyTH

15. Cpok TipefOCTaBICHHS FOCYAApPCTBEHHON YCIIYIH.

[ocyaapcTBeHHass yCIIyra OxashIBaeTcsl B JE€HB OOpalleHHS 3asABUTENT B
LleHTp 3aHATOCTH.

Cpok MpeROCTaBIIeHUS TOCYJAapCTBEHHOM YCIIYTM HCUYHMCISETCS €O JHA
TI0JAYH 3asgBHUTENIeM 3a9BIeHHA W HeoOXOIMMBIX JTOKYMEHTOB HEIOCPENICTBEHHO B
LlenTp 3aHATOCTH.

B caydae obpanieHusi 3agBHTENS Yepe3 B MHOMOQYHKIIMOHANbHEIE LCHTPBI
MPefOCTABIEHAA [OCYJAPCTBEHHBIX ¥ MYHHUHNAIBHBIX ycmyr mubo ¢
HCIIONb30BaHHEM PErvOHANBHOIO MOPTAJA 3aSBHTEIIO Mpe/laractca B TEUCHHE
3 nmHett nocetuts LleATp 3aHATOCTH.

B ciydae HampapiieHWs 3asBIEHHS W JOKYMEHTOB, HEOOXOMUMBIX s
TIPEIOCTABNECHUS TOCYIAPCTBEHHON YCIIYTH 3aKa3HBIM TOYTOBBIM OTIIPABIEHHEM C
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YBEZOMIEHHEM O BpPYYEHHH, CPOK MNPEIOCTABICHMS TOCYJApPCTBEHHON YCIyTH
HCYHCIETCS CO JIHA IMOCTYIUICHUS JAaHHBIX JOKYMEHTOB B LIeHTp 3aHATOCTH.

Cpoxk Bbigadd (HanmpabJjieHHN) JOKYMESHTOB,
SBJIAIOMEXCS Pe3yJbTATOM NpPelocTaBacHus
roCcyIapcTBeHHOH YCIyTH

16. JoxyMeHT, ABJIAIOLIUNACA Pe3yNBTATOM IPeIOCTABICHUS
roCyIapCTBEHHOM YCIYTH, B TEUEHHE OJHOTO pabodero JHs.

1) BpyuaeTcs 3asABHTEIIO HENOCPEACTBEHHO B LieHTpe 3aHATOCTH.

2) HampaBisSeTcs 3aKa3HBIM MOYTOBEIM OTIIPAaBIEHHEM ¢ YBEJOMICHHEM O
BpYYECHHUHU;

3) HampaBJIgeTCs ¢ UCIIONB30BaHHEM PernoHansHOro mopraa.

IlepedyeHb HOPMATHBHBIX MPABOBHIX AKTOB,
peryJHpyOninX OTHOIIeH s, BOSHHKAIOMIHE
B CBSI3H ¢ MPeAOCTABJIEHHEM rOCYAapCTBEHHOM YCIyrH

17. IlpegocTaBneniie  rocyJapcTBEHHOH  YCIyrH — OCYIIECTBIAETCS B
COOTBETCTBHH CO CACAYIOMIMMH MTPAaBOBBIMH AKTaMH:

Koucturyuus Poccuiickoit @enepariu ot 12.12.1993;

3akoH Poccuiickoii ®enepaumu ot 19.04.1991 Ne 1032-1 «O 3aHATOCTH
nacenenus B Poccuiickoit ®epeparmm». «Poccuiickas razeray, Ne 84, 06.05.1996;

demepansabiii 3akoH oT 27.07.2010 Ne 210-@3 «OO6 opraHusaiuu
OpeNoCTaBIEHUS [OCYJAPCTBEHHBIX M MYHHLMNANBHBIX ycuyr». «PoccHifckad
razetay», Ne 168, 30.07.2010;

IIpukas MHuUHHCTEpCTBA 3APAaBOOXpAaHEHMs H COLHAIBHOIO Pa3BUTHA
Poccuiickoii ®eneparm ot 08.11.2010 Ne 9720 «O mopsaake BeleHHA PErucTpoB
nonyuaredeil rOCylapcTBEHHBIX YyCuyr B cdepe 3aHATOCTH HaceleHHA
(busuueckux nuu W paboTofareneif), BKIIOYas IOPANOK, CpOKH H (opMmy
IpeACTaBIeHHs B HUX CBefleHuiD» «Poccuiickas razera», Ne 20, 02.02.2011;

IMpuka3 Muntpyma Poccuu Ipuxas Muntpyna Poccun ot 13.11.2012 Ne
5241  «OO0 yTBepKIeHUM (eAepanbHOr0 TOCYJApCTBEHHOrO  CTaHIapTa
roCyAapcTBEHHOM YCIyTH COAEHCTBHSA IPaX/IaHaM B TIOMCKe IOIXO0/eH paboTE,
a paboTomaTersiM B moadope HeoOXOIUMEIX paboTHHKOB». «PoccuiicKas raseray,
Ne 18, 30.01.2013;

IMoctanosnenuem [pasurtenscta Poceniickoit @enepauuu ot 07.09. 2012
Ne 891 «O mopske perucTpaliy rpaXxkIaH B HENIX MOUCKa MOAXOIAIEH paboTsl,
pervctparyn 6e3paboTHEIX TpakIaH U TpeOOBaHMAX K MOLOOpPY IMOIXOIAIIEH

paboTey, «CobGpanue sakoHonatenscTea PO», 17.09.2012, No 38, c1. 5103,
' ITocranoBmenne AaMuHucTpanum HeHellkoro aBTOHOMHOTO OKpyra oOT
04.09.2013 Ne 334-n1 «O06 yrBepxaenwn ITonoxeHus o6 ocodeHHOCTAX NOJAuH U
pacCMOTpeHHUs Kanod Ha HapyHIeHUs MopsaIKa NpeJOCTABICHUS [OCy IapCTBEHHBIX




yeayr B HeHeukom aBTOHOMHOM OKpyre». «COOpHHMK HOPMATHBHBIX NPaBOBBIX
axToB HeHelkoro aBTOHOMHOT'0 OKpyTay», Ne 36, 20.09.2013.

HcuepnbiBaloniuii nepeveHb 10KYMEHTOB,
He00X0AHUMBIX B COOTBETCTBHH ¢ HOPMATHBHBIMH
(PABOBLIMH aAKTAMH J1JIA NIpeJ0CTABJICHHS
rocyJapcrBeHHOH yCJIyry H YCJIyr, KOTopble
SABJIAIOTCH Heo0X0AHMbIMHU H 00f3aTEeILHBIMH
A NPeIocTABJEHHS FOCYAAPCTREHHOM YCIYTH,
NOAJISKAMINX MPeICTABICHHIO 3aABHTEIEM,
CIoco0LI HX MOJIYYeHHS 3aABHTEIEM,

B TOM 4HC/I€ B 3JIeKTpOHHOI GopMme

18. Jlma  mpemocTaBieHMs  TOCYAApPCTBEHHOH — YCIyTH HEOOXOIHMBI
CeAyIOIie TOKYMEHTH (CBeleBH1s):

3asBliCHHE, CoJepkKallee CICAYIOUY HHQOPMAUMIO: (QaMuinio, HMd,
OTYECTBO, 4/IpeC MECTa JKUTeNbCTRA (MpeOhIBanus), JaHHBIE MACIOPTa MPaXIaHUHA
Poccuiickoii @enepanvd HWIM JOKYMEHTa, €ro 3aMeHsIOIIero; JOKYMEHTa,
YIIOCTOBEPSFOMIET0 NUYHOCTH MHOCTPAHHOTO FPaKIaHKMHa, JUla Oe3 rpakIaHCTBa
(cepus, HOMep, KOTJa M KeM BblfaH), HOMep KOHTAaKTHOTO TefledoHa, ampec
3IEKTPOHHOM MOYTH (IPH HATUYIUH ); :

macmopt rpaxnaHuHa Poccuiickol ®@eneparuu - UK I[OKYMeHT ero
3aMEHAIOMMH;  JOKYMEHT,  YIOCTOBEPSIOIMHA  JHYHOCTE  HHOCTPAHHOIO
rpakIaHuHa, Tula 0e3 TpakJaHCTBa,

HHIUABHAyalsHAd TMporpaMMa peaOWIWTalMM KHBAKAA, BBIAHHAA B
YCTAHOBIEHHOM MOpsAKe U cojepiallas 3aKiioueHHe O PeKOMEHIyeMOM
Xapaxkrepe U yCIOBUAX TPYAa;

3asBIeHHe NpefocTapiseTcs mo ¢opme cornacHo Ilpuioxkenuo 6 K
HACTOANICMY AAMUHUCTPATUBHOMY PETrTIaMEHTY.

IIpu obpamierunr B LleHTp 3aHATOCTH paboTojareneil, BIEPBBIC
obpatuBuMcss B LleHTp 3aHATOCTH, NPHHHAMAECTCA INPH NPEABABICHHH
CIeOYIOUINX JOKYMEHTOB:

3asBiIeHUE, COJAepXKalee CIeAyoNyro HHGOpPMalMio: HauMeHOBaHHe,
OpraHU3aOHHO-TIPAaBOBas dopMa, HACHTHQUKAITUOHHEII HOMEp
HAJIOTOIUIATENBIINKA, OCHOBHOW TOCYIapCTBEHHBIH pErHCTPAlMOHHEBIH HOMep,
MEeCTO HaXOXKICHHs, HOMEP KOHTakKTHOTO Tenedona/(akc, agpec 3NMEKTPOHHOM
mouTel  (Uia  opuauyeckoro  auua);  GbaMuams,  KMsA,  OT4eCTBO,
HIcHTH(GHUKAITMOHHBI HOMEp HAIOTOIUIATENBINNKE, aJpec MecTa JKUTEIbCTBA
(pe6rIBaHMA), HOMEp KOHTaKTHOro TenedoHa, agpec SHEKTPOHHON MOUTHI (IpH
Hanuuun) (111 HHAUBHAYAIBLHOrO NMpeAIpHHAMATEIS HIIH (PU3UIECKOro JIKIA).

3asiBlicHHE TIpenoCTaBIseTcs Mo ¢opme cornacHo Ilpunmoxenwmio 7 K
HACTOAMEMY aAMHUHHCTPATHBHOMY perJaMeHTy.




macropT rpaxiaHuHa Poccuiickoit ®ezpepanum WM JOKYMEHT, €ro
3aMEHANOIIMH;  JOKYMEHT,  YIOCTOBEpSIOMIUN  JIMYHOCThH ~ HHOCTPaHHOIO
rpaXkAaHuNa, TMIa 6e3 rpakaancTsa (111 paboTogateneii - pu3MIeCcKuX TUL);

3aIIONIHeHHbIH GanK «CBeleHUs: 0 MOTPeOHOCTH B pabOTHHKAX, HATHYHH
ceobOMHEIX  pabouMx MecT (BakaHTHBIX  JODKHOCTEH)», — comepxalluii
HaNMeHOBaHUC FOPHANYECKOTO AUa/MHANBHAYaTbHOIO
IpeAIpHHAMATENS/PU3MIECKOre JHIa, cBefeHus o0 ajpece, crmocofe mpoesfa,
HAMMEHOBAaHMM TpodeccHy  (CTeNUaNbHOCTH), LOUKHOCTH, KBaNA(UKAIIHH,
HeOOXOAUMOM KOJHMYCCTBE pabOTHHKOB, Xapakrepe paboThl (IOCTOSHHAS,
BpCMCGHHAS, MO COBMECTUTENLCTBY, CE30HHAs, HAJIOMHasg), pasMepe 3apaboTHON
mnatel  (noxona), pexuMe paboTel, npodeccHOHATBHO-KBATH(YUKALIHOHHBIX
TpeGOBaHKAX, NOMOJHUTEIGHBIX HAaBBIKAX, ONBITE padoThl, MOMOJHUTETBHBIX
HOXeNaHWAX K KaHguaarype paloTHHKa, a TakKe IIepedeHb COIHATBHBIX
rapanTHi, cormacHo IlpunmoxkeHmto 8 K HACTOAIIEMY aJAMHHUCTPAaTHBHOMY
periaMeHTy.

HeyepnbiBalolHii epedeHb J0KYMEHTOB,
HeO0OX0AHMBIX B COOTBETCTBHH ¢ HOPMATHBHBLIMH
NPaBOBLIMH AKTAMH )1 NPeIOCTABJICHUSA
rocyAapcTBeHHOH YCJIYTH, KOTOpPbIe HAXOASATCSH

B pacmopszKeHHM Iocy1apcTBEHHEBIX OPraHoB,
YYACTBYIOIIHX B IIPeOCTABJICHHH rOCYyAaPCTBEHHOM
YCJIAYTH, H KOTOPbIE 3asiBHTE/IL BIIpaBe NPEICTABHThH

19. Jlna  TpemoCTaBIEHHMS TOCYAapCTBEHHOH  yClIyrH — HEOOXOMHMBI
CIEYIONINe TOKYMEHTH! (CBEIeHNU):

CBUIETENBECTBO O  TOCYJApCTBEHHON — PETHCTpAllHd  IOPHIHYECKOro
JIMIQ/MHIHBHIYAJIBHOTO TMpeanprHHuUMaTens B EQMHOM perucIpe IOpHAHYECKUX
AUL/MHAMBHIAYAIBHBIX — [peaNpHHUMATelell TocylapCTBEHHOH — perHCTpaIiiM
IOPUAMYECKOTO JTHIA WIH HHIABHIYAIBHOIO MPEAIPUHUMATENS (KPECTBIHCKOIO
(bepmepckoro) xossiiictBa) (mamee — CBHJETENBCTBO O TIOCYIAPCTBEHHOM
perucTpaiim), KOTopoe HaxomdTcs B pacmopsbkeHuH DefepanbHOH HaIOroBoH
ciyx0nl Poccuu.

20. 3asBUTENs BIpaBe IMPEACTABUTH CBHJETEIBCTBO O TIOCYIAPCTBCHHOM
PETUCTPALMUA WIH YAOCTOBEPEHHYK) B HOTAapHAIBHOM IOPANKE €ro KOIHIO, MO
coOCTBeHHOH HHULIMATHBE.

21. 3anpemaeTtcs TpeOOBATh OT 3aABUTEIA:

NpeAcTaslieHuss JOKYMEHTOB ¥ WH(pOpPMalMd WIM  OCYINECTBICHHA
JeiCTRU, TpeAcCTaBleHHE HIH OCYLIECTBICHHE KOTOPHIX HE IPedyCMOTPEHO
HOPMATHBHRIMH  NPAaBOBBIMH  aKTaMH,  PeryjlHpPYIOINMMH  OTHOIICHUA,
BO3ZHHKAIOIIKE B CBA3M C MIPEIOCTABICHUEM FOCYAapCTBEHHON YCIIyTH,

NpeACTABIeHHS NOKYMEHTOB M HH(OpMauUH, KOTOphlE HAXOAATCA B
PACTIOPSDKEHUK OPraHoOB, IPelOCTABIAIOIHX TOCYAApCTBEHHYIO YCIYTy, HHBIX
rOCYJapCTBEHHBIX OPraHOB, OPraHOB MECTHOTO CaMOYIPAaBICHUS M OPTaHU3aIlHid,
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B COOTBETCTBHH ¢ HOPMATHBHEIMH MpaBOBBHIMH akTamu Poccuiickoit ®enepanuy,
HOPMATHBHBIMH TIPAaBOBBIMM aKTaMu cyObekToB Poccuiickoit ®Denepamuy u
MYHHITMIIAJILHBIMH [IPABOBHIMH aKTaMU.

HcuepnbiBaloluuii nepedeHsb 0CHOBAHMI
JJISl 0TKA3a B MIpHeMe JOKYMEHTOB,
He00X0AHMBIX JJIA NPET0CTABIACHHUS

rocyaapcTBeHHOM ycayrd

22. QcHOBaHWs Ui OTKa3a B INpHeMe [JOKYMEHTOB, HEOOXOMUMBIX Ui
TIPeI0CTaBIECHHUS TOCYAapCTBEHHOM YCITyTH, HE TIPeTyCMOTPEHEL.

Hcuepneisaionimii nepedeHb OCHOBAHHH
JJISl NTPHOCTAHOBIEHHA NPeJ0CTABIEHHS
rocyapcTBeHHOH YCJIYIrH

23. OCHOBaHHA I8 NPHOCTAHOBICHHS NPEJOCTABIECHHA TOCYAapCTBEHHOM
YCIIYTH, HEe IIPEAYCMOTPEHBI.

HcuepnbiBarommii nepevyeHb OCHOBAHMH I 0TKAa3a
B NPe0CTABIEHHH FOCYIAPCTBEHHOH YCJAYTH

24. OcHOBaHMA Ul OTKa3a B [IPeJOCTABICHIH TOCy JapCTBEHHOW YCIIYTH He
MpEyCMOTPEHEL.

IlepedeHb YCIyT, KOTOpbIE SIBJIAIOTCS
He0OX0THMBIMH H 00513aTe/ILHLIMH
AJISl PEAOCTABJICHHA FOCYIaPCTBEHHOH YCIIYTH,
B TOM YHCJIE CBeACHHS 0 TOKYMeHTe (JIOKyMEHTaXx),
BLIIABAEMOM (BBIAABAEMBbIX) OPraHH3ALHAMH,
YUYACTBYIOUHMH B MPEXOCTABICHHU IOCYAaPCTBEHHOH YCIYyTH

25. Ilpu mpemocTaBNeHdd TOCyIapCTREHHOM YCIyrd OKa3aHHe HHBIX YCHYT,
HeOOXOINMBIX U 0043aTeNbHBIX IS MPEJOCTABNEHHA TOCYJAPCTBEHHON YCIIyTH, a
TaK)Ke YJaCTHE MHBIX OpraHi3aiuii B IpefoCTaBISHHH rOCYIApCTBEHHON YCIIYIH

' HE OCYIIeCTBIAETCA.

IMopsigok, pa3Mep H OCHOBAHHS B3MMAHMA
rocyJapcTBeHHOH MONLTHHDBI KM HHOH [1J1ATHI,
B3IHMAEMOi 3a MpeaoCcTaB/IeHHe FOCyAaPCTBEHHOH YCIyrH

26. B3uManue ¢ 3agBHUTENS TOCYIApPCTBEHHOI TIOIINHHDI 34 IPEAOCTaBICHUE
TOCYIApPCTBEHHOR YCIYrd He TpelyCMOTPEHO.
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Iopsgok, pa3Mmep U OCHOBAHMS B3HMAHHS IJIATHI
3a TMpeIocTaBJ/IeHHe YCIyr, KOTOpbIe
ABJAIOTCH HeOOXOAHMBIMH H 00A3aTeIEHBIMH
AJIA MPeIOCTABACHHS FOCYJapCTBEHHOM yCIyIH,
BKJIIOYasn HHGOpMANHIO 0 METOAHKE
pacueTa pazMepa TaKO# MJIATHI

27.BsuMaHue ¢ 3asdBHTeNs IUIATHl 3a IPeAOCTaBICHHE YCIYT, KOTOPHIE
SBIAIOTCA  HeoOXOmMMMBIMH M 00f3aTeNbHBIMM A NPEefoCTaBICHHA
TOCY/apCTBEHHOI YCIIyTH He MPEAYCMOTPEHO.

MakcHMAJILHBIH CPOK 0KUTAHHSA
B OUYEpEH NpHU Mogade 3ampoca o MpeaoCcTABI¢HHH
rocyaAapcTBeHHON YCJIYIrH H PH 10Ty YeHHH
pe3yJbTaTa NpeJocTaBIeHNs TocyIapCTBeHHOH YTy

28. MakcHMAaIbHBIH CPOK OXKHMAAHHA B O4Yepeld HpH MOAa4e 3aABJICHUS O
IPEIOCTABNICHHN TOCYAPCTBEHHOH yciyrd M TIIpU IONYyYE€HWH pe3ylpTara
rocy/lapCTBEHHON yCMYTH He AOIDKEH TPEBHIIATh 15 MUHYT.

Cpok M mMOpsAAOK perHcTpalMu 3asiBJIeHHA
3asiBATEJSA O IPEIOCTaABACHHH
rocyAapcTBeHHOH YCJIYrH,

B TOM YHCJIE B 2JIEKTpoHHOH dopMe

29. 3asBlieHHe 3agBUTENsS O IPEIOCTABICHHHA TOCYJapCTBEHHOH YCIyrH
PETHCTPUPYETCs B ISHB €ro MOCTYIUIEHNUS B LIEHTp 3aHATOCTH.

TpeGoBaHHe K MOMeELIeHHSIM, B KOTOPBIX
mpegocTaB/IfieTc rocyJapcTBeHHAaA yCayra,
K MecTy OKHAaHusl, NpHeMa 3asB/1CHHH,
pasMeiennio u 0opopMIeHHI0 BH3YAJILHOM,
TeKCTOBOH H MYyJIbTUMeIHHHOH HHDOPMAIIHA
0 MOpsAAKe NPeAOCTABJICHAN TAKOH YC/IYTH

30. LlenTpanpHslii  BXO4 B 3laHHe, B KOTOpOM pacronoikeH LleHtp
3aHATOCTH, 06OpYHOBaH HH(OPMALMOHHON Tabnudkol (BEIBECKOM), comepaniei
uHGOpMAIMd O HAUMEHOBaHWM lleHTpa 3aHATOCTH, MECTE €r0 HAXOXKICHHA H
rpaduke padoThL.

Bxox B 31aHHe, B KOTOpOM pacronoxkeH LIeHTp 3aHATOCTH, W BBIXOJ U3 Hero
0BOPYAYIOTCS. COOTBETCTBYIOIMMH YKA3aTeNsIMH C @BTOHOMHBIMH HMCTOTHHKAMH
OecriepeOOMHOro MMTAHKS, 8 TAKKE NECTHHLAMH ¢ MOPYYHSAMU U IaHTyCaMH JULL

OCPEOABHKCHITA HHBAJIHIHBIX KOJIACOK.
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B cnyuae pacnionoxkenust [[eHTpa 3aHATOCTH Ha BTOPOM 3TaXe H BBILIC
3naHue  OCHAIaercs JHUPTOM, O3CKaJaTOpoM WM HHBIMH . ABTOMaTHICCKHMU
ycTpoiicTBamu, — oOecleudBalOIMMU  OeClpensTCTBeHHOE  MEpeMEIleHHe
HHBAIHIOB

[lepen 3nmaHueM WMEIOTCA NapKOBOYHBIE MeECTa, NpefHAa3HAYCHHbIC A
pasMelleHuUs] TPAHCHOPTHEIX CPECTB 3aABUTENCH, B TOM IHCTIE AN Pa3MELICHIA
CHeNHUATBHBIX TPAHCIOPTHRIX CpPeICTB HHBaMuA0B. KoONHYecTBO NMapKOBOYHBIX
MeCT OTpeenseTcs MCXons u3 GaKkTUIecKod Harpy3KH M BO3MOXKHOCTEH I MX
pasMelHeHUs Mepe 3IaHHEM, HO He MOJKET COCTABIIATE MEHEe TPEX NMapKOBOYHBIX
MECT.

31. Bxon B 3jaHue ocyulecTBaseTcs cBOOGOIHO.

ITomemenms, B KOTOPBIX OCYILECTBISETCA IpeAOCTaBICHUE
FOCYJapCTBEHHOM YCIIYTH, TOIDKHEL OBITE 000pY IOBAHBI:

1) IpOTHBOMOXKAPHOH CHCTEMOM H CPE/ICTBAMH MOXAPOTYILCHUS;

2) cHCTEMO# ONOBENEHHS O BOSHHKHOBEHHH YPE3BEIYAHHON CUTYAIUH.

32, Cnenmanuct LleHTpa 3aHATOCTH OCYLIECTBISET NpHEM 3asdBUTENEH B
KabuHeTe, IpelHasHaYeHHOM Juisi paboThl cnenuanucta lentpa 3aHATOCTH (Aalee
— kabuHeT npruemMa).

33.Kabuner mnpueMa [JOKEH OBITH 000pyZnOBaH HH(OPMANHOHHON
TabIUIKOM (BBIBECKOH) C YKa3aHHEM:

1) HoMepa KaOHHETa;

2) paMmIHN, HMeHH, ordecTBa (OcCNeNHEe TPA HATHYMH) W JODKHOCTH
TPaXKTAHCKOTO CJIyKalllero.

34. Kabuner npueMa JIOJKEeH COOTBETCTBOBATH CanurapHo-
SMMAEMUOIOTHYCCKUM TIpaBHiaM U HopMaTusaM «[ UrHeHUdYecKHe TpeOOBaHHs K
NepPCOHATIFHBIM 3IEKTPOHHO-BEUHCIIHTENBHAM MAIIHHAM H OPraHU3allHi paboThL.
CanllvH 2.2.2/2.4.1340-03».

Mecra OKHMOAHHS JUIS 3asBATENEH, MecTa Ais 3alOoNHEHUA 3asBIeHHI
JOIDKHBI COOTBETCTBOBATH KOM(POPTHBIM YCIIOBUSAM ISl 3asABUTEICH.

Mecta OXHIAaHHA IS 3adBUTEIell B odepeqH Ha TIPENOCTABICHUC HIH
IONy4CHNE JOKYMEHTOB ZOJDKHBI GBITH OGOPYZOBaHBI CTYNBAMH (KpeceqbHBIMH
CeKIMAMHU, CKaMbsIMH, OankeTkamu). KomudecTBo MeCT OXHIAHUA ONpPeAeNAeTcs
ucxond u3 (axTHUSCKOH Harpy3KH M BO3MOMKHOCTEH AN UX pasMEleHHs B
3JaHUH, HO HEe MOXKET COCTABIIATb MEHEE TPEX MECT,

MecTa I 3aloNHEHHs 3agBIEHMH O OPENOCTABICHHH IOCYNapCTBEHHOM
© yeiryru oGOpYAYIOTCS CTONAaMH W HMIAPHKOBLIMH PYYKaMH, KOJHYECTBO MECT AN
3aTIONTHEHHUS 3asABIEHHI ompenensdercs WCXoAsd W3 (PaKTUIECKOH HArpy3kM H
BO3MOYKHOCTEHM Uil X pa3sMelleHHs B 3[JaHHH, HO HE MOXET COCTAaBIATH MeHee

TpeX MecT.
Mecra ans HHGOPMHMpPOBaHHA, IpeAHA3HAYCHHBIE IJId O3HAKOMIICHUA

3asBUTENICH c vuH(pOpMaHOHHBIMHU MarepHalaMH, 00opyAYOTCA
WHPOPMAlIMOHHBIMH CTEHAAMH.




12

35. Ha nHbopMAaIHOHHEIX CTEHAAX pazMeliaeTcs cleyromas nHhopMamus:

1) u3BNe4EHN U3 HOPMATHBHLIX PABOBBIX aKTOB, PEryNHPYIOLINX MOPSIOK
npeIOCTaBIeHUS FOCYJapCTBEHHOM YCILYTIH;

2) TekcT  AIMHHUCTPATHBHOIO perinaMeHTa OPeIOCTaBICHUS
rOCYAapCTBEHHOH YCIYTH,

3) mepeueHp MOKYMEHTOB, TPEICTABICHHE KOTOPBIX HEOOXOAMMO s
MONydeHHs TOCYNApPCTBEHHOH YCIMyrW M TpeGOBaHMSA, NPENbABIAEMBIE K ITHM
JOKYMEHTaM;

4) obpastpl  oopMIEHHS — JTOKYMEHTOB, — IPEACTaBICHME  KOTOPBIX
HeoOXOIMMO /11 HOIY4YESHUs] TOCYAapCTBEHHOM YCIYTH;

5) MecTo HaxoXIeHMs, Trpabuk paGoOTH, HOMepa Tene(QOHOB, AApeC
oduIMATEHOTO calita B ceTH «VHTepHET», apeca HIeKTPOHHOH MOUTHI;

6) yCOBHS M MOPSEOK MONyYeHHS MHGPOPMAlMKM O MPEIOCTABICHUH
roCyAapCcTBEHHOH YCIIYTH;

7) HoMepa KabuHeTOB, (aMUIHH, WMeHUM OT4ecTBa (MOCTeaHee IpHU
HATMYUH) M JOKHOCTH CITeIUaiucToB 1lleHTpa 3aHATOCTH, OCYIICCTBISIOIIIX
IpeoCTaBIeHne TOCY AaPCTBEHHO yCIYTH, ¥ TpadKK IprHeMa MMH 3asSBUTE/IEH;

8) uadopMas O MMPeJOCTABICHHH TOCYAapCTBeHHOH yCIyTH B LENOM H
BLIMIOJIHEHU OTHENBHBIX 4JMHHHCTPATUBHBIX MPOLEAYP, MPeAyCMOTPEHHBIX
AJIMUHHCTPATHUBHBIM PETTAMEHTOM,

9) IOPAAOK 00KATIOBAHMS HelcTRAi (6e3MelCTBHS) CleUHATHCTOB [fenTpa
3aHATOCTH, YYACTBYIOIUX B MPEAOCTABICHHH TOCYIapCTBEHHOH YCIYIH, & TaKke
IIPHEATHIX UMHF PEIeHKH 0 XOJe NPeJoCTaBIeHHs rOCy 1apCTBEHHOH yCIyTH.

IMoxazaTe/n JOCTYIMHOCTH W
Ka4ecTBa rocyIapcTBeHHOM yCayry

36. OCHOBHBIMH 1TOKA3aTeNAMH JOCTYIIHOCTH M Ka9eCTBa rocy AapCTBEHHON
YCITYTH ABISOTCA: |

‘1) OTKPBITOCTE M MOJHOTA MHQOPMAIMH IS 3adBUTENed O MOpAIKE M
CpOKax MPeaOCTaBIeHU FOCy IapCTBEHHOM YCITYTH;

2) cobmojieHHe CTaHAapTa MNpeJoCTaBIeHHs TOCY IapCTBEHHOR YCIIyrH;

3) nons 06OCHOBAHHEBIX KaloO 3adBUTeNed Ha AeHCTBUA (be3neiicTBHE) U
pellieHHs, OCYUIeCTBIsieMble (NpHHEMaeMble) B XOAe  MPEAOCTaBICHHA
rOCYapCTBEHHOM YCIYTH, - He Gornee 5 MPOLEHTOR OT OBIIero KOMMYeCTsa Kanod
sasBUTeNeli Ha JeifcTBua  (OesjeilicTBHE) W pEIIECHUA, OCYIIECTBIACMBIC
(NpHHAMAaeMEIE) B XOJI€ IPEOCTABIECHHS TOCY IapCTBEHHON YCIYTH;

4) mocTynmHOCTh OOpalleHHs 33 IPEAOCTAaBICHHEM TOCYAApCTBEHHOMH
YCIIYTH, B TOM YHCI€ IS JTHI] ¢ OTPaHHYEHHEIMH BO3MOXXHOCTAMH 30POBbS;

5) mpeocTaBlieHHE BO3MOKHOCTH TIONY4YEHHA HHOpOpMAIMH O XOJe
IPEAOCTABIEHHs. TOCYNAPCTBEHHON YCJIYTH, B TOM 4HCIe C HCMOJb30BAHIEM
PernonaipHOTO MOpTANA;

6) KONMYECTBO B3aUMOJEHCTBIH 3adBUTENA ¢ AO/UKHOCTHBIMH JTHI[AMH ITPH
IPEIOCTABIEHHH  IOCYNapCTBEHHOH  YCIyrH H  UX  HPOROIDKHTEIIBHOCTE
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OITpeaeIICHbI A,[[MHHHCTP&THBHLIM permaMCcHTOM.

Huble TpeboBaHud, B TOM YHCIE
YYUTHIBAIOIHE 0COOCHHOCTH NPEJOCTABICHHA
rocyiapcTBeHHO# yCIYTH B MEOTOGYHKIHOHAIBLHBIX
HeHTPaxX NpeJocTABIC¢HHA rocy1apcTBeHHBIX
H MYHHIHIAJIBHBIX YCTYT H 0COGeHHOCTH
npeocTARICHHS FOCYAAPCTBEHHOH YCIYTH
B YJIEKTpoHHOH ¢opme

~ 37. IlpenocTaBieHue TOCYAapCTBEHHOW YCIYTH B MHOTOQYHKIIHOHAIBHOM
IeHTpe TPENOCTABNCHHs IOCYJApCTBEHHBIX M MYyHHMIUNAIBHBIX  yCIyT
OCYIIIECTBIIACTCS B COOTRBETCTBUH C COTNAIICHHEM O B3aMOIEHCTBHH.
38. IlpemocTaBieHye FOCYJapCTBEHHOW YCIYTd B 3NeKTpOHHOH dopMme
OCYIECTBIISIETCS C HCIIOb30BaHUeM PeryoHanbHOro nmopTaa.

Paznen III.

CocTas, N0cJIe10BATEALHOCTE H CPOKH BbITIOJTHEHH I
aAMHHECTPaTHBHLIX Hpoueayp (aeficTBuii),
TpefoBaHHA K MOPSAIKY HX BbITOJIHEHHS,

B TOM 4HCJ/I€ 0CO0eHHOCTH BbIMOJTHEHHA
aAMHHHCTPATHBHBIX NpoleAyp (ReiicTBHIT)

B 2JIeKTPOHHOI dopMe, a TaKKe 0cOGeHHOCTH
BbINOJIHCHHA a/IMHHHCTPATHBHBIX IpoLeayp
8 MHOTOQYHKIHOHAJIBHBIX HEeHTPaX

CocTaB aIMHHUCTPATHBHLIX MPoHeAYp B paMKax
npeaocTABIEHNS FOCYIapCTBEHHOH YCayrH

39.ITpn DpemOCTaBICHUH FOCYJAPCTBEHHOM YCIyrd OCYINECTBIAIOTCA
clieIyIOLIHe aIMUAHUCTPATHBHBIC TIPOHEYPhL:

1) mpueM 3asABNeHUS H JOKYMEHTOB, PETUCTPalus 3asBICHU;

2) okasaHHe COAEHCTBUA Ipax<JaHaM B HOHCKE mogxoasame paboTel, a
- pabotonatensM B mofbope HEOOXOOUMBIX pabOTHUKOB B BHAE Bbiadd
" JOKYMEHTOR, TIPEIyCMOTPEHHBIX MyHKTOM 14 HacTOALIEro aIMUHMCTPATHBHOTO
perjiaMeHTa.

CTpyKTypa ¥ B3auMOCBS3b aJIMHHUCTPATUBHBIX TPOLENYP, BHITONHAEMBIX
IpU NpelOCTaBICHMH TOCYJapCTBEHHON YCIYTH, IPHBEICHEl Ha OoK-cxeMax
cormacHo Ilpmaoxenmsm 1, 2, 3 K HacTosleMYy AIMHHHCTPATHBHOMY
peryiaMeHTy.

40, OcHOBaHEEM JNIA HAYala HCIONHEHHUS aIMHHMCTPATHBHOH MPOLEXYPhI
npHeMa 3aABJ€HMS W JOKYMEHTOB, PErHCTpallds —3adBICHHA SABIACTCA
npeAcTaBneHyie 3asButenieM B LIeHTp 3aHATOCTH 3aABICHHSA JIMYHO, HEpPe3
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MHOTO(YHKIHOHAIILHEIE IIEHTIPHl JMO0 ¢ HCIONb30BAHHEM PernonansHoro
nopTana. '

Crienmanuct 1leHTpa 3aHSTOCTH, OTBETCTBEHHBIH 33 NPUEM AOKYMCHTOB,
IPUHEMAET 3asBICHAE H JIOKYMEHThbI, PETHCTPUPYET 3aiBICHUC B /JCHB €r0
nocryrieHus B LIeHTp 3aHATOCTH.

Pe3ynbTaTOM HCIIONHEHHs aJIMUHUCTPATHBHOH MPOUERYPHI ABIACTCA TPUEM
3asBICHUS H [JOKYMEHTOB, PETUCTPalNs 3asSBIICHHU.

' CrniocoGoM (HKCAIMM MCTIONHEHMS aIMHHUCTPATHRHOM TIPOLEAYPBI IPHeMa
3agBeHAS W JOKYMEHTOB, DPEerMCTpallud 3asBIeHUA ABIACTCS NPOCTABICHWC
PETUCTPALIMOHHOTO IITAMIIA Ha 3asBJICHHH.

41. B ciydae eciy 3aspuTeNsb obpaimaercs B MOLL 1 mpecTaBiieT nakeT
JOKYMEHTOB, yKa3aHHBIX B TyHKTaX 18, 19 HacTOSUIETO AIMUHUCTPATHBHOTO
periaMenta, crierpannctT M®I], oTBeTCTBEHHBIH 32 IPUEM TOKYMEHTOB:

1) ycTaHaBnmBaeT ~ JMYHOCTs  3agBuTens  (TpOBepAeT  JIOKYMCHT,
yAOCTOBEPSAICILIHI ero THIHOCTD);

2) IpMHAMAET JOKYMEHTHI, TPOBEPSET PABUIBHOCTE HAMHCAHMA 3aABICHIA
M COOTBETCTBME CBelcHMH, YKa3aHHBIX B 3asBICHUH, NaHHBIM JOKYMCHTA,
YAOCTOBEPSAIOLETO JTHIHOCTD;

3) mpoBepAeT HAJIAYNE BCEX HEOOXOMUMSBIX JOKYMEHTOB, YKA3AHHBIX B
nynkTax 18, 19 HactoAmero AAMUHUCTPATMBHOTO PeTIIAMCHTA;

4)Tlpy ycTaHOBIEHMH (AKTOB OTCYTCTBHA HEOOXOAUMBIX JTOKyMEHTOB,
YKazaHHEIX B IyHKTax 18, 19 HacTosmIeTo AJMWUHHCTPATHBHOIO perjiaMeHTa,
cnemmaniuct MOLL yBenoMIsieT 3aaBUTEN O HATMHU IIPeTIITCTBUM 1 pHeMa
JMOKYMEHTOB,  OOBSCHSAET  3asSBMTENI0  BBIABJIEHHBIX  HEJOCTATKOB B

NpelcTABIEHHBIX TOKYMEHTAX M BO3BpAIaeT HX 3adBUTEIIO JUIA yCTPaHCHHA
HEeAOCTaTKOB.
B cay4ae ecnu JOKYMEHTBH OGOPMIICHBI NPaBUIIBHO, CICHHATHCT M®II B
YCTAHOBIIEHHOM TIOPSIKE TiepeiaeT 3asBlICHHE 1 IOKYMEHTHI B LleHTp 3aHATOCTH.

CrieruaicT LleHTpa 3aHATOCTY MOCPEICTBOM TeNS(HOHHOH CBA3K HazHaYacT
BpeMd TOoCeleHN 3adBnTelieM LieHTpa 3aHATOCTH.

42. Jns mojavd 3asgBICHUA O COACHCTBUM IpaklaHaM B MOUCKE IIOIXOALIEH
paboTel, a TaKke 00 OKazaHWM COACHCTBHA paboromarensM B moadope

HEOBXOIUMBIX PabOTHUKOB B JMeKTPOHHOH (opMe 3asiBUTEINL OCYINECTBIACT BXON
Ha PernoHanbHEINA TOPTAN 10/ CBOSH YYETHOH 3aMiCHIO. :

3asBUTEIb OTKPHIBAIOT QOpMy 3asBIeHH To ycnyre «lIpueM 3aaB/IcHUN 00
. OKa3aHHH COJEHCTBHI TPakIaHAM B IIOHMCKE TIOAXOMNsMIEH paboTHI, a TaKKe o6
OKa3aHHMH COACHCTBHS paBoToaTe M B TOA00pe HEOOXO0MMBIX PabOTHIKOBY.

3asiBUTENb 3AMONHAET 3aABIeHNE, NPHKIAALIBACT HEOOXO/UMbIE NOKYMEHTEL

B 3JIEKTPOHHOM BHJE.

3asBUTENH OTIPABIACT 3aiBNeHHE B [leHTp 3aHATOCTH.

43. OcHOBaHHeM 11 HAualla MCTIOJNHCHUS afMHHHCTPaTHBHOU TpoLexyphl
oKaszaHHe COAeMcTBUA IpaXgaHaM B TIOHCKE noaxoasirei pa60TBI, a
paboTomaTensaM B Hoa0ope HEOOXOAUMEIX PAOOTHHUKOB ABIIACTCSA NPUEM 3aiBICHUA
W TOKYMEHTOB, perHCTpaLys 3asABICHHUA:
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1) B yacTh coOJEHCTBHUs TpaXJaHaM B TIOHMCKE mogxoasie paboTel, B
COOTBETCTBME C ONOK-CXeMOM WCTONHEHMs afMHHHCTPATHBHOH TPOLECAYPEL
cortacHo ITpHnoXKeHHIO 3 K HACTOALIEMY aIMAHUCTPATUBHOMY PerIaMEHTY

CrreruaaucT LIeHTpa 3aHATOCTH IPOBOJMT aHANM3 CBECHHH O rPaXIaHHHE,
BHECEHHBIX B PErHCTp Hojydareneli rocy1apCTBEHHBIX yCIyr B chepe 3aHATOCTH
HacegeHUS HA OCHOBAHWH JOKYMEHTOB, IIPEIBABICHHBIX TIPaKIaHWHOM TIpH
perucTpalyy B LENIX HOKCKA NOAXOAAIICH paGoTBl, U onpefeneHne MOAXOAAIEH
JUIA Hero paboTH B COOTBETCTBHH C 3aKOHOJATEIECTBOM O 3aHATOCTH HACCICHHA C
Y4eTOM HATMYHS HIH OTCYTCTBHSA CBEICHHH O

npodeccun {CIEeHANEHOCTH), IOIKHOCTH, BUA ASATC/IBHOCTH;
ypoBH# IipodeccHOHATBHON MOTOTOBKM U KBAJTH(HMKALIUY, OTILITA U HABBIKOB
paboTHI;
~ cpeaHero 3apaloTKa, HCUHUCIEHHOTO 33 MOCHeJHNAS 3 Mecqiia o MocleTHEMY
MeCTy pabOTHI; |
JAKMIOYCHHS O DeKOMEHAyeMOM  XapakTepe M YCIOBUAX  TPYJa,
coflepKaIUXCs B MHAMBHIYAILHON IporpamMme peabuIHTAIHH;

OCYILICCTRILET HH)OPMHUPOBAHHE 3aABUTENA O:

HoNOYKeHUsAXx ~ cratem 4 3aKoHa Poccuiickoii ~ Pemepanuu 0T
19.04.1991 Ne 1032-1 «O sansroctv Hacenenws B Poccuiickor Penepauun» M
TpeboBaHMAX K MOAGOpY MOAXOASIICH paboThl, YTBEPXKIECHHBIX MOCTAHOBICHHEM
IMpasutensctBa Poccuiickoit ®enepanyiu OT 07.09.2012 Ne 891 «O mnopsake
pervcTpanuil TpakiaH B LEIIX IOMCKa moyxondmeit paGoThl, pPEruCTpaldi
Ge3paGoTHEIX MPAX/IaH U TpeGoBaHUIX K NOAOOPY noaxoasamieii paboTe».

MpaBOBEIX TOCIENCTBHAX B CIlydac OTKasa 3asgBUTCNA OT HOIXOAAILER
paboTel,

TTOJIOYKEHUAX TPYJOBOrO 3aKOHOJATENhCTBA, YCTAHABIUBAIOWMX NIPABO HA
TPy, 3anpeLieHHe MPHHYANTENPHOI0 TPYa U THCKPHMUHALIMH B chepe Tpyaa,

OCYIIECTBIAET IMOAGOp 3asBHTENIO TOAXOMNAMICH paboThl, HCXOAA U3
cBelleHMii © CcBOOOAHBIX pabounx MecTax M BAaKaHTHBIX  JOIDKHOCTAX,
coflepallluXcsi B pETHCTpe TonydaTeliell TOCYAApCTBEHHBIX YCIyT B cepe
33HATOCTH HACEIIEHUS;

COTIIACOBLIBAET C 3asABUTENIEM BapUAHTORB IToIXoAsmel paboTsL;

COrfIacoBHIBAET ¢ paborofaTeneM KaHIH/1aTy Pl 3adBUTETS;

ohopMISET ¥ BELIAET 3aBUTENO He Goree 2 HAlpaBJICHHUI Ha paboTy;

MHQOPMHUPYET 3asBHTENS O HEOOXONUMOCTH IPEACTABICHUA BBRIIAHHOTO
HarfpaeneHus Ha paboTy ¢ oTMeTKo# paboTofaTens;

ohopMmIseT B cilyuae Hecorjiacus 3asBHTeNd, OTkasa OT BapHaHTa
oaAxoadIeii paGoTsl;

npejiaraeT B cioydae OTCYTCTBHA BapHaHTOB noaxonseii padoThi
3aSBUTEITIO:

HanpaBIeHue Ha paGoTy Mo cMexHOH mpodeccHu (crenuaIbHOCTH);

. BapMAHTH OILIAYMBaeMOil paGoTEI, BKIIOYast pabOTy BPEMEHHOIO XapakTepa,
TpebGylometi 6o He Tpebyrome#l MpenBapHTeIbHOH MOArOTOBKH, OTBeYAalOLIeH
TpeGOBaHUAM TPYAOBOIO 3aKOHOJATENHCTBA ¥ MHBIX HOPMATHBHBIX NPaBOBBIX
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aKTOB, COJEpPKALIKMX HOPMBI TPYAOBOTO MpaBa, COJAEPKALIMXCA B PErucTpe
nojydaTeNnell TrocyHapCTBEHHBIX YCIyr B cepe 3aHATOCTH HaceleHWs, Ui
CaMOCTOSITENILHOTO ITOCelleHus paboToaareneii;

npemnaracT MpodTH  npodeccHoHalBHOE O0y4YeHWE WIH —MONYy4YHTh
JOTIONHUTENIBHOE TIPOodecCHORANBHOE 00pa30BaHHe KEHIMHAM B TIEPHOJ OTIIYCKa
Mo yXony 3a peOeHKOM A0 AOCTIDKEHHS UM BO3pacTa Tpex JeT.

oopmIfeT U BELIAET 3aABUTEINO IIPH €r0 COTTacHH:

HafpaBleHHe Ha PaboTy Mo CMEXHOH podecchi (CIeHaTEHOCTH ),

nepeueHb BAPUAHTOB paboThl;

OpeIoXKeHHe MPOHTH TmpodeCCHOHANBHOE O0ydeHHe MO0 HampaBIeHUIO
IleHTpa 3aHATOCTH >XEHIIMHAM B HEPHOJA OTMyCKa IO YXOIay 3a peGeHKoM [0
~ JOCTIDKEHHS UM BO3pacTa TpeX JieT.

BHOCHUT PE€3Y/IbTATHl BHIIONHEHUS BBIIIEYKa3aHHBIX B PEerHCTp Mojydarenei
rOCyJapcTBEHHBIX YCIYT B cepe 3aHATOCTH HACENCeHHUS.

[Tpu mocneayrolIuX oOpaleHusIX 3asBUTENsT TOCYAAapCTBeHHAAs YCIyra B
JacTH COACHCTBHA TIpaxkAaHaM B TMOHCKe TOAXoAAmed paboTel BKIIOYaeT
CleRyIOIIHe HeiCTBuS:

IIPOBEPKa HAIMYHUA TOKYMEHTOB, YKa3aHHBIX B MyHKTax 18, 19 Hacrosmero
aJIMUHHUCTPATHRHOTO PETTIAMEHTA; '

03HaKOMJIEHHE C OTMETKOH paboTonaTelia B HAMPABICHUAX Ha padoTy mmudo
¢ nH(popMalueH 3aABUTENA O pe3ylbTaTax IMocelleHns paboTomaTesield COracHo
NCPCUHIO BapUaHTOB pabGoOTHl, BHNAHHBIX 3aSBUTENIO TIpPH  IIpeIbIAYIIEM
nocemennu L{eHTpa 3aHITOCTH;

YTOYHEHHE KpPHTEpHeEB TOMCKa MOAXOAAIedl paboTHl ¢ yJEeTOM CBEICHMIA,
COIepIKaIUXCA B JOIMONHUTENHFHO TMpPeACTABIEHHBIX 3asSBHTENEM IOKyMEHTaXx,
W/WITH Pe3yNBTATOR NPENOCTABICHUA HHOH IOCY JapCTBEHHON YCIYTH.

PezynpraTtoM aJAMHUHHCTPAaTHBHOM IpoOUERypHl SBHsgeTcsS OQOpMIeHHEe H
BBLJIa9a 3aABUTENIO MPH eT0 COTTTACHU:

HampaBlieHus Ha paboTy Mo CMEXHOH Npogeccuu (CIEUUaTbHOCTH);

IepedHs BapHaHTOB padoTHI,

IpeIoKEeHNA O IPEAOCTaBIEHHH HHON IroCYTapCTBeHHON YCIyTH B 001acTH
COJIeHCTBHUSA 3aHATOCTH HaCEeNIeHIUS;

TIPEUIOKEHH TPolTH MpodeccHoHalisHOoe o0ydeHue o HaNpaBIeHHIO
LenTpa 3aHATOCTH JKEHIIHHAM B TIEPHOA OTHyCKa MO YXOAy 3a pebdeHKOM M0
TOCTIDKECHHUA UM BO3pacTa Tpex JieT.

CriocoGoM (HKcailii pe3ynbTara SBISETCS BHECEHUE CBEACHHH B PETHCTP
moly4Jaresieii rocy JapcTBEHHBIX YCIyT B cdepe 3aHATOCTH HACETICHMUS.

2) B 4acTH OKa3aHUs cojeiicTBua paboTogarensaM B moadope HEOOXOAMMBIX
pabOTHUKOB, B COOTBETCTBHM ¢ OIOK-CXeMOM HCHOJMHEHWs aqMUHHUCTPATHBHOU
npoueypbt cornacHo Ilpunoxenmio 4 K HacTosIeMY aIMHHHCTPATHBHOMY
periaMeHTy clienHamuct L{eHTpa 3aHATOCTH OCYIIECTBIACT:

aHanu3 CBeleHUH o pabortomarene W moTpeOHOCTH B pabOTHHKAX,
COMEPKALIUXCS B TIPEJCTABIEHHBIX paboToaTeieM JOKyMeHTax.
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B cmyusae He TipefocTaBieHMs —paboTonaTeneM  CBUACTENRCTBA O
COCYJApCTBEHHOM — perucTpayii  IOpUIHYECKOro U1/ MHIHBH Y AIEHOTO
npeupuHMMarens —crenuanuct LledTpa 3aHATOCTH  OCYIICCTBIAET  3ampoc
CBEACHHUM O TOCYJapCTBEHHOH  perucTpaluu IOPHAMYECKOr0 JMIa MM
WHIIMBHAYATBHOTO MpeITpHHAMaTeNs (KpecThIHCKOro (epMepeKoro) Xo3aHCTBA)
B 9JIeKTPOHHON QopMe ¢ MCIOTB30BAHMEM €IHHOM CHCTEMBI MEKBEIOMCTBEHHOIO
JNEKTPOHHOTO B3aHMOJICHCTBHS,

uHQOpPMHUpOBaHNe paboToaATENS O

HonoxeHuax 3axona Poccuiickoli Menepanuu «O 3aHATOCTH HACEICHHA B
Poccuiickoil @enepariuy», ONpeaenaOIIUX MpaBa v o6s3agHOCTH paboToaarenei
TNIpY y44CTHH B 00€CTIIeUeHHH 3aHATOCTI HAaCCICHHS,

[TOJIOKEHUIX TPYJOBOrO 3aKOHOAATENBCTBA, YCTaHABIUBAIOIUX MMPABO HA
TpyJ, 3allpelleHre PHHYAUTENBHOTO TpyAa K TUCKpHMHHAIMK B chepe Tpyzna,
npaBa ¥ obs3aHHOCTH paGoTojaTens OPH 3aK/IOUEHHH TPYAOBOLO J0roBopa ¢
paGOTHITKOM ¥ OTBETCTBEHHOCTh 33 HAPYILEHHE TPYAOBOrO 3aKOHONATENBCTSA H
HHEIX aKTOB, COJCPKAIIMX HOPMEI TPYJIOBOT'O IIpaBa,

corjacoBaHme ¢ pabortonareneM crnocoba NpelcTaBleHUA ¥ pasMEIICHHIA B
perMcTpe fonyuarenell rocyIapcTBeHHBIX YCIyT B chepe 3aHATOCTH HACETCHUA
cBelleHnil 0 TOTpeOHOCTH B paGOTHMKAX, HAJIMYHU CBOOOTHBIX pabouux MecT
(BaKaHTHBEIX JIOJDKHOCTE#), TPeNOCTaBICHHS uadopManud 0 pe3ynbTarax
cobecenoBanus ¢ TIpaXJaHaM#, HampaBleHHbIMH  LleHTpoM — 3aHATOCTH,
oopMICHNS BBIIAHHBEIX TpPaXJaHaM HanpaBEeHUH Ha paboTy ¢ yKazaHHeM
CReNIeHUI O IPHEME HITH 0TKa3e UM B IPHEME Ha paboTy;

BHeCeHME CBeleHHH o pabotomarene M CBOOONHBIX paboddx MecTax
(BaKaHTHBIX AOJUKHOCTSIX) B PErMCTp MOJydYaTeNel TOCYyAapCTBEHHBIX YCIyr B
cepe 3aHATOCTH HACEICHUS;

roxGop paboTopatenio He06X0MMBIX PabOTHHUKOB € YIETOM TpeGOBAHUH K
HCTIONHEHWIO TpyHoBoil ¢yskuud (paGoTe NO  ONpPEACICHHOH npodeccun
(CTIEIMANBHOCTH) WM JIOIIKHOCTH), YPOBHIO IpoQecCHOHANBHON MOATOTOBKY U
KBanHGUKALMA, ONLITY H HaBBRIKAM pabOTHL, COJAEPNAIIMXCS B CBEICHUAX O
notpebHocTH B paboTHHKAX, TpH HAIHYHK B  PErucIpe HoJIyJarene
TOCYJapCTBEHHBIX YCIYT B cepe 3aHATOCTH HACCIEHNSL CBEJICHUH O TpaXaaHax,
BEIDA3MBIIMX  COLNIaCHE Ha Tepefady CBOMX  MEPCOHANBHBIX  MaHHBIX
paboTonaTemmo;

cornlacoBaHue ¢ padoroJareneM KaHIHAATYp TPAXKAAH,

npelioKenye padoToJaTeNo Mpy OTCYTCTBUU HeOOXOIUMBIX paOOTHHKOB
KaHIUNATYp TpaXaaH, MMEIOLIHX CMeXHBIE MpodeccHn (creugansHOCTH), THOO
IIPOKUBAIOINHX B IPYTO¥ MECTHOCTH,

npeAnoKeHne pabOTORATENIO MepevHsd COJepKamuxcs B - PeTHCTPe
Tmony4ateneil rocyJapcTBeHHBIX YCIYT B cepe 3aHATOCTH HACeIeHIA KaHIuaatTyp
[pakIaH, CBEEHHS O KOTOPHIX COOTBETCTBYIOT TPeOOBAHUAM paGoroaarensa K
KaHauaarype padoTHUKa

NpeIokente paboTOAATENMO P OTCYTCTBUH HeOGXOMHMEIX paGOTHUKOR
OpTraHu30BAaTh oIayHBaeMble 00MIeCTBEHHBIC paGoThl,  BpEMEHHOE
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TPYAOYCTPORCTBO Oe3paloTHBIX I'paxAaH, MCHBITEIBAIOIINX TPYAHOCTH B IOUCKE
paboTEI, IPUHATH YYaCTHe B spMapKax BaKaHCHH M y4eOHBIX pabovux MecCT;

BHECEHHE PpEe3y/IbTATOB  BBIIOJMHEHWS aIMHHHCTPATUBHBIX ~ HpPOLEAYP
(nmeficTRUi) B perucTp mojydareneil TocyAapCTBEHHEIX YCIYT B ciepe 3aHATOCTH
HaceleHHs.

IMpy nocIeAyIONMX JIHIHBIX oOpalieHHAX paboTojaresns rocyaapcTBeHHas
yciyra B HacTH cofedicTBus paborojarensM B moxfope HeoOXOAUMBIX
pabGOTHUKOB BKITIOYAET CIeAyIOUME IEHCTBUA:

MpOBEPKa HANHYHA JOKYMEHTOB, yKa3aHHBIX B MyHKTax 18, 19 Hacrosmero
aIMMHHCTPATHBHOIO PEraMenTa; :

o3HaKoMeHue ¢ uHopMmanuei paboroaarens o:

pe3yJIbTaTaX PaCCMOTPEHNS TepedHs KaHIUIaTyp rpakaaH;

cobeceTOBAHNH € TpasKJaHaMH, HafpaBileHHBIMU LIeHTPOM 3aHATOCTH,

pellleHHH OPraHU30BaTh OMIaYNBacMble OOIeCTBEHHBIE PalOTEI, BPEMEHHOS
TPYAOYCTPOHCTBO 6e3paboTHBIX I'paskAaH, UCTIBITHIBAIOIIMX TPYAHOCTH B TOHCKE
paboThI, IPUHATH YYACTHE B PMapKax BaKaHCHH M yueOHBIX pabouuXx MeCT,

yTOUHEHHE KpUTepHeB oabopa HeoOX0AUMBIX PaOOTHHKOB.

PesynpTaToM NpefocTaBleHHs MOCYyAapCTBEHHON YCIYyTH ABIAETCS BhlAavua
paGoTojaTeNio TepedHs KaHAMAATYp rpaxaaH mlIi Hopdopa HEOOXOMHUMBIX
pabOTHHMKOB.

Cnocobom ¢uKkcaIu pe3ynbTaTa SBIAETCS BHECEHUE CBEACHHH B PErHCTp
TOJIyYaTeNICl rocy/IapeTBEHHBIX YCIYT B cdepe 3aHATOCTH HACETICHHUS.

Hcnpapnenne TeXHHYECKHX OMIHOOK

44. B ciy4yae BHISIBJICHHS 3asBUTENIEM B MIOMYYEHHBIX JOKYMEHTAX OIEYaTOK
W (waH) omMOOK 3adBHTENb IPENCTABIAET B LIGHTD 3aHATOCTH 3afBIEHHE 00
MCIIPABIICHUH TaKHUX OTeYaToK M (Miy) omudoK.

OTBETCTBEHHBINA HCIONHUTENL B CPOK, He TpeBbIaronuii 3 pabouux aHeH
€O JAHA TOCTYIUICHHSA COOTBETCTBYIOIIEIO 3asBIICHHS, IIPOBOJHUT TPOBEPKY
YKa3aHHBIX B 3asBIeHHH CBeICHMH.

B chaydae BbIsSBIEHHS JOMYIIEHHBIX ONEYaToK M (WaH) OomuOOK B
JOKYMEHTAX, BEIIAHHBIX B pe3yJIbTaTe MPEeIOCTaBIEHUA roCy 1apCTBEHHOM YCIIyTH,
OTBETCTBEHHBIM HCIOMHHUTENb OCYIIECTBIAET MX 3aMeHy B CpOK, He
NpeBBINaoIuid 5 padouux [JHeH co OHA MOCTYIUICHUS COOTBETCTBYOILIETO
3aABICHUA.

dopMHEpOBaAHNE H HATIpAB/EHHE
MeKBEeJOMCTEEHHBIX 3a1IpOCOB

45.C mensl0 IOJIyYeHHS TOCYJapcTBeHHOIt yelnyrn He Tpebyercs
MPEeOCTABICHUE 3asBUTEIEM JOKYMEHTOB, BBIJAHHBIX HMHBIMH OpraHamu
TOCYJAPCTBEHHON BNACTH.
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VicKmoueHne COCTAaBISIOT NOKYMEHTH, HeoOXOAuMble B COOTBCTCTBAM ©
. HOpPMATMBHBEIMM [IPABOBBIMH aKTaMH A NIPEOCTABNIEHUst TOCYHapCTBEHHOM
YCIIYTH, UCUEPTIHIBAIOIIMH [TepeueHb KOTOPBIX yKasaH B nyHkTe 19 HacTOAMIETO
AIMUHECTPATHBHOTO periIaMeHTa.

B paMkax IpeJOCTaBNeHHL TOCYJapCTBEHHONR YCIyTH MEXBEIOMCTBCHHOE
UH()OpPMaLHOHHOE B3aHUMOJIENCTBHE OCYIIECTBIACTCA C ®erepalbHOR HAJIOTOBOI
cmyx60# Poccuu, ¢ HLeENbIO MIOJYIECHHS CBUJCTENHCTBA O rocy,uapCTBeHH()ﬁ
perucTpalyd  FOPUANYESCKOro NMHE/MHIMBHAYAIbHOTO  IpenpHHAMaTens B
EfvHOM - perHcIpe IOpPHJIHYECKHMX MIYHEIHBHAYATBHEIX TIpe/IpHHAMaTeleH
rocyJapCTBEHHOM pETHCTPALMK FOPHAMYECKOro Jila HIt UHIHBUAYaJIBHOTO
npeanpHHIMATEN (KpeCThIHCKOTO ((bepMepcKOro) Xo3aiCTBa).

MeXBeOMCTBEHHEIH 3ampoc O TPEACTaBICHHH JOKYMCHTOB U (nin)
yHdopMalyy, YKa3aHHbIX B ITYHKTC 19 mHactosumero AJAMHHHCTPAaTHBHOTO
peraMeHTa, A IpeloCTaB/ICHI rocyqapCTBeHHOH YCIyTH ¢ HCHOJB30BAHHEM
MEKBEOMCTBEHHOTO HMHGOPMALIOHHOTO B3aMOEHCTBUA JOKEH COICpPXaTh
yKazaHue Ha 0a30BbIH rocyzapcTBenHblil MH)OPMAHOHHEIH pecypc, B LCISAX
BeleHUs KOTOPOTO 3aMpallUBaloTCAd AOKYMEHTBI H unopManus, Wik B CIydac,
eclM TAaKHMe NOKYMCHTHI M WH(QOpPMAIMsA He ObUIM TPE/ICTABICHBI 3aABUTCICM,
CeAYIOMHe CBEIENHs, eCl¥ [ONOTHUTEBHBIC CBEACHII HE YCTAHOBAEHBI
3aKOHOATELHBIM aKTOM Poccuiickon Oenepalu:

1) nonHoe HauMeHoBaHue LIeHTpa 3aHATOCTH;

2) HAaUMEHOBAaHWE ~ OpraHa, B  aJpec KOTOpOro  HampapJsIeTcH
Me}KBeHOMCTBeHHBIﬁ 3arpoc;

3) HaHMEHOBaHWe TOCYAapPCTBEHHOM yCIyrH, Ul TpeoCTaBICHIA KOTOpOH
HeoOXoUMO MpeAcTaBleHHe NOKYMEHTa H (unn) mHdopMalMu, a TaKKe, eCIH
HMeeTcs, HOMep (MAEHTH(UKATOP) Takol YCIYTH B peecipe rocyJapcTBEHHBIX
YCIIyT;

4) yka3aHMe HA IMOIOXEHWs HOPMATHBHOIO IpPAaBOBOTO AaKTa, KOTOPBIMH
YCTAHOBJIEHO MpeficTaplieHne NOKYMEHTa ¥ (vinyu) MHPOpMALMH, HEOOXOMMMBIX
Juisl TPEeOCTaBIEeHHA TOCYJApPCTBEHHON YCIyTH, M yKasaHHe HA PEKBH3HTEI
JAHHOTO HOPMATHUBHOTO NPaBOBOTO aKTa;

5) cBeneHus, HeoOXoauMbIe [TA NPEACTABICHUA JOKyMeHTa U {HITH)
pHbOpMAIHH, YCTAHOBICHHEIE aJMHHUCTPATHBHBIM pernaMeHToM
| IpefOCTaBIeHHs FOCYAapPCTBEHHOH YCIYTH, & TalKe CBE/ICHIA, MIpeIyCMOTPEHHBIS
HOPMaTHBHBIMM TPaBOBBIMYU AKTaMM Kak HeoOXOAUMEIE JUISA TIPEACTABICHUA TaKuX
JIOKYMCHTOB ¥ (M114) HHGbOPMAIiH; ' _

6) KOHTaKTHas HHpOpMAaLIHA JUIst HarpaBlIcHHA oTBeTa Ha
MeKBETOMCTBEHHBIH 3alipoc;

7) mara HApPABJIEHHA MEXBEAOMCTBCHHOTO 3aTIpOCa;

8) haMusms, UMS, OTYECTBO (HOCTIEHEE - TIPH HaIW4KH) ¥ JOLKHOCTE JIULIA,
ITOATOTOBHMBINETO ¥ HAMIPABHBIHETO MEXBEIOMCTBEHHBIH 3alpoc, a TalKe HOMEP
cyxebHoro Tenepona W (Wnu) ampec 3IEKTPOHHOM IMOYTHI AAHHOIO JHUA AL
CBA3M.
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46. Cpox TNOATOTOBKH M HANpaBJICHWs OTBETa Ha MEKBEeIOMCTBEHHBIH
3anpoc. O TPEeCTABICHUH [JOKYMEHTOB U HHGOPMAIHH, YKa3aHHBIX B ITYHKTC 19
HacToAmero  AJIMHHHCTPaTMBHOTO  permaMmeHTa, A IIpeoCTaBIeHHS
rocyIapCTBeHHOM — ycmyrH ¢ UCIIOR30BaHUEM Me)KBeTOMCTBEHHOTO
PHQOPMAIMOHHOTO B3aUMONCHCTBUA HE MOXKET NPEBHINATE 5 pabounx aHelt co
JHS TIOCTYTUIEHHS MeXBEIOMCTBEHHOro 3arpoca B OpraH, pe10CTaBIAIOIIMI
JOKYMEHT U MH(QOPMAITHIO, €CIU WHEIC CPOKH ITOATOTOBKH H HaIpaBIeHUS OTBETA
HA MEKBEIOMCTBEHHbIIl 3arpoc HE YCTAaHOBIEHBI (efepalbHBIMH 3aKOHaMI,
npaBoBbIMH aKkTamu lIpaBHTENBCTBA Poccumiickoit Depepaliiid H NPUHATEIMA B
COOTBETCTBMH ¢ (helepanbHBIMU 3aKOHAME HOPMATHBHBIMHA IIPABOBBIMH aKTaMH
cybnextoB Poccuiickoit Denepaluy.

Paznen IV
®opMbl KOHTPOJIA 332 HCHOJIHEHHEM
AAMBHHCTPATHBHOTO PerjiaMenTa

Hopsaok ocynlecTBIeHUs TEKYIero KOHTPO/Is
3a coGa0IeHHeM H HCOJIHEHHEM OTBETCTBCHHBLIMH
OZKHOCTHLIME JTHIAMH M0I0KeHHA AIMHHACTPAaTHBHOTO
per/iaMeHTa H HHbIX HOPMATHBHBIX NPABOBRIX AKTOB,
yCTAHABAMBAOIIHX TPeGOBAHHSA K OPEIOCTABICHAIO
rocyAapcTBeHHOH YCJAYIH, 2 TAKIKE MPHHATHEM HMH peluenui

47. Koatpons 3a cobmofeHreM ~ AJMUHUCTPATHRHOTO  periaMeHTa
cnenuamctamy LleHTpa 3aHATOCTH OCYIIECTBIACTCH B ¢opMe TeKyIIero KOHTPOA
¥ B (QOpMe KOHTpONd 3a TMONHOTOH M  KadeCTBOM npeaoCcTaBIeHUs
rocyapCTBCHHOM YCIIYTH (IUI@HOBBIX M BHCIITAHOBAIX TIPOBEPOK ).

48. Texyniil KOHTPOIb 32 COOMIOICHUEM AJIMUHHCTPATUBHOTO periaMeHTa
OCYIIECTBISCTC pyKOBOIMTeNeM JlemapTaMeHTa 3APABOOXPAHEHMS, TPyda H
cornmansHol 3aiuTel HeHellkoro aBTOHOMHOTO OKpyTa (nanee — JlemapTament) B
OTHOImeHWH aupekTopa LieHTpa 3aHATOCTH, AHPEKTOPOM IlenTpa 3aHATOCTH B
OTHOILICHHY HAYANbHHKA OTHena CONeHCTBHA 3QHATOCTH, HAYAIBHUKOM OTZCIa
colefiCTBUS 3aHATOCTH — B OTHOILEHHH OTBCTCTBEHHBIX UCTIOTHUTEICH.

IopsAIoK K NEPHOTHIHOCTD OCYIMECTBICHH ! IIAHOBLIX
H BHEILIAHOBLIX IIPOBEPOK MOJHOTHI H KAYecTBa
npefocTaBieHHs FOCYapCTBEHHOH yCIyry,

B TOM YHCJIE€ NOPAAOK K popMbl KOHTPO.S 32 NMOJTHOTOH
H KAYeCTBOM IPEROCTABIEHHS FOCYAaPCTBEHHOH yCIyTH

49. KoHTpOIIb 3a MONHOTOM U KAYeCTBOM NPEAOCTABICHHA roCyIapcTBEHHOM
yCllyTH BKJTOYaeT B ce6s MpoBeleHHE IMIAHOBBIX M BHCTUIAHOBBIX IPOBEPOK,
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BBLISBJICHUE H YCTpaHEHHE HapyIleHUull MpaR 3asBUTENEeH NpH TPENOCTaBICHHU
rOCyIapCTBEHHON YCITYTH.

50. [TnaHoBEle MPOBEPKH TMPOBOAATCA MO PEIICHHIO PYKOBOJUTEILA
JlenapraMeHTa B OTHOIHEHUH crelnanucTo LlenTpa saHsTocTi 1 pa3 B moaroja.

Esxeromuplii  MOaH  OpPOBEPOK  YCTAHABIHMBAECTCA  PYKOBOJUTEIIEM
JlenapraMeHTa.

BHemtaHoBble  TPOBEPKE TPOBOAATCA [0  PEINECHUIO PYKOBOJHTEINS
JlemapramenTa B OTHOIIEHHH JOIDKHOCTHEIX JHIL W creluanucToB LlenTpa
3aHATOCTH, Y9acCTBYIOILMX B MPEXOCTaRICHHM TOCYNapCTBEHHOW YCIYrH, IpH
NOCTYIUICHUH HH(QOpMaLMK O HAPYIIEHHH MOJHOTH H Ka4ecTBa NMPEeIOCTABICHHU
roCyapCTBEHHOM YCIYTH OT 3asBUTeNeH, OpraHoB roCy1apCTBeHHOH BIACTH.

BHennaHoBRle MPOBEPKH  IOJHOTBI K KadecTBa  IIPeJOCTaBICHUA
rocylapcTBEHHOM, YCNYId [POBOAATCS HA OCHOBAaHMM anol (IpeTeHsuin)
TpaXAaH Ha pemeHds wid felicTus (Oe3uelicTBre) NOKHOCTHBIX JIMIL
JdenapraMeHTa, MPUHATEIE MY OCYIIECTBIEHHbIE B XO#e PeIOCTABIICHUS
roCyIapCTBEHHOH YCIIYTH.

51.Iposepky TpOBONAT TpakJaHCKWe cilyxkamme JlenaprameHra,
yKa3aHHEIE B pacropsuTensHoM akte Jlemapramenta. B nmpoBepkax o0s3aTenbHO
PUHAMAET y9acTHe TpaskKIaHCKWH ciyxamuid JlemapTameHTa, B JODKHOCTHBIC
0BS3aHHOCTH KOTOPOTO BXOJHT [PABOBOE CONPOBOXIECHHWE IMOMHOMOYHI
HenapramMenra.

52. Pe3ynbTaTel  NPOBEPKH  OQOPMIISIOTCA  aKTOM,  OTPAXKAIONIIM
OGCTOATENHCTBA, MOCTYKMBIIHE OCHOBaHMEM MPOBEPKH, OOBEKT NIPOBEPKH,
CBEACHUA O JOLKHOCTHBIX JTHI K crierpanucTa LieHTpa 3aHATOCTH, OTBETCTBCHHOM
3a IPeOCTABICHUE TOCY 1APCTBEHHOM YCIyTH, HaTu4ue (OTCYTCTBHE) B ISHCTBHAX
OOMAKHOCTHEIX JIHI[ M creuuamvcra lleHTpa 3aHATOCTH, OTBETCTBCHHOIO 34
IpeOCTaBACHNE TOCYIAPCTBEHHON YCIYTH, 00CTOATENBCTB, CBUACTENbCTBYOIIMX
0 HapyUIeHHW HACTOAWETO AJMHHMCTPATHBHOTO perNlaMeHTa, CCBUIKY Ha
JOKYMEHTELI, OTPaXKAlolfie AaHHBIC OOCTOATENBCTBA, BBIBOABI, HEIOCTATKH H
IpCATIOKEHUS TT0 BX YCTPaHeHHIO,

OTBeTCTBEHHOCTb J0KHOCTHBIX JIHIX
OpraHa HCHOJHHUTENLHOM BJIACTH 32 pemleHus H
" neiicTeHA (be3geiicTBHe), NPpHHUMAaeMble (OCyIecTRIsIEMbIE)
HMH B X0/I¢ IPEIOCTABJECHHS rocy apcTBeHHOMH yCIyrH

53. HagaapHUK OTAeNa COACHCTBUS 34HATOCTH HECET IEPCOHAIBHYIO
OTBETCTBEHHOCTDh 33 OpPraHW3alldi0 UCIIONHEHMA aJIMHHHMCTPATHBHBIX IPOLEAYD,
ykazauHbIX B Paznene 11 Hactosmero AAMHHHCTPATHBHOTO PETaMeHTa.

54. OTBeTCTBEHHbIN HCTIOIHUTENs HeceT IEPCOHANBHYIO OTBETCTBEHHOCTD
3a cOONIOIeHHE:

1) cpokoB W moOpsnKa MpHeMa 3aABISHHA H JOKYMEHTOB, PETHCTpaIH
3asaBiIEHNA, PACCMOTPEHUS 3agBICHUS U JOKYMEHTOB;

3) COOTBETCTBHUE Pe3yABTATOB PACCMOTPEHUA JOKYMEHTOB, PESICTaBICHHBIX
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sasBUTeNEeM, TpeOOoBaHMAM 3aKoHOaTeNnbcTBa Poccutickoit Penepainy;

' 4) ppljauM  (HampaBleHHA) 3asBUTENIO  pe3ynbraTa  MPEAOCTABICHHUA
FOCYIApCTBEHHON  yCIoyrd, NpeAyCMOTPEHHOro MyHKTOM 14 Hactosmiero
AIMUHUCTPATUBHOIO pernaMeHTa.

TpeGosanus K NOPAAKY H popMaM KOHTPOJIs
3a MpeJoCTABIEHHEM rocylapcTBeHHOMH yCayrH,
B TOM YHCJIE CO CTOPOHBI FPasKIaH,

X 00beHHeHHii H Opranu3alHH

55. U1 OCyIIecTBIeHHs KOHTPOJ 33 MPEeJOCTaBlIeHHe TOCYAApCTBEHHOH
yclIyrd rpaxkaane, ux OObeIMHEHHA W OPraHH3allii MMEIOT [paB0 HaMpaBIATh
WHIMBHAYIGHEIE W KOJUIEKTHBHbiC — oOpallleHds ¢ NPELTOKCHUIMY,
PEKOMEHJIAIMAMHY [0 COBEPHICHCTBOBAHMIO KAaYeCTBa M NOPAIKA PEIOCTaBICHUS
TOCYZAPCTBEHHOM YCIYTH, a TalkKe 3asBICHUL U XKanobel ¢ COOOIIEHHEM O
‘HapylleHWH  creudamucToM  LleHTpa  3aHATOCTH,  TIPEAOCTABIAIONIHM
TOCYAAPCTBEHHYIO ycnyry, TpeoBaHuii —AMHHHCTPAaTHBHOTO —periIaMeHTa,
3aKOHOB M MHBIX HOPMATWBHBIX IIPABOBBIX aKTOB.

Pazgen V
Jocynebuplii (BHecy 1eOHbIIH) MOPAIOK 00KaIOBAHHS
pemennii u gefictuii (Gesneiicraus) LleHTpa 32aHATOCTH, A TAKKe
€ro J0/LKHOCTHBIX JIHI, FOCYAAPCTBEHHBIX CJIyKalllHX

HudopManus A/ 3a9BHTENS 0 €T0 IIPaBe Ha jlocyaeOHoe
(BHecyaeOHOE) 00sKkaoBanue AeficTuii (OesneiicTBus) H
penienHii, NPUHATHIX (OCYIECTBIAEMBIX)
B X0/€ NpeAoCcTABIeHHS FOCYIapCTBEHHOMH YCJIYIH

56. 3asgBUTEIN WMEIOT IpaBo Ha OOXKANOBaHHE IEHCTBUM (GezmeticTBuS) U
pelleHuid, MPHUHATBIX  (OCYINECTBIAEMBIX) B XOJAe  NPEIOCTaBICHHA
rOCYJapCTBEHHOM YCIYTH, B Jocyae6HOM (BHeCyIeOHOM) MOpsaKe. Hocynie6Hoe
~ (BHecyme6GHOE) OfKalOBaHHME pElIEHHH W JeiCTBHHA (6esnefictBuda) llentpa
3QHATOCTH, NOKHOCTHEIX JHII W creudanucToB LleHTpa 3aBATOCTH IPH
MPEIOCTABICHHH FOCYAAPCTBEHHOM yCIYTH.

OcHoBaHMeM 171 Hayaja TpomeAypsl HOCYAeOHOTO (BHecyz[e6Horo)
o6xamoBaHus ABISETCA HOJAaYa 3agBUTENIEM KaloObl B COOTBETCTBHH C 4YacThIO
5 crathu 11.2 @emepansHoro zakona or 27 wmrona 2010 roga Ne 210-®3
«O6 oprasM3alMH MpeI0oCTaBIeHUS TOCY1aPCTBEHHBIX U MyHUIIMNANBHLIX yCIYD.

IMpeamet #a100b1

57. TlpeametoM pocynebuoro (BHecyneOHOTO) o00XKANTOBaHHA ABIAIOTCA
pemenue, paeiictBue (OesnefictBue) lleHTpa 3aHATOCTH, CHCHMAIUCTOB U
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MOJKHOCTHRIX 1Hil LleHTpa 3aHATOCTH, OTBETCTBEHHBIX 34 IIpeoCTaBIeHHE
rocyI4apCTBEHHOM YCIYTH, B TOM THCIIE!

1) HapyleHHe CPOKa PErUCTpaLMK 3aABJICHUA 3aABUTCIIA O IIPeAOCTARICHUH
rocyAapCTBEHHOM yCIYTH;

2) HapyIIeHHe CPOKA NpeNocTaBIeHUA roCcyaapCcTBEHHOHR YCITyTH;

3) TpeGoBanne y 3asBHTEN#  JIOKYMCHTOB, HE IIpeAyCMOTPEHHBIX
HOPMATHBHBIMU IPAaBOBBIMH AKTaMH Poccuiickoit deneparuy, HOPMATHUBHBIMH
IpaBOBBIME akTaMK HeHeluKoro aBTOHOMHOrO OKpyTa (B TOM YHCIE HACTOAIIMM
AJIMAHUCTPATHBRHBIM DPEerlaMeHTOM) A MNPeAOCTaBICHHUA roCyAapcTBEHHOM
YCIIYTH;

4) OTKa3 B TpueMe y 3asBHTENS IOKYMEHTOB, TMpPeAOCTABICHHS KOTOPBIX
IPeayCMOTPEHO HOPMATMBHBIMHE TIPABOBBIME aKTaMH Poccuiicko#i denepatuu,
HOPMATHBHBIMA TIPaBOBBIMH akTamyi HeHelkoro asTOHOMHOIO OKpyTa (B TOM
ypcle HACcTOAMMM AJMHHHCTPATHBHBIM periaMeHToM) s MPEeoCTaBIeHU
roCy1apCTBEHHOMN YCIYTH;

5)orkas B TpPENOCTABNEHMM YCIYTH, €CIIM OCHOBaHHMA OTKasa He
NIpeXyCMOTPEHB! (elepaibHBIMU 32KOHAMHU K HPUHATEIMH B COOTBETCTBHH C HUMH
WHBIMH ~ HOPMATHBHBIMH  TIPAaBOBBIMH  aKTaMH Poccuiickoii  Pegepauud,
HOPMATHBHBIMM TIPAaBOBEIMH aKkTamu HeHerkoro aBTOHOMHOTO OKpyTa (B TOM
YpcIIe HACTOSIIMM AJIMUHHCTPATUBHEIM DETTAMEHTOM);

6) sarpeGoBaHHe ¢ 3asBUTENA HpH MPENOCTABICHUN roCyIapcTBEHHOA
YCIyTW IUIATEl, He TPeIyCMOTPEHHOH HOPMATHBHEIMH [PABOBRIMH aKTaMH
Poccuiickoit ®enepanyi, HOPMATHBHHIMH NPABOBBIMU  aKTaMi Herenxoro
ABTOHOMHOTO OKpyra, B TOM 4HCI¢ HACTOAUIMM  aAMWHHCTPATHBHBIM
PernaMeHToM);

'7) 0TKa3 AOJDKHOCTHBIX IHL[ [lerlapTaMeHTa B MCIIPABICHUM JOIIyIHCHHBIX
omeuaToKk M OWMGOK B  BBUAAHHBIX B pe3ynbrate  NpeOCTaBICHUA
FOCYJIAPCTBCHHOM YCIYTH JIOKYMEHTaX 6o HapylIeHHe YCTAHOBIEHHOTO CpoKa
TAKUX MCTIPABICHUH. :

OpraHbl TOCYAAPCTBEHHOI BJACTH H YIOTHOMOYUCHHBIC
Ha paccMOTpeHHe 2Kaj100bI 10/KHOCTHEIe JIHIA,
KOTOPBHIM MOKeT ObITH HANPaBJIeHA #KaJI002
zagBHTeNs B JocydefHoM (BHecyaeGHOM) NOpAIKe

58. 3agBUTENH MOIYT 00paTUTLECA B JIOCYAEOHOM (BHECYIEOHOM) MOPSLIKE C
xanmoboii K:

1) pyxosomutento JlemapraMeHTa Ha pellleHns i JeHCTBHS (GespeiicTrue):

JIOJDKHOCTHBIX JIMI U crnenmanuctoB LleHTpa 3aHATOCTH, YYacTBYIOIIHX B
TIpe0CTaBIEHNH TOCY TapCTBEHHOHN YCIyI'H;
_ Ka3eHHOTO yUpeRIeHUS Henenxoro ABTOHOMHOTO OKpyTa
«MHOTODYHKIIMOHANBHEI ~ [EHTP  IPeNOCTABICHUA  TOCYMapCTBCHHBIX M

MYHHUIUIATBHBIX YCIYT»;
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2) ry6epuatopy HeHenkoro aBTOHOMHOIG OKpyTa Ha peleHus U JeHCTRHA
(GezneiicTBre) pyKoBOAMTEN lenapTaMeHTa.

IopaaoK MOAaYH K00k

59, Y ano6a mojaeTcs B MUCHMEHHOI GopMe Ha OyMa)KHOM HOCHTEJIC HIIH B
3NEKTPOHHOM (opme.

B muceMeHHOH ¢GopMe Ha OYMaKHOM HOCHTENC xanoba MOKeT OBITh
HATpaBIIeHa 110 [10UTe, a TaKKe [PUHATA TMYHO OT 3aiBATENA B JlemapTameHTE 1O
MecTy IpPefOCTABJEHNs IOCYNapCTBEHHOM yCIYTH, B TOM HUCIE B XOAL JTUTHOTO
mpremMa.

' BpeMmst mpreMa Kanod HOIDKHO COBHAJATE CO BPECMEHCM Ipe XOCTaABIEHUS
TOCYIaPCTBEHHOM YCIIYTH.

M®L] ocymecTBIfeT TIpHEM Kanod, KacalOWMXCAd  TONBKO TeX
rocyapcTBeHHBIX YCIyT, B OTHOIICHMH KOTOPBIX 3aKITHOHEHDI COIJIAMEHUA O
pzauMoeticTern Mexay M®1] u HenapTaMeHTOM.

B ciyyae mofaun xanmobel uepes MOI] aubo Ipu TUYHOM TIpHeMe
3agBUTENIb IpeAcTaBasdeT TOKYMEHT, YIAOCTOBEPSOMMH €ero  JIMIHOCTE B
COOTBETCTBHH C 3aKOHOAATENLCTBOM POCCHIMCKOIM Qenepalii.

60. B »lekTpoOHHOM BHIC wanoba MoxeT ObITh IIOJaHa 3asiBUTEIEM
OCPEACTBOM:

1) oduumansHorO calita [lemapramMenrta B CeTH «urtepsem (medsoc.adm-
nao.ru);

2) aneKkTpoHHO# nouTs! [lenapTaMeHTa (medsoc@ogvnao.ru);

3) opuuHAIBHOrO caiTa AIMHHUCTpPALHH HeHeIKOoro aBTOHOMHOTO OKPYTa
(www.adm-nao.ru);

4) 3IIeKTPOHHON IOYTHl AJMHHUCTPALH HeHelxoro asTOHOMHOTO OKpyra
(priem@adm-nao.ru);

5)Ioprana ¢enepanbHO rOCYIapCTBEHHOM MHGOPMAITHOHHOH CHCTEMEI,
obecreynBaoe mporece AocynebHoro (BHeCyneOHOTO) 00XKaNoBaHus PEICHHH
u  jedicTBuif  (Ge3medcTBUA),  COBEpUISHHBIX — TPH  TPCAOCTaBICHHH
rocyZapCTBEHHBIX U MyHHIIANANILHBIX yCIYyT (do.gosuslugi.ru);

6) PersoHaiisHOIo MopTana.

61.TIpuem >kanod, HampaBlIAEMBIX B ApvupaHcTpaio  Henelkoro
ABTOHOMHOTO OKpYTa, OCYIIECTBINETCS OTHEIOM TI0 paGote ¢ OOpalIeHHAMH
TpaklaH BO BpeMs JHYHBIX TIPHEMOB samecTuTenell ryGepHaTtopa Hemneukoro
ABTOHOMHOIO OKpyTa, a Takke B pabouee BpeMs, YCTAHOBJCHHOC i NpHUEMa
o6palieHuii: ¢ TIoHeNeIbHUKA 110 TIATHHILY C 8.30 mo 17.30, mepepsiB ¢ 12.30 g0
13.30, no anpecy: T. Hapeaa-Map, yn. CMuziopuya, 1. 20, ka6. 17 umu no daxcy:
(81853) 41700.

TTpuem xano6 B HMEKTPOHHOH QopMe, IOCTYUBIINX Ha o(HULuANbHbLM CAHT
M SJEKTPOHHYHO TOYTy AJMHMHUCTpaiyid HeHelxoro aBTOHOMHOTO OKpyTd,
OCYIIECTBISET OTALH M0 paboTe ¢ OOPaNIeHUAMHA FPaKAaH.
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62. B caydae ecnu kanoGa ITOAAeTCs Hepe3 NPeNCTaBUTENd 3aABUTCI,
TaKKe  IPeicTaBlseTcs JOKyMEHT, HOATBEPKAAIOMMH  TTONHOMOYUS  Ha
OCYHIeCTBIICHHe JAeHCTBUHA OT HMCHM 3aiBUTENA. B kauecTBe JOKYMEHTA,
TTOATBEPKIAIONIET0 TIOJHOMOYHS Ha OCYIIECTBICHHE NedcTBUIl OT HMEHH
3asBUTEIA, MOXKET OBITh IIpe/ICTaBlIeHa!

1) opopmiieHHasE B COOTBETCIBHM C 3aKOHONATEIBCTBOM Poccuiicko
depnepaliiil JOBEPEHHOCTE;

2) KOTHsL PCIIeHHs O Ha3HAUCHHH WU 00 w30panmy 1HOO TpHKasa o
Ha3HaueHUM (U3MYeCKOro JIMIA Ha JIOIKHOCTD, B COOTBETCTBHH ¢ KOTOPBIM TAKOC
dusmeckoe NMIO O6IajaeT TpasBoM ACHCTBOBaTh OT HMCHH 3afiBHICI oes
JIOBEPEeHHOCTH.

63. Ilpu mogaue XanobGbl B 3NEKTPOHHOM BHJC NOKYMEHTHL MOTYT OBITH
[peficTaBNeHs! B JopMe 3JIEKTPOHHEIX TOKYMEHTOB, MOAMMCAHHBIX EKTPOHHOK
MOJMKCHIO, BUI KOTOpOH MpeJyCMOTpeH 3aKOHOAATEIbCTBOM Poccuiickoi
defepaiyi, NPH 5TOM JOKYMEHT, YAOCTOBEPAIOIIMH JINTHOCTH 3afBUTENA, HE
Tpedyercs.

' 64. Kamoba noKHA COLepXKaTh:

1) nammenosanpe JlemapTamenTa, HauMEHOBAaHUC [lenTpa 3aHATOCTH,
OCYILECTBIAIOMIEIO  MPC/IOCTAaBICHUE rocyJapcTBEHHOH YyCIyr#, a TaKKke
daMuImo, UMS, OTYECTBO (IIOCTefHee - TpH HaIM4YWH) JOJDKHOCTHOTO JIHUIIA,
petrtenusi, aeHcTAS (Ge3/1eHCTBIE) KOTOPOTO 06 KAITYIOTCH,

2) haMEIIUIO, UM, OTHECTBO (IIOCTETHEE - TIPH HAITMYHH), CBEJCHUS O MECTE
JKVITETbCTBA 3a9BUTENs - (PU3MUECKOTO NHLia MO0 HaNMEHOBAHWE, CBEICHHA O
MecTe HaXOKICHHS 3asSBHTENA - IOPHAMYECKOro HIa, a TAakkKe HOMEp (Homepa)
KOHTaKTHOTO TeneoHa, anpec (agpeca) SIEKTPOHHOH TOMTHI (Ipy HaMHIUK) U
[IOYTOBEII a/IPeC, M0 KOTOPHIM ACIIKEH ObITh HANPABJICH OTBET 3aABHTEIO;

3) cBefieHus 06 00XKaIyeMBbIX PELISHILIX, AeHCTBUAX (6e3meiictun) LlenTpa
33HATOCTH, AOKHOCTHBIX JIHLI, CIeMHanucToB LIeHTpa 3aHATOCTH;

_ 4) KOBOMABI, HA OCHOBAHWMH KOTOPBIX 3afBHTENb HE COTNACCH C PEIICHUEM,
neticteueM  (6espetictBreM) LleHTpa  3aHATOCTH, — IOKHOCTHOTO AL,
cnenpaiucTa LieHTpa 3aHATOCTH.

3asiBHTeNleM MOTYT OBITh IIPEACTaBICHBl HOKYMEHTH! (IIpH HAJTAYUH ),
MOTBEPIKAAIOIIME JOBO/IBI 3asBATENS, MO0 UX KOTIHH.

65. anoba, He COOTBETCTBYIOIIAs TpeOOBAHHAM, MpPENYyCMOTPEHHRIM
MyHKTOM 64 HAcTOALIET0 AJIMHHHCTPATHBHOTO pETJIaMEHTa, pacCMaTpuBacTci B
mopsiKe, npegycMoTpeHHoM (DefiepallbHBIM 33KOHOM  OT 2 mas 2006 roga
Ne 59-®3 «O mnopsake paccMOTpeHHs oOpallleHHH TIpaxiaH Poccuiickoii
@enepalifmy.

Topszok paccMOTPEHH KAI00b]

66. Tloctynueias kanoba 3asBUTENd OANEIKUT PETHCTPAIH B KypHAJC
yaeTa xano0 Ha HapyIICHHs MOpSAKa MPefIoCTABICHUs OCYXapCTBEHHBIX YCIyT
He no3AHee caeaykoiiero pabodero Hs €O MHs ee IOCTYTIICHUS. -
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| Ha xaxmyro xanoly 3aBOJUTCS YUYETHOE JENO, KOTOPOMY IPHCBAHBACTCA
HOMep, COOTBETCTBYIOIMI PErMCIPALOHHOMY HOMEpY KalnoOml. YHeTHOe Jeno
COZIEPXKHUT RCe TOKYMEHTE, CBA3AHHBIE C PACCMOTPEHHEM JKAIIOOBL.

IIpu pacCMOTPEHHH XKaIoOBI 110 CYIIECTBY JOJDKHOCTHOE JIHUILO!

1) obecrieuriBaeT  OOBEKTHBHOE,  BCECTOPOHHEE M CBOEBPEMEHHOC
paccMOTpeHHMe oOpallleHHs, B clydae HEOOXOMMMOCTH - € yJacTHeM 3asBHTCIA,
HAIPABUBILIETO JKa100y, WK €ro IpeICTaBUTeN;

2) 3ampalImBaeT HeOOXOAUMBIC JUIS PacCMOTPEHMs JKaloGBl JOKYMEHTHI K
MaTepuanbl B JAPYIMX TOCYJapCTBEHHBIX OpraHax, OpraHax MeCTHOTO
CaMOYIABJICHUS W y HHEIX JOIDKHOCTHBIX JIML, 38 HCKIIOYEHHEM CY/IOB, OPTaHoB
JO3HAHHA K OPraHOB MPeIBapHUTEIBHOIO CISICTBHS;

3) npu HeoOX0AUMOCTH Ha3HAYAET IPOBEPKY.

CpoKH paccMOTPEeHHA KAJT00bI

67. Kanoba paccMaTpuBaeTCs JOKHOCTHBIM JIHIIOM, YIIOTHOMOYCHHBIM HA
paccMOTpEHHe JKalol, B TedeHne 15 pabouux [Hel co THA €€ perucTpalii. '

68. B ciydae obkanoBaHHs OTKa3a LleHTpa 3aHATOCTH B TIpHEME
TOKYMEHTOB y 3asiBUTEIN MO0 B HCIPABICHUH TONMYHICHHBIX OMEYaToK U ouooK
’Kanoba paccMaTpHBaeTCs B TeUeHHe 5 pabouux AHeH cO THA €€ perucTpaiuu.

Iepeyenn ocHOBaHHI 1J19 NPHOCTAHOB/IEHHS PaCCMOTPEHH A
JKAT06BI B ¢IyUae, €CJIH BO3MOKHOCTH NPHOCTAHOB/ICHHST
npeaycMoTpeHa 3aKoHoAaTeNbcTBOM Poccuiickoi depepanuu

69. OcHOBaHHs IS  HPHOCTAHOBIEHMS  pPACCMOTPEHHS  KamoOb!
OTCYTCTBYIOT.

Pe3ybTaT paccMOTPEHHS HKAT00bI

* 70. TTo pe3ynbTaTaM PacCMOTPEHIS XKAT00R! JOJKHOCTHOS JTULO TPUHIMACT

pererne 00 yA0BIETBOPEHUH KatoOsl 1100 00 0Tkase B ee yJOBIETBOPEHUH,

TTpW yIOBAETBOPEHUH HKAOOB! AOKHOCTHOE JIMLO He HO3HEe 5 pabounx
IHell TNPHHMMAET MCYEPIBIBAIOIINEG MEPhl [0  YCTPaHEHHIO BBIABICHHBIX
HApyLICHHH, B TOM YMCNE 110 BBIAAYe 3ajABUTENIO pe3y/brata roCyNapCTBEHHOH
YCIYTH.

71. B yI0BIeTBOPEHUH *KaJlOObl OTKa3bIBAETCS B CleIYIOIINX CITyqasx:

1) HaMMYHe BCTYHMUBLIETO B 3aKOHHYIO CHIIY pellleHHs cyJa, apOUTpaKHOTro
cyaa 1o xanobe o TOM e NMpeaMeTe H II0 TeM JKe OCHOBaHMSAM,;

2) momada >KaroObl JTHIOM, NOJIHOMOYHS KOTOPOTo HE IMOATBCPXKICHBI B
TNIOPSJIKE, YCTAHOBICHHOM 3aKoHOAaTeNnbcTBOM Poccuiickoi ®eneparuy;

3) wanuupe pelleHHd TMO Kano0e, NMPHHATOIO paHee B COOTBETCTBHH €
TpeGoBaHUAMHE TIPABHI 00KaN0OBAHUA B OTHOIIEHHH TOTO K¢ 3aABUTEN H 110 TOMY
XKe MpeaMeTy KanoObl.
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72. Ha %xano6y 3asBUTEN HE JaeTCs OTBET B CIIyHaiX:

1) ecim B >Kkanmobe He YKasaHbI damunys  puzHdecKoro Jmia HIM
MHIMBIyATHHOTO MpEAIpHHAMATENA, G0 HauMeHOBaHUe IOPHIHYSCKOro JIMia,
HANpaBUBIIETO Kanody, H MOUTOBEIA ampec, MO KOTOPOMY MHOIDKCH OBITB
HAIpaBIEH OTBET;

2) ecii TEKCT KaJlo0bl, a TAKKS [OYTOBBIi afpec 3asBUTENS HE IIOANAX0TCHA
[IPOYTEHHIO.

73.Tlpu  nomydeHUH MUCBMEHHON JKaloObl 3asBUTENA, B KOTOpOi
conepiKarca HeLeH3ypHele JH00 OCKOpOHTE/IbHbIE BBIPAKECHHA, YIPo3bl KH3HA,
3[[OPOBBIO U HMYIIECTBY JHODKHOCTHOTO JIUId WK CTISIIHANKACTA, YYACTBYIOIICTO
B IMpelOCTaBICHHH rOCYJapCTBEHHOR YyCIyrd, a TaKkKe HIICHOB €ro CEMBH,
pyXOBOAMTENG JlenmapTaMenta Bpape OCTABHTR kanoby 6e3 oTBETa IO CYMIECTBY
OCTAB/ICHHBIX B Hefl BOIPOCOB ¥ COOOLIUTE 3asBUTEIO, HanpaBHBIIEMY JKaI00Y,
. 0 HE[OMYCTUMOCTH 3710YNOTPEOICHHS PABOM. '

Jlo MOMeHTa MpPUHATHA PEINCHHA IO sKatobe 3asBUTEI> HMeeT IIPaBo
0GpaTHTBCS € 3adABICHUEM O TPCKPAICHHH PACCMOTPEHHS JKalIo0BI, KOTOPOS
MOJUTeXKUT PETUCTPAlli M PacCMOTPEHHIO B TOpAZKe, npeIyCMOTPEHHOM B
NyHKTax 83-85 HACTOALUCTO AJMUHHCTPATHBHOTO PETIAMEHTA.

B cryuae yCTAHOBJCHHS NPH PacCMOTPCHHH xaJio0bl TIPU3HAKOB COCTaBa
aIMHHHCTPaTHBHOTO NPAaBOHAPYIICHNA, B TOM THCIC IIpEyCMOTPEHHOTO YaCTIMU
3, 5 crareu 5.63 Kogexca Poccuitckoit ®@enepaunu 00 afMMHHCTPATHBHBIX
npaBOHAPYLICHUAX, CTAThEH 7 1.9 naxona Henenxoro apTOHOMHOIO OKpyrd OT
20.06.2002 Ne 366-03 «0O0 aIMUHUCTPATUBHBIX NpaBOHAPYIHCHUIX», WK
NPU3HAKOB COCTaBa MPEeCTYIICHMS TNOKHOCTHOE  JIHIIO, paccMaTpHBAROIIUH
xanoBy, He3aMeINHUTENbHO HAIpaBideT KOIHIO KaNoOBl ¢ TIPHIOKEHUEM BCEX
UMEIOLIIXCS MATEepUanoB B HpoKyparypy Henelkoro aBTOHOMHOTO OKpYT4.

B ciydac YCTAHOBIEHUs MPH PacCMOTPEHAH aJI00bl MPU3AAKOB COCTaBa
A(MHHACTPATHBHOTO [PABOHAPYLUICHHS, IPEyCMOTPCHHOTO cTaTheii 7.1.9 3aKoHa
Henenkoro  aBTOHOMHOTO  OKpyra  oT 20062002 Ne 366-03 «06
AMMHUCTPATHBHBIX [PABOHAPYLICHHAXY, MM TIPU3HAKOB COCTaBa MPECTYTUICHUS
JIOMKHOCTHOE JIMIIO, paccMaTpHBaOTIHA xanoGy, B TedeHHe paboumx hii: (571
HATIPABIAET KOMHIO JKaNoOBl C MPHIOKEHUEM BOEX AMEIOIUXCA MaTepHalios,
[ONTBEPKAAIONINX HAIHIUC COCTaBa aIMHANCTPATHBHOTO MPaBOHAPYINCHHA B
AnmapaT AaMun#cTpaniy HeHenkoro ABTOHOMHOTO OKDYT4.

B ciyuasx, yKa3aHHBIX B IIYHKTE 73 HacTOo4AIero AJIMHUHUCTPATHBHOTO
pernameHTa, PacCMOTPEHUEC xanobpl He Ipekpalaercs, O YEM 3asBHTCIO
COOBIAETCA B OTBETE 110 PE3Y/IBTaTaM pacCMOTPEHHA HKAITOOBL.

Iopsigox uuopMHPOBAHNS 3AABHTES O pe3yabTaTax
pacecMOTpPEeHHS KATO0DI

74, MOTUBHpOBaHHEI 0TBET IO pe3ynbTaTaM paccMOTPEHUA KanoObl
TTO/IMMCHIBAETCS  JIOIDKHOCTHBIM  JTULIOM, IIPWHABIIMM pelleHHe 1o Kanobe, H
HaIpapIfeTcsl 3asBUTENO HE MO3[HEeS MHA, CTIe/IYIOUEero 3a JHeM HPHHATHA
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pelenus, B MECEMEHHON PopMe U 110 KETAHIIO 3agBHTEI B (hopMe 2TEKTPOHHOTO
JOKYMEHTa, MOAITHCAHHOTO SIEKIPOHHOM HOAMUCHIO  JODKHOCTHOTO  JIMIA,
NpUHABIIETO PELICHUE 110 xanobe, BUI KOTOPOM YCTaHOBIEH 3aKOHOATEIBCTEOM
Poccuiickoit @enepaliui.

B oTBeTe M0 pe3yIbTaTaM pacCMOTPEHHA KaJIO0B! YKa3BIBAFOTC:

1) HaumeHOBanMe JlerapTaMenTa, a TakkKe NOIKHOCTS, (PaMUIIHID, HMA H
oT4ecTBO (TocTIeAHEE - MPH HANKMIUH) JOTKHOCTHOTO JIHIa, MpUHABIIETO PEILCHNAS
110 *Kaiobe;

2) paMuIHIO, UMS B OTIECTBO (mocienHee - MpH HaU4YHAH), CBEIEHHSI O
MECTe SKUTENbCTBA 3asBATENs ~ QPUIMIECKOTO UL 00 HAIMEHOBAHHE, CBEICHHA
0 MECTe HAXOKICHHs 3asIBUTEN - FOPAIMICCKOro JIMLE,

3) cefieHs 00 oOXaTyeMoM peIieHIH 1 neiicteun (GesneiicTsun) LleHTpa
3aHATOCTH, €ro JOJDKHOCTHBIX  JHll H CTHENHAIACTOR;, HAMMEHOBaHNE
rOCYIapCTBEHHOH YCITYIH;

4) OCHOBAHMS IS IPUHSTHUS PEIICHIUS 110 xanobe;

5) MpHHATOE pelleHNe 110 Kaobe,

6) CpOK yCTpaHEHHUS BBISBICHHBIX HapyIIeHHUH TIpaB 3aABUTEN, B TOM THCIIC
CpPOK TpPeJOCTaBICHUS Pe3ylbTaTa rocyIapcTBeHHOR ycnyru (B ciydae, €CiH
xKamoda Mpu3HAHA 000CHOBAHHOM);

7) cBeieHUsA O TOpsjIKe 006XaToBaHHUs IPUHATOTO MO #xanobe penlcHU.

Mopsaok 065kATOBAHHS PELICHHS 11O skamode

75. O6xanoBaHie pelIcHUd MO ’kanole OCYIECTBIACTCE B OPAIKS,
YCTAaHOBIEHHOM ITYHKTOM 66 HacTOSAILETO AJIMAHHCTPATHBHOI'O pernaMenTa.

IIpaBo 3asiBATE/ISI HA NOTy4eHHE nH(GOPMALMHE H TOKYMEHTOB,
HeoOX0AHMBbIX A5l 000CHOBAHHS B PACCMOTPEHNH Kan00bI

76. 3asBHTENH UMEET [IPABO HA MONYYCHHE HCUEPTIBIBAIOMICH HHpOopMalliH
H IOKYMEHTOB, HEOOXOIUMBIX Jist 0GOCHOBAHMSA K paCCMOTPEHUA KanoObl.

Cnoco6b1 HEGOPMHPOBAHNS 3asBUTellel 0 MOPsAKEe MOAATH
H pacCMOTPEHHS KAJTO0BI

77. Uentp 3aHsTocTH U JemapTaMeHT obecneurBalOT KOHCYJILTAPOBAHUE
3asBHTeNeH O MOpsAaKe O0KANOBaHKA PeIleHHH, neiicteuii (Gesnelicteun) Llentpa
3aHATOCTH, €r0 JOKHOCTHBIX JHUI M CHENNaNiCTOB, B TOM HHCIE MO TenedoHy,
SIeKTPOHHOMN ITOUTE, IPH JTHIHOM IPUEME.




[Mpunoxenue 1

K AIMHHHECTPATHBHOMY perlaMeHTy
HpeAOCTaBICHUSA rocy/IapCTBEHHOM
yeayra  «OkazaHHe cOJIeHCTBUA
rpaxJaHaM B IIOUCKE TOAXOAAIIeH
paGorer, a  paboTojaTelaM B
nonbope HeOoOXOTMMBIX
pabOTHHKOBY

Biok — cxema
aIMHHMCTPATUBHBIX TPOLEAYP

ITpueM B peruCTPAIS 3aABICHUS 1
JOKYMEHTOB, HeoOXOIHMBIX JIII
TpeIOCTaBNeHHS rocy/IapcTREHHOM

YCIIyTH

l l

QOxazague coacicTBusa
pabotojarelsM B noaoope
Heo6X0IUMBIX PAOOTHHKOB.

OxazaHue coAcHCTBUA rpaXaaHam
B OUCKE MOAXOAAMIEH paboTEL

OdopmneHue B
HaNPABNECHHE
MEKBEIOMCTBEHHOTO
3a1poca
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[Mpunoxkenue 2

K AJIMHHHCTPATHBHOMY pEerilaMeHTy
MpeIoCTaBIeHUs [OCY IapCTBEHHON
yeryra  «OkazaHue — cOmedcTBHs
TpaXXaaHaM B MTOMCKE MOAXOIAIIEH
pabotel, a pabotomaTensiM B
noabope HEOOXOAUMBIX
pabOTHUKOBY

bmok — cxema
HCTIOIHCHHASA aIMUHUCTPATUBHOM MPOLEAYPEI
«[Ipuem u perucrpaius 3aaBIeHHA H JOKYMEHTOB, HEOOXOIUMAIX IS
MpeAOCTABIEHHUS TOCYIapCTBEHHON YCITyTH»

Hagano agsMuHucTpaTHBHON
mpouenypsl I, Tlprem u peructpanys
3AABNCHAS H NOKYMEHTOR,
HEOOXOIAMBIX 111 NpeaoCcTARICHAA

TOCYAApCTBEHHOM YCIYTH

KY HAO «LI3H» - // KY HAO My

[IpreM 3adBneHnA

/

PCFPICTpaLlI/P{?»aﬂBJICHHH "
JIOKYMEHTOB ¥ IIPHCBOCHHE (DopMH}h&HHe maKera
PETHCTPALMOHHOTO HOMEDA, JOKYMEHTOB H HallPaBJICHUE €10 B
OmpenieeHUe OTBETCTBCHHOTO KY HAO «1I3H»
WCIIOJHUTENA

Kouern
aIMAHACTPATHBHOMN
TPONSAYDBI
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TIpusioxeHHe 3

K AJMHMHUCTPATHBHOMY pernaMeHTy
peaoCTaBNCHUS rocydapcTBEHHON
yenyrd  «OxasaHHe COJEHCTBHS
rpakIaHaM B MMOMCKE moaXoasAIeH
paboter, a paorojaTeniM B
oadope HeoOXOAMMBIX
pabOTHHKOBY

brok—cxeMa
JCIIOTHEeHYS aqMUHHCTPAaTHBHOM TTPOLEyPbl
«OKkazatme cONelCcTBUs MPpaKIaHaM B NIOUCKE OAXOASAIIEN pabOThD»

Oxasafie coACHCTBIA MpakIaHaM B
Houcke noaxoaamieii paboTel

i AHATH3 CBEISHWH O 3afBUTENN, BHECCHHBIX B
‘ perHCTp nolydarenedi rocyIapeTBenHbIX yomyr

E VndopMHUpOBAHKE 3AABHTCIIA ]

!

[Toa6op BapHAHTOB HOIXO/IAIIEH paboThI

| BAPHUAHTOB HET

Otkas oT
Brinaua HanpasieHKi Ha paloTy 1o Ape UIKCHHR
cMexHOH npodeccun MuGo mepedH Brigaua Hanpaeieruii Ha padoty BapHaHTOB
8apHaHTOB PaboTHL NGO manuanainall nofor
npeToKe it 00yaenus 160

Apyroii rocy IapCTBEHHOH YCIYTH

V

BHecenne cBeACHII B PETACTp NoMytsareneit
rocyIapCcTBEHHBIX YCIYT B cepe 3aHATOCTH

Kouen aiMAHHCTPATHBHOH
nponenyps
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Hpunoxenue 4

K AJIMUHUCTPATHBHOMY PErIaMeHTy
IpeIOCTaBIEHUS rocyaapcTBEHHOM
yenyrun «CofieficTBre TpaXkaaHaM B
[oMcke Tomxomamieit paboTH, 2
paboTonarensM B nogdope
HeoOX0IUMBIX pabOTHHKOBY

Brnok — cxeMa

HCTIOMHEHHS. 4 IMUHUCTPATUBHOM MPOLEAYPHI
«ConeiicTBre paboToaaressiM
B 110100pe HeOOXONMMEIX pabOTHHKOB
MeskBeJOMCTBEHHBIH 3aIIpoC

CopeficTBHe paboToHaTEsM B
noxfope HEOGXOAUMBIX PAGOTHHKOB

Ananus cReicHuii 0 paboTonaresie U NOTPeOHOCTH B
paboTHHKAX

r HudopMuposaie 3adBUTENT

Ton6op paboToaTemo HeOOXOIHMBIX
pabOTHHKOB

}

Tpennoxerde Tlepe A KARARIATYD
TpakaaH

BHeCeHHe CBEISHHI B peTHCTp HoMyuatenel
FOCYAaPCTREHHBIX YCIYT B chepe 3aHATOCTH

Komen aAMHHBCTPATUBHOH
IpoLEeAyPH
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[IpunoxeHue 5

K aAMHAHUCTPATUBHOMY perlaMeHTy
[[PeOCTABNEHNS ~ FOCYHApPCTBEHHOM
yeayru «ConelcTBue TpaxJaHaMm B
nmoucke rmoaxonsumeii paborhl, a
paboTtoaarenisaM B noadope
HeO0OXOIHMBIX paOOTHHKOBY

HaMMEHOBaHHE FOPUAUIECKOIO nuna/haMunis, MMs, OTHECTBO
HHIMBUAYATRHOTO NPCANPUHMMATENI WIH ¢u3HYECcKOro Iula

aipec MECTOHAXOKACHHUS, IIPOE3J, HOMED
KOHTAaKTHOTO Tesedona

HanpasjieHue Ha paboTy

KY HAO «lleHTp 3aHATOCTH HacelIeH D MPEACTABIAET XaHMAATYPY

daMunEs, UMs, OTUECTBO TPAKTAHUHA

obpazoBanue

npodeccus (CIeruaTbHOCTD), KBaHbUKaims

JOMKHOCTE O IOCTETHEMY MCCTY pa601‘51

cTax paboTsl 110 MPOGECCHH (crienuaIbHOCTH), B JOJKHOCTH
- PekoMeH/TyeTcd Ha HODKHOCTB, 110 IPodeccHu (CTeHUaNIbHOCTH)

(HY’KHOE YKa3aTh)

B COOTBCTCTBHH C 3asABJICHHEIME CBEICHUAMH O TIOTPeOHOCTH B pabOTHHUKAX, HATHIHH
CBOGOAHEIX paboWIX MeCT (BaKaHTHBIX JOTDKHOCTEH)

ITpocuM MHCEMEHHO COOOLIUTH O MPUHATOM PEIICHHH IO npe/ioXKeHHOM KaHAuaaType
1 HANMYAM TIOTPEOHOCTH B pabOTHMKAX, CBOGOAHBIX pafodiX MECT (BaKaHTHRIX
noLKHOCTER)
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Homep terre@ona ans CnpaBok «_» 20

JIOMKHOCTE, (paMIIHs, UM, OTYECTBO, TTOJIIHCH paGoTHuKa LleHTpa
3aHITOCTH

JMHUSA OTPHIBA

PeBYJ'ILTaT paccMOTPCHIA KaHOIHAATYPHI rpaxjaHyHa

['paxiaHuH

damirs, UM, OTIECTBO
[punumaercs Ha paboTy € «___» 20 1.,
NPUKa3 0T «__» 20 1. Ne

14 TOIDKHOCTD, 10 TIpodeccHu (CIeuHaIFHOCTH)

Kangmuaarypa OTKIOHCHA B CBA3H C

YKa3aTh HPHIMHY

Fpa}KﬂaHHH oT pa60T51 OTKa3alICcs B CBA3HN C

yKa3arhk NpU4HHY

HANMCHOBAHHE KOPHIANUECKOTO nHna/ @aMHHHX, uM4A, OTYCCTBO HHANBIAYAIBHOTO

Hp&,[[ﬂpHHHMaTeJ’ISI HIIA (bHSI’I‘-IeCKOI‘O Jdna

« » - 20 1.

NOIDKHOCTS, (aMILTHS, HHALHAIIHL, TIOAIHUCE paboToNaTemd (ero mpeaCcTaBUTEA)

M.IL
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[Tpunoxenue 6

K aJMHIHACTPAaTHBHOMY pPerlaMeHTy
[peIOCTABIIEHHs] FOCY IAPCTBEHHOR YCIyrH
«CoelicTerE TpaKIaHaM B IIOUCKe
noaxosiei paborsl, a padoToaTeIAM

B noadope HeoOXOTUMEIX PAOOTHUKOBY

3aqaB/ieHHE
0 MPeA0CTABICHHH TPAKIAHMHY rocyapcTBeHHOH YCITyrH

damunns, HMs, OTHECTBO

[POITy [PEJOCTAaBHTh [OCYIAPCTBEHHYIO yCIyTy co/IeHCTRHA B MOMCKE TOAXOAIIEH

paboTHI.

O cebe coobmiaro CAeAYIOmNe CBEJCHN!

IMon .

Nara poxaeHas: " " 19 1., BO3pacT ,
KOJIWYECTRBO MOMHEIX IET

I'paxxrancrso

Perucrpanus Mo MecTy JKUTCIBCTBA/TIpeOBIBaHUA (Hyxnoe {0 T4EPKHYTH)
Anpec perucTpaluu

HoMep KOHTaKTHOTO TeNehoHa:

AJpec 2NeKTPOHHOM MOYTHL

O6pazoBaHMeE (Hyxmnoe TIOMUEPKHYTh ):

OCHOBHOE 0011I¢e HauanbHOE MPOPECCHOHAIILHOE
cpearee (monHoe) odiee cpenyec IpodhecCHOHATBHOE
BEICINICE MPOdECCHOHATBHOS

HaumenOBaHHE yqeﬁﬂoro zaBeleHnd, roJl OKOHIaHMA.

[Ipodeccus (CIELMATBHOCTE), kpanipuKausd (B COOTBETCTBHM ¢ JOKYMCHTaMH,
YIOCTOBEPSIOMAMHE NPOHECCHOHATLHYIO KBaTMHKAIHIO):
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OcrioBHas podeccus (CenHaabHOCTh), KBATHQUKALHA, T0JDKHOCTD, CTaX paloTHL:

JlononuutenbHas npodeccus (CIenuanbHOCTD), KBaTH(PUKALUA, AOLKHOCTH, CTaK
paboTHI:

JTOMOIHATETBHBIE HABBIKH (HysKHOe MOIMePKHYTE)!
3HAHHC HHOCTPAHHOTO A3BIKA (ykasath)

yMmenue 1101p30BaTeca [IIBM

Ha/IHYHE BOOUTENIBCKOTO YAOCTOBEPCHHA (yKa?.aTL Ka'reropﬁn)

VcIoBHA NOCIEAHETO MecTa paboThL:
‘npodeccus (CHELMAIEHOCTD):

KBaJTHR(QUKAIHA:

NOMKHOCTE!

BHI JIESITCIILHOCTH:

nepuon padoTHL:

XapakTep padoTHL:

zapaborHad miaTa (HOX0x):

[Moxenanus K Hckomoii paGote:
Tpodeccus (CNELUATLHOCTE), KBaTHQUKAIIAA:

JOJDKHOCTE:

Bujg nesTeIEHOCTH:
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Xapakrep paboTHI (Ayxmoe (IO THEPKHYTH )

HocToANHas paboTa pa6oTa [0 COBMECTUTENRCTBY
BpeMeHHas padoTta HajoMHas pabota

cesonnad pabora

paGoTa B JApYrol MCCTHOCTH

3apaGoTHas Mmrata (JIoxon):
JIOMONHUTENBHBIC MTOKSITAHNA:

S cormacen Ha 06paGOTKY MOMX EPCOHANBHEIX JAHHBIX B COOTBETCTBUIL € YHKTOM
4 wacrm 1 crateu 6 @eNepaibHOTO 3aKOHA OT 27 HiONA 2006 1. Ne 152-@3 «O
ICPCOHATBHBIX JTAHHBIX),

S cornaceH Ha Tepeiauy MOHX [MEPCOHANBHBIX JTaHHLIX pabotofaTento B ILEIIX
paccMOTpeHHs Moeil KaHARAATYPHI [0 BOIPOCY MpHEMa Ha paborty.

JlaTa: «__ » 20 T

i | noanyack rpaxkJjaniua
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[Mpunoxenue 7

K aIIMAHHCTPATVBHOMY PETJIaMeHTy
[IpeoCTaBICHIA rocyIapCTBEHHOU YCIYTH
«CopelicTBHE TpaXxAaHaM B MOUCKeE
noaxoasieii paGoTsl, a paboTo/laTeNnAM

B o160pe HEOOXOAMMBIX PaOOTHHKOBY

_ 3asBiienue
0 TpeJocTaB/IeHHH padoToAaTE IO rocyiapcTBeHHOH yCayra
‘cofeiicTBHs B oGope HEOGXONAMBIX PadOTHHKOB

S, AaBngronHics

NOIDKHOCTD, HAMMEHOBAHHE FOPHMECKOro KL, dammns,
' HM#, OTHECTBO

IpoILLy MPEJOCTABUTH FOCY AAPCTBEHHYIO YCIYTY coJlelicTBHSA B MOAOOPE HEOOXOTUMBIX
pabOTHHKOB.
Coolmmaro CIeAYONKUe CBCICHHA:

HAaUMEHOBAHHE FOPHUIUICCKOro JIAmA/ QJ&MHIII'IH, M, OTYECTBO HB/UBHAYANBHOTO npeampaHAMaTe1L I

(PIBEEECKOra Nklia
CBUAETEILCTBO 0 perHCTPALIHH IOPUIUYECKOTO UL/ MHAXBHY AJIBHOTO
MpeanpHHEMATENs B SOHHOM  PCrUCTpe JOPUANYESCKUX  JIMIVHHIMBUAYATBHBIX
ImpenpUHAMarenet oT «_ » 20 1.

OCHOBHOI rocyIapCTBEHHbI PeTMCTPAMOHHBIN HOMEP:

Aspec (MeCTO HaX0JKACHHA):

HoMmep KOHTaKTHOro TenedoHa, hake, aapec 3IEKTPOHHOM MTOYTHL:

OpraHu3auuoHHO-IpaBoBas popma:

dopma cOOCTBEHHOCTH (HyxHoe [0 T4EPKEYTh )
roCyZapcTBCHHAS YaCTHAs
MYHHIAIATbHAA 0GIIECTREHHBIC 00bEANHEHUS HITH OpTaHU3alliH

BHJ DKOHOMHYECKOI AeITeNBHOCTH (T10 OKBD/):
YuciieHHocTh pa0OTHUKOB!
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YHCIIEHHOCTH Pa0OTHHKOB, YBOJICHHBIX C Havuajaa roja. _
KonmuuecTBo pabodnx MECT:
Coracen/He COTJIACEH Ha y4acTHE B MCPOIIPHUATHAX AKTHBHOH IOMHTUKY 3aHATOCTH
(HyXHO€ 0OMMEPKHYTh)

APMApKAX BAKAHCHI U y4eOHBIX paboTMX MECT;

OILTa4HBAEMBIX OOILIECTBEHHBIX PaboTax;

BPEMEHHOM TPYAOYCTPOHCTBE HECOBEPIICHHONCTHUX TPAKAAH B Bospacre oT 14 g0 18
7eT B CBOOOIHOE OT yUcOBI BpeMS,

BPEMEHHOM TPYLOYCTpoficTBe 6e3pabOTHBIX TPaxiaH B BO3PACTE OT 18 o 20 ner u3
upcna BEITYCKHHKOB YUPCKICHUH HAa4yajlpbHOTO M CPEAHCTO npodeccHoHaIbHOTO
06pa3oBaHHsl, HIIYMUX paboTy BIEPBHIE;

BPEMCHHOM TPY/OYCTpoitcTBe 6e3pabOTHRIX IPaX/aH, HCTBITRIBAIOLUIHX TPYAHOCTH B
TOHCKe paboThl

[Ipouly pasMellaTh CBEJIEHNs O II0TPEOHOCTH B pabOTHHKAX, HATHIHHA CBOOOIHBIX

' paGouuxX MecT (BAKAHTHBIX TOJDKHOCTEH) (HYKHOS NOICPKHYTH):

B OaHKC BAKAHCHW:

Ha TEPPHTOPUATBHOM YPOBHE;

Ha MEKTEPPUTOPHAIEHOM YPOBHE;

pa denepaaTbHOM YPOBHE!

B CPECTBAX MAccOBOH MHGOpMALIHH;

Ha MHTEpHET-pecypcax Opranos, y4acTBYIOIMX B OKasaHHU TOCYAapCTBEHHOMA YCIYTH

A cornacen Ha 06pabOTKYy MOUX NEPCOHANBHBIX JAHHBIX B COOTBETCTBUM €
nyrkToMm 4 uacTH 1 cTaThi 6 OenepalbHOro 3akona oT 27 urong 2006 1. Ne 152-03 «O

NepCcoHAIbHBIX JaHHBIX».

Jlata: «_ » 20 1.

JOIKHOCTS, haMHTHA, HHUITHATIES,
noAmIce padoTonatens (ero MpeACTaBHTENs)
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Tpmioxenue 8

K aJMUHKCTPATUBHOMY pErTaMeHTy
NPeOCTABICHUs TOCYIAPCTBEHHON YCIYTH
«CoelicTBHE TpaXaaHaM B MMOUCKE

noaxo el paboThl, a paboToAATEIIAM

B oAGOpe HEOOKOMMMBIX PaOOTHIKOBRY

CBenemm 0 noTpebHocTH B paGOTHHKAX, HATHIHH CBOGOXHBIX paGouHX MecT
(BaKaHTHBIX NOJIKHOCTEH)

HauMeHoBaHHe IOPHARTECKOr0 JTHIA/ HHABBHIYATBBOTO npeanpHHAMATEIA/HHIHIECKOro
JAHIA (HYKHOE HOYCPKHYTh)

IOpuamaecknii anpec

Afpec HHANBHAYAIBHOTO TPEINPHHEAMATE/HHIHTECKOro JHIA

Anpec (MecTo HaXOKIeHHSN)

Homep KOHTAKTHOIO Teedoma
MdaMuIns, HMs, 0TYECTBO NpeAcTaBuTeIa paboTogaTe s

ITpoesx (BY TPaHCIIOPTA, HA3BAHUE OCTAHOBKH)

. OpraHH3aNHOHHO-IPaBoBas GopMa OPHIHTECKOro NN

- dopma coGCTBEeHHOCTH: TOCYAAPCTBCHHAN, MyBUMIIMIIATHHAS, YACTHAL, 00IIeCTBEHHBIE
06beIUHEHS. KW OPTaHu3aui (HyKHOE HOT4epPKHYTh)

Bun skosoMHYeckoi aegreasHoctr (o OKBI/I)

ConpaibHble TApAHTHH PalOTHHKAM: METHIMHCKOE 00C/IyKHBAHHE, CAHATOPHO-KYPOPTHOC
obecreuenre, obecIIeue e ACTCKUME JIOIMKONBHRIME YIPEKICHHAMHE, YCIOBHA LA NPHEMA
ITHINA BO BpeMsI TIepephiBa {HYKHOE MOTHEPKHYTE)

HNuavie yeaosus




